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POST TITLE: Assistant Principal 

RESPONSIBLE TO: Principal

GRADE:	Leadership Spine 6-10

Aligned to the Headteachers’ Standards (DfE)

Job Purpose
The Assistant Principal will provide strategic and operational leadership across Stephenson MK Trust, supporting school improvement, high-quality education and positive outcomes for all pupils.

Working in partnership with Trust leaders, Principals and senior leadership teams, the postholder will contribute to the implementation of the Trust vision and strategic priorities, ensuring effective practice and high expectations are embedded consistently across all settings.

The role combines strategic Trust-wide leadership with operational responsibilities, including supporting operational leadership responsibilities across Trust schools.

The postholder may be expected to move around the Trust schools in order to develop their experience and or support Trust schools.

The academy Principal will set the postholder strategic and operational responsibilities in line with the current school development plan and in collaboration with their areas of strength and development.

The Assistant Principal will model the professional behaviours and values set out in the Headteachers’ Standards, demonstrating ethical leadership, integrity, accountability and a relentless commitment to improving outcomes for all pupils, all pupils.

The postholder will support the development of safe, ambitious and positive school cultures where all pupils and staff flourish. Working in partnership with the Principal and Deputy Principal, the postholder will contribute to the implementation of the academy vision and strategic priorities, ensuring that all pupils receive a high-quality, inclusive education which enables them to thrive academically, socially and emotionally.

The postholder will model the professional behaviours and values set out in the Headteachers’ Standards, demonstrating ethical leadership, integrity, accountability and a relentless commitment to improving outcomes for all pupils, all pupils.

The Assistant Principal will support the development of a positive, safe and ambitious school culture in which pupils and staff flourish.

Key Responsibilities

1. School Culture and Behaviour

The postholder will ensure that practice across the Trust reflects current Ofsted frameworks, inclusion toolkits and evidence-informed approaches to behaviour, attendance, safeguarding and personal development.

In line with the Headteachers’ Standards, the Assistant Principal will:
· Promote and sustain a culture of high expectations, inclusion, respect and ambition for all pupils.
· Lead strategically on Behaviour for Learning across the Trust, ensuring consistent implementation of systems, routines and provision.
· Develop and evaluate strategies which improve engagement, attendance, behaviour, participation and pupil outcomes.
· Ensure pastoral practice is relational, responsive and supportive of pupils’ individual needs.
· Lead on reducing suspensions and restrictive practices through proactive and restorative approaches.
· Monitor and evaluate behaviour, attendance and inclusion data to identify trends, inform interventions and support school improvement planning.
· Use Ofsted guidance, inclusion toolkits and national best practice to quality assure behaviour, attendance and pastoral provision across the Trust.
· Promote a culture of safeguarding, wellbeing and professional conduct across the academy.
· Build positive relationships with pupils, families, partner schools and external agencies.
· Model calm, consistent and professional leadership in all interactions.

2. Quality of Education and Curriculum Leadership

The postholder will support schools to align curriculum and teaching practice with current Ofsted expectations relating to quality of education, adaptive teaching, inclusion and pupil outcomes.

The Assistant Principal will:
· Support the Principal and Deputy Principal in securing high-quality teaching and learning across the academy.
· Lead and develop staff to ensure high expectations for teaching, behaviour and pupil progress.
· Support the development and implementation of ambitious, broad and coherent curricula across Trust schools.
· Use evidence-informed approaches, national guidance and Ofsted recommendations to improve teaching, learning and assessment.
· Monitor the impact of provision through lesson visits, work scrutiny, coaching and data analysis.
· Contribute to academy self-evaluation, readiness for inspection and school improvement planning.
· Ensure interventions and pupil support strategies are appropriately targeted, monitored and evaluated for impact.
· Maintain a teaching commitment of up to 10 hours per week and model excellent classroom practice.

3. Pupil Support and Inclusion

The postholder will support effective pupil support systems which reflect statutory expectations, Ofsted guidance and best practice across all Trust schools.

The Assistant Principal will:
· Promote inclusive practice and equality of opportunity for all pupils.
· Ensure safeguarding and equality considerations inform all leadership decisions.
· Work collaboratively with leaders, staff, families and external professionals to support pupils with additional needs.
· Ensure all Trust schools fulfil statutory duties relating to safeguarding and pupil welfare.
· Support effective systems and processes for pupil support and intervention.
· Develop staff knowledge, confidence and expertise in supporting pupils with a range of needs.
· Monitor, evaluate and improve pupil provision and outcomes across the Trust using data analysis and quality assurance processes informed by Ofsted frameworks.
· Promote strategies which support pupils’ social, emotional and mental health.

4. Safeguarding and Welfare

The postholder will support robust safeguarding systems which reflect statutory guidance, safeguarding audit tools and current inspection expectations.

The Assistant Principal will:
· Undertake the role of Deputy Designated Safeguarding Lead (DDSL).
· Support the Principal and Deputy Principal in ensuring full compliance with Keeping Children Safe in Education and safeguarding legislation.
· Promote a culture where safeguarding is everyone’s responsibility.
· Ensure effective systems for recording, monitoring and responding to safeguarding concerns.
· Use safeguarding audits, attendance toolkits and inclusion reviews to evaluate the effectiveness of safeguarding and pastoral systems.
· Work effectively with external agencies to secure appropriate support for pupils and families.
· Ensure appropriate risk assessments and behaviour support plans are in place.

5. Leadership and Management

The postholder will contribute to strategic leadership through effective self-evaluation, quality assurance and implementation of Trust priorities in line with Ofsted and national educational guidance.

The Assistant Principal will:
· Contribute to the strategic leadership and operational management of the academy.
· Lead and performance manage identified staff and teams.
· Provide coaching, mentoring and professional development opportunities for staff.
· Promote staff wellbeing and manage workload appropriately.
· Lead Trust-wide CPD linked to behaviour, safeguarding, teaching and learning and Trust priorities.
· Support leaders in preparing for inspection through robust self-evaluation, monitoring and evidence-informed improvement planning.
· Contribute to recruitment, induction and retention of staff.
· Support effective implementation of academy policies and procedures.
· Deputise for the Deputy Principal when required.
· Work collaboratively across Stephenson Trust to support wider school improvement priorities.

6. Governance, Accountability and Partnership

The postholder will ensure leaders and governors are supported with accurate evaluation and reporting linked to Trust priorities, statutory responsibilities and inspection readiness.

The Assistant Principal will:
· Support accountability systems through accurate evaluation, reporting, analysis and quality assurance activities informed by Ofsted expectations and Trust priorities.
· Contribute to reports for governors, trust leaders and external stakeholders.
· Develop effective partnerships with parents, carers, schools and external agencies.
· Represent the academy professionally within the local community and wider Trust.
· Ensure the academy operates effectively within statutory and regulatory frameworks.

Professional Values and Conduct

The Assistant Principal will:
· Uphold public trust and maintain the highest standards of ethics, integrity and professional conduct.
· Demonstrate commitment to the Nolan Principles of Public Life.
· Act with honesty, transparency and accountability.
· Promote equality, diversity and inclusion.
· Demonstrate resilience, emotional intelligence and professionalism.
· Serve in the best interests of pupils at all times.

The Nolan Principles of Public Life

1. Selflessness 
2. Integrity 
3. Objectivity 
4. Accountability 
5. Openness 
6. Honesty 
7. Leadership
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STEPHENSON (MK) TRUST

PERSON SPECIFICATION
Post: Assistant Principal
E = Essential, D = Desirable, A = Application Form, I = Interview, T = Task, R = Reference

	Criteria
	
	E/D
	Assessed

	Qualifications and Professional Development
	· QTS or similar level of professional standing
	E
	A/I

	
	· Educated to degree level and/or education management qualification equivalent
	E
	A/I

	
	· Evidence of relevant leadership development and professional learning
	E
	A/I

	
	· Evidence of safeguarding and behaviour management training
	E
	A/I

	
	· Commitment to ongoing professional development
	E
	A/I

	
	· National Professional Qualification (NPQSL/NPQH or equivalent)
	D
	A/I

	
	· Team Teach or positive handling training
	D
	A/I

	
	· Relevant leadership or pastoral qualifications
	D
	A/I

	Knowledge and Experience
	· Successful senior leadership experience within a school, specialist provision or Trust setting
	E
	A/I/R

	
	· Experience of leading behaviour, pastoral or whole-school systems
	E
	A/I/R

	
	· Experience of leading and managing staff effectively
	E
	A/I/R

	
	· Experience of school improvement planning and evaluation
	E
	A/I/R

	
	· Experience of using data to improve outcomes and inform strategic decisions
	E
	A/I/R

	
	· Experience of delivering staff training and professional development
	E
	A/I/R

	
	· Experience within alternative provision, specialist settings or Trust-wide leadership roles
	D
	A/I/R

	
	· Experience working across multiple schools or within a Trust
	D
	A/I/R

	
	· Strong understanding of the Headteachers’ Standards and current educational priorities
	E
	A/I

	
	· Secure knowledge of safeguarding, attendance, behaviour and school improvement strategies
	E
	A/I

	
	· Strong knowledge of statutory responsibilities relating to schools, safeguarding and pupil welfare
	E
	A/I

	
	· Understanding of safeguarding legislation, including Keeping Children Safe in Education
	E
	A/I

	
	· Knowledge of evidence-informed approaches to teaching and learning
	E
	A/I

	
	· Understanding of statutory responsibilities relating to schools and pupil welfare
	E
	A/I

	
	· Knowledge of restorative and relational practice
	D
	A/I

	
	· Strong understanding of pastoral support, behaviour and relational practice
	D
	A/I

	Skills and Personal Qualities
	· Ability to communicate clearly and effectively with a range of stakeholders
	E
	A/I/R

	
	· Ability to inspire, motivate and support staff and pupils
	E
	I/R

	
	· Strong interpersonal and relationship-building skills
	E
	A/I/R

	
	· Ability to remain calm and solution-focused under pressure
	E
	A/I/R

	
	· Strong organisational and strategic planning skills
	E
	A/I/R

	
	· Ability to analyse information and make informed decisions
	E
	A/I/R

	
	· Commitment to high expectations and continuous improvement
	E
	A/I/R

	
	· Commitment to safeguarding, equality and continuous improvement
	E
	A/I/R

	
	· Ability to lead change effectively across teams
	D
	A/I/R

	
	· Experience of partnership working with external agencies
	D
	A/I/R

	Other
	· Ability to undertake appropriate positive handling training
	E
	I

	
	· Willingness to undertake duties outside normal working hours where necessary
	E
	I

	
	· Ability to travel across Trust sites where required
	E
	I




Stephenson MK Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This post is subject to an enhanced Disclosure and Barring Service (DBS) check, satisfactory references, and other pre-employment checks in line with statutory guidance, including KCSIE. We are an equal opportunities employer and welcome applications from all suitably qualified candidates.

This job description is not intended to be exhaustive and may be amended in consultation with the postholder to reflect the changing needs of the academy and Trust.

image1.png
\\\\W/'/
= SMKT =

/////|\\\\

Stephenson MK Trust




image2.jpeg
\\\\ ’//'/
= SMKT -

///// |\\\\

Stephenson MK Trust




