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VICE PRINCIPAL:  JOB DESCRIPTION


	Job title
	Vice Principal

	Grade
	L23 – L27 

	Responsible to
	Principal 

	Responsible for
	Providing leadership for the College, which promotes excellent outcomes for the young people we serve.  To direct, support and challenge and improve the teaching, learning, assessment and pastoral care and to lead on aspects of the Strategic Priorities and Cross College responsibilities allocated to you 




	
SUMMIT LEARNING TRUST Mission Statement
Success through Endeavour
Ambition through challenge
Strength through diversity




 
General expectations of the Senior Leadership Team (SLT): 

The expectations of members of the SLT are:- 
· To have a profile around College especially during the College day and before and after College 
· To be seen as role models for all colleagues (not just those who you line manage or for whom you are responsible) 
· To be ready to support colleagues, learners and parents at all times  
· To create a sense of capacity at all times 
· To be seen as reliable, approachable and discreet 
· To be a team leader and a team player 
· To be flexible and adaptable 
· To provide appropriate professional challenge to all
 
Key responsibilities:

· To promote the educational success and outstanding outcomes of all our learners through strong curriculum leadership 
· To have responsibility for the development and impact on areas of the College allocated to you and to support all other areas in the College. 
· To lead and manage Assistant Principals and Associate Assistant Principals covering their leadership of staffing, curriculum and student matters, and their allocated set of Cross College responsibilities. This leadership will aim to ensure excellence in College provision covering teaching and learning, curriculum, resource management, student support and staffing in all areas within the remit of these colleagues. 
· Manage allocated budgets, and develop an overview of resource management ensuring that the most efficient and cost-effective delivery methods are being used without compromise to quality 
· To have overall strategic responsibility for learner outcomes, behaviour management and the student praise and reward strategy.  
· To have overall strategic responsibility for the work allocated to you
· To have overall strategic responsibility for the development of appropriate actions and interventions to ensure that no groups of learners or subjects underachieve against national norms or within the College context 
· To keep abreast of the latest demands for inspection as articulated by OFSTED and other external agencies and ensure that the College is inspection ready at all times. 
· To have strategic responsibility for using Learner Voice powerfully to improve learner experience 
· To have overall strategic responsibility for colleague performance, appraisal and CPD  
· To help develop the quality of teaching and learning and the promotion of a thirst for knowledge  
· To have overall strategic responsibility for development and implementation of an assessment, recording and reporting framework against challenging targets

The college structure includes 2 Vice Principals.  Below is a list of strategic responsibilities that will be allocated between the 2 post holders 

· Safeguarding
· Teaching, Learning and Assessment including all Curriculum areas
· Pastoral Care including Academic Coaching, Behaviour Systems, Attendance and Punctuality
· Additional Learning Support
· Student recruitment including marketing, school liaison, student interviewing, enrolment
· Student Bursary and our Basecamp offer to all learners
· Student progress throughout their time at College and maximising the positive destinations that our learners go on to achieve including Higher Education and employment 
· Quality including teaching, challenging and supporting Curriculum Leaders, Pastoral teams and Support teams
· Data reporting for internal and external purposes and data analysis for the College for identification of strengths and weaknesses including on-going evaluation of the attainment and progress of all learners and groups of learners against national norms 
· Student Voice and its use in improving the College
· Governance

Data Protection and Safeguarding: 
 
· Work within the requirements of GDPR at all times 
· Understand your responsibilities in relation to safeguarding and child protection and how to highlight an issue / concerns 
· Remain vigilant to ensure all learners are protected from potential harm 
 
General: 

· Whilst every effort has been made to explain the main duties and responsibilities of the post it may not identify every individual task that is required. The post-holder may be asked to carry out any other duties as commensurate within the grade in order to ensure the smooth running of the academy. 
· Take part in professional development and the performance management process.
· The post-holder will be expected to undertake any appropriate training provided by our Trust to assist them in carrying out any of the above duties.
· The post-holder will be expected to contribute to the protection of children and young people, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager. 
· The post-holder will be required to promote, monitor and maintain health, safety and security in the workplace.  To include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.  
· An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed.  The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order.  https://www.gov.uk/government/collections/dbs-filtering-guidance ‘ 
· The job description will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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