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JOB DESCRIPTION
JOB TITLE:                           Emotional Literacy Support Assistant (ELSA)
RESPONSIBLE TO:             Pastoral Manager
GRADE:                                  Grade G Point 8 £26,824 - £29,064 FTE
HOURS:                                  37.5 hours per week, 39 weeks per year



Job Purpose and Objectives 

To support students with emotional and behavioural difficulties to enable them to effectively access the curriculum. 

To support and encourage a learning environment throughout the school which allows students to acquire and develop emotional literacy skills. 

To support students to make progress in learning through the delivery of specific interventions.



Main Duties and Responsibilities

To work with individual or groups of students who are experiencing difficulties with emotional literacy or other aspects of school or home life as identified by the class teacher or any other member of staff. 

To establish, develop and maintain a space in school for ELSA/intervention work to be carried out. 

To establish supportive relationships with students and be available to offer individual support as needed. 

To develop knowledge of a range of learning and behavioural support needs and to plan, devise and implement appropriate programmes to help develop student’s emotional literacy skills and emotional well-being. 

To implement and review intervention programmes/targets designed by professionals as required.   

To create, develop and produce resources for use with intervention programmes, as appropriate and may include social skills, emotional skills, friendship, bereavement and anger management groups 

To ensure accurate record keeping in the evidencing of intention, intervention and impact of work carried out.

To liaise, and maintain good working relationships with other staff, parents, outside agencies etc.as required.

To contribute to monitoring and recording pupils’ progress and providing relevant feedback to teachers. 

To liaise with staff in the identification and support for students with emotional and behavioural difficulties 

To liaise with teachers in the preparation of individual EHCP’s and subsequent reviews. 

To attend relevant in-service training as appropriate. 


Support for the School
Be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection, reporting all concerns to the appropriate person.
Establish and maintain effective working relationships with professional colleagues and parents.
Participate as required in meetings with professional colleagues and parents in respect of duties and responsibilities of the post.
Be aware of the need to take responsibility for own professional development and to participate in the Appraisal procedures of the school.
All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of raising pupil achievement and effective team working.
This job description reflects the major tasks to be carried out by the post holder and identifies a level of responsibility at which they will be required to work. In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder.

Signed………………………………………………….Post holder Date…………………..
Signed………………………………………………… Headteacher Date…………………..
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