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Brooklands Drive, Leighton Buzzard, Bedfordshire, LU7 3PF
Telephone: 01525 372018
E-Mail: office@brooklands.school   	Website: brooklandsschool.co.uk
Headteacher: Mrs Julie Hodgson



Job Description & Person Specification

Department: DT & FT

Line Manager: Director of DT

Role
The main purpose of this role is to provide technical support to teaching staff in the Design & Food Technology Department.
To carry out this role effectively you need to be aware of, and support, the fundamental philosophy and aims and objectives of the school, and to be instrumental in creating an ethos which facilitates the effective education of every student and ensures that they make expected levels of progress.

Your key responsibilities as Design Technology Technician are: 
· To carry out the first line servicing of machines and equipment in woodwork and metalwork rooms, to ensure safety and reliability.  This will include cleaning, oiling, sharpening, removing dust and minor repairs
· To clean and sharpen hand tools and maintain the good order and organisation of the workshop and its storage facilities
· Preparing materials and equipment for lessons and projects, including preparation of demonstration materials and resources, and the stocking of classrooms with consumable items
· Under the supervision of the Subject Leader, maintain stockrooms, keep stock records, receive equipment and materials and maintain an inventory system for items with a replacement value of £50 or more
· To assist teachers and students during lessons.  To prepare display materials and equipment for parents’ evenings, remove and display items of work around the school, as and when required
· To control and store safely all chemicals, flammables and specialised solutions, ensuring that current Health & Safety, COSHH and ESCC regulations are adhered to.  To maintain all necessary safety signs adjacent to machinery and maintain a record of all equipment checks 
· To keep sinks and work tops clean, maintain aprons in a serviceable condition; keep stock rooms and tool rooms clean, tidy and in good order
· To manufacture storage equipment as and when requested
· To undertake other tasks as requested 

Your key responsibilities as Food Technology Technician are:
· Assist in the maintenance of supplies for the Department 
· Keep resources in an organised and accessible manner 
· Assist teaching staff in the preparation of resources for lessons
· Clear classrooms/work areas after lessons, undertake washing up, cleaning of work surfaces, return of resources to appropriate storage etc. - as required
· Always provide technical support for FT staff and students
· Undertake laundering of tea towels, dish clothes and aprons, after each practical lesson
· Ensure washing up liquid bottles are filled ready for each lesson 
· Liaise with Site Manager concerning any repairs needed for equipment e.g. cookers 
· To check incoming deliveries, to unpack and distribute as necessary.

Other Professional Requirements
· To be aware of and comply with policies and procedures relating to child protection, security, confidentiality and data protection, reporting all concerns to an appropriate person
· To adhere to school Health and Safety policy including risk assessment and safety systems
· To adhere to school policy on equality and diversity
· To contribute to the overall ethos/aims of the school
· To appreciate and support the roles of other professionals
· To participate in training opportunities and professional development as required
· To be responsible for promoting and safeguarding the welfare of children and young people within the school
 
General
· Participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager
· To support the learning culture and ethos of the school.
· Comply with individual responsibilities, in accordance with the role, for health & safety in the workplace 

Training
· Training on use of machinery will be provided as necessary
· Undertake any training commensurate with the post 
· Health and Safety training as required including First Aid.




Signature of Postholder ……………………………………………………………………….
 


Date ……………………………………….
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