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Minibus Driver

Job Description & Person Specification
We have an exciting opportunity for an individual to join our team as a Minibus Driver, for the school’s home/school transportation provision, to drive Royal Wootton Bassett Academy’s minibus in a responsible and competent manner, ensuring the safety of the passengers, other road users, members of the public and yourself at all times. You will need to be available between 7.15am to 8.15am, and 3.00pm to 4.00pm, Monday to Friday, term time only.

Key Accountabilities:
1. Responsible for the safety, comfort and welfare of the children.
1. Carry out driver’s daily and weekly vehicle checks, and to carry out basic maintenance. 
1. Ensure all winter checks are carried out daily in the winter months to include screen wash, de icer and a scraper.
1. Report any vehicle defects, faults, incidents and accidents.
1. Be responsible for the cleanliness of vehicles, inside and out and ensuring the vehicle is in a clean and roadworthy condition before and after use.
1. Refuel vehicles as required and provide receipts directly to finance.
1. Maintain accurate records of vehicle usage.
1. Ensure the drivers manual is on the bus and up to date and contains up to date emergency contact information.
1. Maintain accurate records of the children using the service regularly.
1. Maintain and help to promote a good school image, working attire should be worn at all times and kept in a clean and tidy condition.
1. Work within health and safety guidelines and other guidelines that may be issued from time-to-time.
1. Work within the constraints and guidelines as set out in the school handbook.
1. To undertake any other associated duties as required by the Headteacher.
1. Plan alternative road routes to and from school when necessary and keeping parents informed of any changes. 
1. Maintain first aid kit to ensure in date and not tampered with
1. Ensure the relevant PPE is available for students and drivers and Hi Vis is worn by drivers.
1. Drivers over 70 holding a D1 licence must undergo a PCV/LGV medical using form D4 every 3 Years.
1. Drivers holding a full Category D Licence must have an annual PCV/LGV medical.
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