	Job Description for Out of School Club worker


	Reports to:
	Head of after school club and Headteacher as appropriate. 

	
	

	Main Purpose:
	To support the day to day management of after school care, providing care and play opportunities in a safe and secure environment. 

	Main Activities:
	1.To help with the day to day management and organisation of the out of school clubs, within the agreed Local Authority and Inspection standards, policies and procedures.

2.To ensure and provide care, play opportunities and activities in a safe and secure environment, with regard to the individual needs of children.

3.To ensure and provide full care for children, including the provision of snacks to those children who require it.

4.To help to deliver high quality creative play opportunities in a safe and caring environment.

5.To help with the setting up and clearing away at the beginning and end of each session, recognizing this to be accommodation shared between other groups.

6.To liaise with parents, school and other agencies as appropriate, and encourage parental involvement and support of the club.

7.To be aware of and implement health and safety procedures, in relation to equipment used, activities undertaken and preparation of food on the premises.

8.To provide equality of opportunity to all within the out of school club environment, including children, staff and parents.

9.To ensure confidentiality of any information received and work within the remit of the Data protection Act.

10.To undertake appropriate training when required.

11.Any other duties required by the Governors.


	Special Conditions:
	This post is subject to an enhanced disclosure check. The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

	Car Allowance:
	 Not applicable

	Person Specification for Out of School Club play worker

	Experience:
	•Experience of working with 4 to 11 year olds

•An understanding of good quality, affordable, accessible childcare.

•A commitment to equal opportunities.

•Experience of administration systems.

•A commitment to undergo training as and when required.

•First Aid (Qualification or willingness to undertake)

•Food Hygiene (Qualification or willingness to undertake)

Desirable:

A current full, clean driving license. 


	Qualifications or Training:
	Experience of working with children in a school environment
 

	Practical Skills:
	•Ability to provide and facilitate safe and creative play opportunities

•Ability to communicate at all levels

•Ability to meet children’s and parents’/carers’ individual needs

•Ability to work on own initiative, use judgement and common sense

 

	Personal Qualities & Attributes:
	· Organised approach.

· Friendly and caring attitude

· Able to communicate effectively with children and adults.

· Flexible

· Sense of humour. 


