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PERSON SPECIFICATION

	Job Title:

	Site Manager

	Salary/Grade:

	GLP Grade 4 / SCP 12-16
£29,093 – £32,653pa


	Contracted Hours:

	Full-time – 37 hours per week (shift pattern)

	Academy/Team Name:

	The Orchards Primary Academy

	Location/Address:

	Rhayader Road, Northfield, Birmingham, B31 1TX



Greenheart Learning Partnership is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  We therefore expect all staff and volunteers to work to and within school policies and procedures, including safeguarding, child protection and health and safety.  The postholder is subject to satisfactory references which will be requested prior to the interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications, plus verification of the right to work in the UK.

	HOW IDENTIFIED KEY

	A
	Application Form
	I
	Interview
	Q
	Qualification
	T
	Task



	Education, Qualifications & Membership
	Essential
	Desirable
	How Identified

	IOSH Working Safely or IOSH Managing Safely for Site Managers 
	☐ 
	☒ 
	A, I, Q

	Manual Handing Awareness 
	☐ 
	☒ 
	A, I, Q

	COSHH Awareness 
	☐ 
	☒ 
	A, I, Q

	UKATA Asbestos Awareness 
	☐ 
	☒ 
	A, I, Q

	Legionella Awareness 
	☐ 
	☒ 
	A, I, Q

	NVQ in a relevant field 
	☐ 
	☒ 
	A, I, Q



	Relevant Experience
	Essential
	Desirable
	How Identified

	Experience of working in a similar role in a busy environment, working across multiple sites
	☒ 
	☐ 
	A, I

	Manual handling experience, with an understanding of good practice principles
	☒ 
	☐ 
	A, I

	Supervising & managing others
	☐ 
	☒ 
	A, I



	Skills & Abilities
	Essential
	Desirable
	How Identified

	Proven ability to effectively plan, prioritise and organise work to achieve objectives on time 
	☒ 
	☐ 
	A, I

	Have minor maintenance skills (e.g. plumbing, carpentry, etc.
	☒ 
	☐ 
	A, I



	Knowledge
	Essential
	Desirable
	How Identified

	Knowledge of current safeguarding child protection procedures and how this impacts on specific areas of the role, ie. safer recruitment 
	☒ 

	☐ 

	A, I

	Knowledge and understanding of Health and Safety awareness
	☒ 
	☐ 
	A, I

	Understanding of how to dynamically risk assess jobs and make use of PPE where appropriate
	☒ 
	☐ 
	A, I

	IT literate
	☒ 
	☐ 
	A, I

	Understanding of and commitment to the Partnership’s equal opportunities policies and ability to put into practice in the context of this post 
	☒ 
	☐ 
	A, I

	Understanding of and commitment to the Partnership’s obligations in respect of the General Data Protection Regulations (GDPR) 2018 
	☐ 
	☒ 
	A, I



	Personal Attributes
	Essential
	Desirable
	How Identified

	Excellent interpersonal skills, with the ability to communicate effectively at all levels
	☒ 
	☐ 
	A, I

	Ability to work proactively and use initiative to resolve day-to-day problems 
	☒ 
	☐ 
	A, I

	An enthusiastic and flexible approach to work 
	☒ 
	☐ 
	A, I

	A strong team-player with the ability to work individually 
	☒ 
	☐ 
	A, I

	An enthusiastic and flexible approach to work 
	☒ 
	☐ 
	A, I



	General & Specific
	Essential
	Desirable
	How Identified

	Possess a full driving licence and have use of a vehicle for business purposes and appropriate insurance
	☐ 
	☒ 
	A, I



	Potential Hazards & Risks

	The potential significant hazards and risks for this job are identified below. The purpose of recording this information on the person specification is so that the health status of the potential and actual postholder can be assessed with regard to the significant hazards and risks. These hazards and risks should be based on the appropriate activity, process and/or operation risk assessment whereby all of the significant risks are identified, recorded and appropriately controlled. The list below is therefore not an exhaustive list because it is the risk assessment that details all significant risks that could arise out of or in connection with the work activity, however any others will be identified in the course of your job:
 
· Regular manual handling (which may include assisting, manoeuvring, pushing, and pulling) of people (including pupils) or objects 
· Working at height/ using ladders on a regular/ repetitive basis 
· Lone working on a regular basis 
· Regular work outdoors 
· Work with waste, refuse 
· Potential exposure to blood or bodily fluids
· Face-to-face contact with members of the public 



	Special Requirements

	It is the responsibility of each employee to carry out their duties in line with Greenheart Learning Partnership’s ethos and culture of safe working practices for adults working with children and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. Each employee should act as an exemplar on these issues and must, where appropriate, identify and monitor training for themselves and any employees they are responsible for. 



	Developed By:

	Head of Operations
	Date of Issue:
	May 2026
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	Date of Signature:
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