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Maiden Erlegh Trust
Job Description
	Role

	People Business Partner
	School/Department
	Maiden Erlegh Trust HR 

	Grade

	Grade 9 (SCP 35 – 40)
	Reports to
	Head of People and Culture

	Job Evaluation Code
	MET500
	Date of evaluation
	29 September 2025 



	Purpose


	To business partner a number of schools across the Trust, working with Headteachers and their Leadership Teams to implement the people strategy, aligned to the Trust’s vision, values and strategic priorities. To act as a trusted advisor and confidante to school colleagues, providing coaching and constructive challenge, in order to improve colleague, team and school performance. To advise on employee relations issues. To drive change culture change and develop a ‘One Trust’ culture. 



	Scope


	Main contacts:
· Headteachers
· School Leadership Teams
· Senior Trust Leaders
· Shared Services colleagues
· External stakeholders
· Finance Business Partner
	Staff responsibilities:

None
	Financial accountability:

Joint responsibility for FTE with Finance Business Partner



	Main duties and responsibilities
	
· Implement the people strategy at school level
· Coach, challenge and advise school Leadership Teams on people issues
· Establish a performance management culture and support line managers to have honest conversations with team members
· Advise and support line managers on employee relations cases, drawing on central HR expertise as appropriate 
· Work with senior leaders to build an inclusive, ‘one Trust’ culture 
· Carry out organisational design activity to ensure that schools have the right sized teams, with the right skills, in the right place, at the right time and manage any resultant re-structuring activity 
· Facilitate cyclical processes, e.g. performance appraisals, pay awards
· Support the engagement agenda, including workload and wellbeing initiatives
· Manage FTE and vacancies against budgeted headcount, working closely with the Finance Business Partner
· Create sustainable talent and succession plans, working closely with other People BPs and MEI
· Develop workforce plans at school level 
· Feed back on schools’ needs/issues to the central People team
· Support and implement central initiatives
· Lead on ad hoc HR projects
· Deliver training on an ad hoc basis
· Develop and maintain effective working relationships with a range of people in schools and the Trust 


	Structure chart
	








Maiden Erlegh Trust
Person Specification
	Role

	People Business Partner
	School/Department
	Maiden Erlegh Trust HR 

	Grade
	Grade 9 (SCP 35 – 40)

	Job Evaluation Code
	MET500



	Qualifications, training, and education

	· CIPD Level 5 or equivalent level of HR experience
· Excellent numeracy and literacy skills

	Experience



	· Demonstrable business partnering experience with senior leadership teams
· Experience and knowledge of all aspects of HR, preferably in a unionised environment. This should include employee relations, organisational design, resourcing, talent management and reward
· Experience of delivering operational HR solutions that balance the needs of multiple stakeholders 
· Experience of embedding change from an HR perspective
· Experience of alternative provision school settings, or working in the education sector more broadly, is preferred but not essential

	Skills and abilities





















	· Ability to work with ambiguity and at pace
· Excellent collaborator and relationship builder, with the ability to constructively challenge and influence stakeholders at all levels of an organisation
· Excellent interpersonal and communication skills, both written and verbal
· Ability to drive change and bring people on the journey
· Resilient and able to remain calm under pressure
· Sound judgement, able to read situations, apply discretion and clear thought to resolve issues
· Good working knowledge and understanding of employment law, HR principles, Codes of Practice, EDI, policies and procedures. Ability to translate these into pragmatic HR advice
· A motivated self-starter with a flexible mind set for continuous improvement and innovation
· An understanding of the educational environment, including terms and conditions of employment
· Ability to balance conflicting demands and prioritise according to the needs of the organisation
· Competent use of IT packages, including Word, Excel and Powerpoint, and HRIS systems
· Commitment to own personal development

	Requirements specific to the role

	· All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
· Able to travel to numerous schools within the Trust on a regular basis


The Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
Maiden Erlegh Trust is an Ethical Leadership Pathfinder organisation, and we are committed to safeguarding, equality and promoting the welfare of children and young people. We are also committed to having the highest expectations of pupil/students and staff and supporting everyone to reach their full potential.  All employees of the school and Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.

Signed:        ______________________________           Date:  ________________
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