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Include Education – Teacher Job Pack  


	Salary
	Main Scale Teacher (M1-UPS3) or Unqualified Scale Teacher (U1 – U6)

	Working Pattern
	Full-time, Term-Time Only 

	Contract Term
	Permanent

	Location:
	St Matthews, Darley Abbey



Core purpose: To fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and Conditions Document, and to meet the expectations set out in the Teachers’ Standards paying particular mind to part 2.  

The Role: Include Education (St Matthews) are looking to appoint a teacher to deliver high quality and inclusive teaching that meets the diverse needs of pupils with SEND. 

The Person: The successful candidate will be a compassionate, adaptable, and skilled educator committed to enabling every student to achieve their full potential. 

Duties and Responsibilities: 

1. Teaching 

· Plan and teach well-structured lessons to an assigned class, following the school’s plans, curriculum, and schemes of work.
· Work as part of a team and be adaptable to maximise the effectiveness of teaching.
· Assess, monitor, record and report on the learning needs, progress, and achievements of assigned pupils, making accurate and productive use of assessment.
· Adapt teaching to respond to the strengths and needs of pupils.
· Set high expectations which inspire, motivate and challenge pupils.
· Promote good progress and outcomes by pupils.
· Demonstrate good subject and curriculum knowledge.
· Participate in arrangements for preparing pupils for external tests.
· Teach a wide range of subjects including both practical and academic subjects.

2. Whole school organisation, strategy, and development
· Contribute to the development, implementation and evaluation of the school’s policies, practices, and procedures, so as to support the school’s values and vision.
· Make a positive contribution to the wider life and ethos of the school.
· Work with others on curriculum and pupil development to secure co-ordinated outcomes.
· Provide cover, if another teacher is unable to teach, this can include pre-planned or emergency cover.
· Prepare, contribute, and follow Risk Assessments.
· Ensure that all training set out on the schools training platform is completed.
· Monitor and supervise students at break and lunch times as well as preparing food and drink as required.

3. Health, safety, and discipline
· Promote the safety and wellbeing of pupils. 
· Maintain good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment. 

4. Professional Development 
· Take part in the school’s appraisal procedure. 
· Take part in further training and development to improve own teaching. 
· Where appropriate, take part in the appraisal and professional development of others. 

5. Communication
· Communicate effectively with pupils, parents, and carers. 
· Communicate any lateness or absence via email as well as messaging so that everyone is aware of any issues in plenty of time. 

6. Working with colleagues and other relevant professionals 
· Collaborate and work with colleagues and other relevant professionals within and beyond the school. 
· Develop effective professional relationships with colleagues. 

7. Personal and professional conduct 
· Uphold public trust in the profession and maintain high standards of ethics and behaviour, within and outside school. 
· Have proper and professional regard for the ethos, policies, and practices of the school, and maintain high standards of attendance and punctuality. 
· Understand and act within the satisfactory frameworks setting out their professional duties and responsibilities. 

8. Management of staff and resources 
· Direct and supervise support staff assigned to them. 
· Contribute to the professional development of other teachers and support staff. 
· Deploy resources delegated to them. 
9. Other areas of responsibility 
· To work on anti-bullying initiatives across the school.
· To work on developing the inter-personal skills of students at the school.

10. Safeguarding 
· The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder will be required to do other duties appropriate to the level of the role, as directed by the headteacher or team leader.

Notes:
This job description may be amended at any time by the Headteacher or the INclude Board.





Person Specification 

	
	Essential
	Desirable

	Qualifications
	· Honours degree.
	· Qualified Teacher Status.
· Evidence of continuing professional development, especially in SEND. 

	Experience
	· Experience of teaching students with special educational needs. 
· Experience planning and delivering lessons tailored to a range of abilities. 
	· Experience working in an independent or specialist SEND setting. 

	Personal qualities 
	· Empathy, patience, and a genuine passion for improving outcomes for children with SEND. 
· Strong organisational skills: able to manage varied workload, maintain records and meet deadlines. 
· Flexibility, adaptability and resilience when working in a dynamic and challenging environment. 
	

	Skills and Knowledge 
	· Commitment to inclusive practice and maintaining high expectations for all learners. 
· Ability to build positive relationships and maintain professional boundaries.
	·  Proficiency in use of ICT.




Safeguarding Statement

Include Education is committed to safeguarding and promoting the welfare of children and young people. All applicants must be willing to undergo child protection screening appropriate to the post, including an enhanced DBS check.
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