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Corby Sport Dimensions Limited trading as Athena Activities are committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. For security purposes and in accordance with the guidelines issued by the Department for Education and Skills, Corby Sport Dimensions Limited ta Athena Activities will require the successful applicant to apply for a disclosure check by the Disclosure and Barring Service.

	Post applied for:
	

	Notice period:
	


	SECTION 1. PERSONAL DETAILS

	Forename(s):

	Surname:
	Previous surname(s):

	Current Address 
Including addresses for the previous 5 years
Postcode:
	Home tel:

	
	Mobile tel:

	
	Email:

	
	Emergency Contact No:

	Previous Address
Please add additional addresses on a separate sheet

Postcode:
	From:

To:

	Are there any restrictions on you taking up employment in the UK? 
	      YES      /     NO

	If YES, please provide details:

	Have you lived or worked outside the UK in the last five years?
	      YES      /     NO

	If YES, please provide details: 

	Are you related to, or do you maintain a close relationship with an existing employee, volunteer, or Governor of Corby Sport Dimensions?
	      YES      /     NO

	If YES, please provide details: 



	SECTION 2 – EMPLOYMENT / VOLUNTEERING HISTORY

	Please start with your current or most recent setting and include details of all former employment and volunteer settings.  

	Name and address of current / most recent employment/volunteer setting:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	

	Brief summary of role and responsibilities:

	Reason for seeking other employment/volunteer opportunities



	Please start with your current or most recent setting and include details of all former employment/volunteer settings.  

	Name and address of current / most recent employment/volunteer setting:


	Start Date (MM/YY):

	
	End Date (MM/YY):

	
	Salary:

	Job title:
	

	Brief summary of role and responsibilities:

	Reason for seeking other employment / volunteering:


Please continue on a separate sheet of A4 paper if necessary (headed Supplement - Past Employment/volunteering History) and attach to this Application Form
	SECTION 3 – GAPS IN EMPLOYMENT / VOLUNTEERING HISTORY: 

	If there are any gaps in your employment and volunteering history (e.g. raising children, gap year, unemployment, study), please provide details including dates.

	


	SECTION 4 – EDUCATION AND QUALIFICATIONS IN MOST RECENT ORDER

	List below all the secondary and higher educational / training establishments you have attended.  You may be asked to provide proof of any qualifications or training declared. 

	Name of School / College:
	Dates attended
	Qualification(s) attained (subject, level & grade)



	
	From:
	To:
	

	
	
	

	
	
	

	
	
	


Please continue on a separate sheet of A4 paper if necessary (headed Supplement – Education and Qualifications) and attach to this Application Form

	SECTION 5 – OTHER COURSES / TRAINING

	List below any courses you have attended which are required for the role or are relevant to it. 

	Name of course, where completed and qualification attained
	Date completed

	
	

	
	

	
	


Please continue on a separate sheet of A4 paper if necessary (headed Supplement – Other Courses) and attach to this Application Form

	SECTION 6 – SUITABILITY

	Give your reasons for applying for this role and state why you believe you are suitable for the position.  Use the Job Description and Person Specification and describe any experience and skills you have gained which demonstrate your ability and aptitude to undertake the duties of the post.

	


	SECTION 7 – CURRENT DRIVING LICENCE

	If the role you are applying for requires a current UK driving licence please provide details below.

	None / Full / Provisional/ HGV / PSV 
	Date licence obtained:

	Do you have the use of a car?  YES / NO
	Do you have category D1 (minibus): YES/NO


	SECTION 8 – PERSONAL  INTERESTS

	


	SECTION 9 – REFEREES

	Please provide two referees.  One referee must be your current or most recent setting.  If you are not currently working with children but have done so in the past, one referee must be the employer with whom you most recently worked with children.  These referees will be asked about any disciplinary offences/ concerns relating to children.  The referees should not be related to you and should know you in a professional capacity. Please note we may approach previous employers to verify particular experience or qualifications before the interview.

	Referee 1 
	Referee 2

	Name:
	Name:

	School/Company:
	School/Company:

	Occupation:
	Occupation:

	Address:
Postcode:
	Address:
Postcode:

	Email:
	Email:

	Telephone:
	Telephone:

	
	Capacity known:
Employer / Personal

	May we contact prior to interview?: YES/NO
	May we contact prior to interview?: YES/NO


	SECTION 10 - DECLARATION

	I declare that the information given on this Application Form (and CV if submitted) is true and correct, to the best of my knowledge.  I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal, and may amount to a criminal offence.
I consent to Athena Activities Limited processing the information given on this form, as may be necessary during the recruitment and selection process.  I understand that if my application is successful the information provided in this form (together with any attachments) will be retained on my personnel file; if my application is unsuccessful, all documentation relating to my application will be confidentially destroyed after 6 months.

Signed:
Date:


PLEASE CONTINUE AND COMPLETE THE SUPPLEMENT TO THE APPLICATION FORM
[image: image2.emf]
SUPPLEMENT TO APPLICATION FORM 
This part of the Application Form contains information that will enable us to record and monitor information in connection with equal opportunities and our responsibilities towards child protection.  This information will be kept within the Human Resources Department and will only be released to those responsible for making the recruitment appointment, once the short-listing process has been completed.
	NAME OF APPLICANT:

	POSITION APPLIED FOR:

	DATE OF BIRTH:

	Volunteering with Athena Activities Limited will be conditional upon Athena Activities Limited verifying the applicant’s medical fitness for the role.  Therefore, if your application is successful, you will be required to complete a medical questionnaire. There may be occasions when Athena Activities Limited will request your permission for access to your medical records and / or refer you to a specialist. 


	DETAILS OF ANY CRIMINAL CONVICTIONS

Any offer of employment post is conditional upon Athena Activities Limited obtaining an Enhanced Disclosure from the Disclosure and Barring Service (DBS) (aged 16+) which Athena Activities Limited considers to be satisfactory.  Athena Activities Limited applies for an Enhanced check for Regulated Activity from the DBS (which includes a check of the Children’s Barred List) in respect to all positions at Athena Activities Limited which amount to regulated activity. It is unlawful for Athena Activities Limited to recruit anyone who is barred from working with children. It is a criminal offence for any person who is barred from working with children to attempt to apply for a position at Athena Activities Limited. If you are successful in your application you will be required to complete a DBS Disclosure Application Form.  Any information disclosed will be handled in accordance with any guidance and/or Code of Practice published by the DBS.
Athena Activities Limited is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered as “spent” under the Act) must be declared, subject to the DBS filtering rules. Before answering the questions over the page please read the information on spent convictions and DBS filtering rules detailed in Athena Activities Limited Recruitment of Ex-offenders Policy and/ or available on the website: 

www.gov.uk/ government/publications/dbs-filtering-guidance.

If you have a criminal record this will not automatically debar you from employment; each case will be fairly and objectively assessed by Athena Activities Limited in relation to the nature of the position post applied for, and the nature of the offence concerned.  Please note that any employer (where children are involved) being contacted for a reference, will be asked to declare if you have been subject to any substantiated allegations or concerns, as defined by the DfE, that have been raised (whether formally or informally) about you relating to the safety and welfare of children and young people, and if so, the outcome.
Have you ever been convicted by the courts of any Criminal Court of any offence?
YES / NO
Do you have any spent or unspent convictions, cautions, reprimands or warnings that are 

not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 

(as amended in 2013)?                                                                                                                                   YES / NO
Is there any relevant court action pending against you?
YES / NO
Do you have any endorsements on your driving licence?
YES / NO
If YES to any of the above, please give details below (and continue on an additional sheet if necessary):





	DECLARATION:

· I declare that the information given on this Supplement to the Application Form is true and correct, to the best of my knowledge.  
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal, and may amount to a criminal offence.

· I confirm that I am not on the Children’s Barred List, disqualified from working with children or subject to sanctions imposed by a regulatory body.

· I consent to Athena Activities Limited processing the information given on this form, including any “sensitive” information, as may be necessary during the recruitment and selection process.  
· I understand that if my application is successful the information provided in this form (together with any attachments) will be retained on my personal file; if my application is unsuccessful, all documentation relating to my application will be confidentially destroyed after 6 months.
Signed:
Date:


Please return the Application Form and the Supplement to the Application Form to:

Human Resources Department, Corby Sport Dimensions Ltd trading as Athena Activities, 
Office 12, Corby Business Centre, Eismann Way, Corby,  Northants, NN17 5ZB
Telephone: 07399 595022, Email: rosemary@athenaactivities.co.uk
Information disclosed on the Supplement to the Application Form, will be separated and held in strict confidence by the Human Resources Department. It will only be released to those responsible for making the recruitment appointment, once the short-listing process has been completed.  If you wish, you are welcome to submit the Supplement to the Application Form separately in an envelope marked with your name for the attention of “HR only – Confidential” attached to your application.
Corby Sport Dimensions Ltd ta Athena Activities 


Application Form
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