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JOB DESCRIPTION

Job Title:		Assistant Headteacher – Intervention Lead

Salary Grade:	L12-16

Hours/Weeks	Hours by arrangement with Management to meet the needs of the Trust. 

Location:	Kenilworth School and Sixth Form and any school sites associated with the Trust

Line Manager:	Headteacher

Tenure:	Permanent

The appointment is subject to the current conditions of employment for Class Teachers contained in the School Teachers' Pay and Conditions Document, the 1998 School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation. 

To ensure the effective development and to raise achievement in line with the School Strategic Development Plan and the Mission and Values.

Core Purpose:
The Assistant Headteacher (Intervention Lead) will provide strategic and operational leadership to improve outcomes for vulnerable and disadvantaged students, with a particular focus on:
· high‑quality intervention, 
· successful Year 6–7 transition, including bespoke opportunities for key students
· intervention to improve attendance of girls, especially in KS4 and attendance of other underperforming groups including pupil premium/FSM Ever6 
· increased engagement in enrichment activities to narrow gaps between vulnerable and non-disadvantaged groups of students, 
· undertaking the EVC role for the School. 
The postholder will ensure robust safeguarding practices, contribute to whole‑school leadership, and play a key role in reducing educational disadvantage.
Responsibility for people (other than employees supervised/managed)
The post has considerable impact on the well-being of individuals or groups both directly and through its contribution to the development of policies which have a direct impact on pupils.



Responsibility for staff: 
The post has responsibility through line managing, advising, guiding, directing and co-ordinating the actions of other staff.

Responsibility for budget: 
The post will have some responsibility for financial resources

Responsibility for physical resources: 
The post has responsibility for physical resources in terms of record keeping and the maintenance of data in line with GDPR and Data Protection Act.

Key responsibilities:
Strategic Leadership
· Contribute to the strategic leadership of the school as a member of the senior leadership team, supporting the Headteacher in driving sustained school improvement
· Support the development, implementation, and evaluation of the School Improvement Plan, with a specific focus on disadvantage and inclusion
· Actively promote the school’s vision, ethos, and values, ensuring high expectations for all students
Intervention and Disadvantaged Pupils
· Act as whole‑school Intervention Lead, designing, implementing, and evaluating targeted academic and pastoral interventions
· Lead provision for vulnerable and disadvantaged groups, including pupils eligible for Pupil Premium, those with additional needs, and students at risk of underachievement
· Use assessment, attendance, and progress data to identify need, allocate resources effectively, and measure impact
· Report regularly to senior leaders, governors, and/or trustees on outcomes and value for money
Year 6–7 Transition
· Lead and co‑ordinate a comprehensive Year 6–7 transition programme to ensure continuity of learning, effective pastoral support, and positive engagement
· Develop strong partnerships with feeder primary schools, families, and external professionals to support individual pupils
· Ensure effective identification and early intervention for vulnerable pupils during transition
Attendance and Engagement
· Lead strategy to improve attendance for disadvantaged pupils, working closely with pastoral teams, families, and external agencies
· Monitor attendance data, identify trends, and implement targeted interventions where needed
· Support and quality‑assure safe and well checks for vulnerable students, ensuring concerns are acted upon promptly
Enrichment and Wider Opportunities
· Increase participation in enrichment activities for vulnerable and disadvantaged pupils
· Remove barriers to access, including financial, social, or emotional obstacles
· Work with curriculum leaders and external partners to broaden opportunities, experiences, and aspirations
Safeguarding and Wellbeing
· Support the school’s safeguarding culture and ensure policies and procedures are followed consistently
· Co‑ordinate and oversee safe and well checks for identified students, working closely with the DSL
· Promote student wellbeing and ensure early help and external referrals are used effectively
Educational Visits (EVC Role)
· Act as Educational Visits Co‑ordinator (EVC), ensuring all off‑site activities meet statutory guidance and local authority/trust requirements
· Quality‑assure risk assessments, staff training, and procedures to ensure student safety
· Promote inclusive access to visits, particularly for vulnerable and disadvantaged pupils
Staff Leadership and Professional Development
· Line manage relevant staff, providing clear direction, support, and challenge
· Contribute to staff training related to intervention, attendance, inclusion, safeguarding, and enrichment
· Model reflective practice and support a culture of continuous improvement
· In relation to the above, no previous experience of this is essential, however the successful postholder will be given appropriate training to undertake this responsibility
Accountability and Professional Responsibilities
· Undertake duties in line with the School Teachers’ Pay and Conditions Document (STPCD)
· Fulfil additional leadership responsibilities as reasonably directed by the Headteacher
· Maintain professional conduct and uphold confidentiality at all times

[bookmark: _Hlk42519662]The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy and Code of Conduct.

This job description is intended to provide a broad outline of the accountabilities and responsibilities only. The post holder will need to be flexible in developing the role in conjunction with the line manager. The post holder may be asked to carry out any other delegated duty or task that is in line with their post.

The Trust reserves the right to alter the content of this job description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Child Protection and Safeguarding:

· Kenilworth Multi Academy Trust recognises the responsibility it has under Section 175 of the Education Act 2002, to have arrangements in place to safeguard and promote the welfare of children.
· As a member of staff, you have a professional duty to operate within this policy and practice to adhere to the Trust’s safeguarding arrangements.

Data Protection:

· To be aware of the Trust’s responsibilities under the Data Protection Act and General Data Protection Regulations for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with these as relevant to this role.

Confidentiality:

· You are expected to treat all information acquired through your employment, both formally and informally, in strict confidence.  There are strict rules and protocols defining employee access to and use of the Trust’s databases.  Any breach of these rules and protocols will be regarded as subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as alleged bad practice or mismanagement.



Signed …………………………………………………..Date…..…..…………………….. 
(Post-holder)


Signed……………………………………………………Date……………..……………….






	



Personal Qualities, 
Qualifications and Experience



	Measured By

	
	Essential
	Desirable
	Application
	Interview Process
	References

	Qualifications and Training

	1
	Right to work in the UK
	ü
	
	ü
	
	

	2
	Qualified Teacher Status
	ü
	
	ü
	
	

	3
	Evidence of appropriate professional development
	ü
	
	ü
	
	

	4
	Strong understanding of current safeguarding and child protection legislation
	ü
	
	ü
	
	

	5
	Professional qualification (NPQML/NPQLT/NPQSL or equivalent.  
	
	ü
	ü
	
	

	
	Hold an EVC qualification (or undertake training)
	ü
	
	ü
	
	

	Professional Experience and Knowledge

	1
	A sound knowledge and creative flair for their own teaching subject
	ü
	
	ü
	ü
	

	2
	Successful experience in a leadership role within a school
	ü
	
	ü
	ü
	

	3
	Proven ability to lead, monitor and evaluate academic and pastoral interventions
	ü
	
	ü
	ü
	

	4
	Experience of working strategically with vulnerable and disadvantaged pupils, including those eligible for Pupil Premium.
	ü
	
	ü
	ü
	

	5
	Experience analysing data to identify barriers to learning and inform targeted intervention.
	ü
	
	ü
	ü
	

	6
	Experience of whole-school attendance strategies, particularly for disadvantaged cohorts
	
	ü
	ü
	ü
	

	7
	Experience of co-ordinating cross-phase transition, particularly year 6-7 transition
	
	ü
	ü
	ü
	

	8
	At least three years of successful middle leadership, experience as Head of Department or Head of Year.  Other leadership experience (Head of Year or Assistant Head) in another setting would also be considered.
	ü
	
	ü
	ü
	

	9
	Strong understanding of effective intervention strategies for vulnerable and disadvantaged learners
	ü
	
	ü
	ü
	

	10
	In-depth knowledge of attendance legislation, guidance and best practice
	ü
	
	ü
	ü
	

	11
	Clear understanding of safeguarding procedures, include safe and well-checks

	ü
	
	ü
	ü
	

	12
	Understanding of the importance of enrichment activities in raising aspiration, engagement and outcomes
	ü
	
	ü
	ü
	

	Skills and Abilities

	1
	Ability to design, implement and evaluate intervention programmes with measurable impact
	ü
	
	ü
	ü
	

	2
	Strong data analysis skills, including attendance, progress and behaviour data
	ü
	
	ü
	ü
	

	3
	Excellent communication skills, able to work effectively with students, staff, parents/carers and external agencies
	ü
	
	ü
	ü
	

	4
	Ability to coordinate safe and well checks efficiently and sensitively
	ü
	
	ü
	ü
	

	5
	Proven ability to increase participation in enrichment opportunities for disadvantaged and vulnerable students
	ü
	
	ü
	ü
	

	6
	Strong organisational skills, including the ability to act and/or train as Education Visits Coordinator (EVC)
	ü
	
	ü
	ü
	

	7
	Experience of year 6-7 transition leadership
	
	ü
	ü
	ü
	

	8
	Ability to motivate, support and challenge staff to improve outcomes for disadvantaged pupils
	ü
	
	ü
	ü
	

	9
	Experience of managing pupil premium
	
	ü
	ü
	ü
	

	10
	Listens well, communicates clearly and fluently
	ü
	
	ü
	ü
	

	12
	Demonstrably excellent written and oral communication skills
	ü
	
	ü
	ü
	

	13
	Relates well to people at all levels, with staff and pupils
	ü
	
	ü
	ü
	

	14
	Demonstrably strong administrative and organisation skills
	ü
	
	ü
	ü
	

	15
	Has the ability to lead and work as a member of senior team in a purposeful manner with effective contribution
	ü
	
	
	
	

	16
	Have the ability to demonstrate a consistent commitment to high standards
	ü
	
	
	
	

	17
	Manages time effectively and able to multi task to meet deadlines
	ü
	
	ü
	ü
	

	18
	Ability to challenge constructively and effectively
	ü
	
	ü
	ü
	

	[bookmark: _Hlk137028841]19
	Possesses effective problem-solving skills

	ü
	
	ü
	ü
	

	20
	A willingness to undertake continuing professional development
	ü
	
	ü
	ü
	

	21
	Genuine passion and a belief in the potential of every student
	ü
	
	ü
	ü
	

	Strategic Development

	1
	Experience of development planning
	ü
	
	ü
	ü
	

	2
	Experience of leading meetings effectively
	ü
	
	ü
	ü
	

	3
	Experience of raising academic standards at all key stages
	ü
	
	ü
	ü
	

	4
	Ability to develop and implement policies and practices which reflect the school’s commitment to high achievement with effective and teaching and learning
	ü
	
	ü
	ü
	

	5
	Involvement in the formulation of whole school and Trust aims, policies and practices

	
	ü
	ü
	ü
	

	Teaching, Learning and Personal Qualities

	1
	Strong commitment to inclusion, equity and safeguarding
	ü
	
	ü
	ü
	

	2
	Resilient, calm and solution-focused when managing complex or sensitive situations
	ü
	
	ü
	ü
	

	3
	Be an excellent classroom practitioner with a willingness to learn new teaching methods and a good track record of success in pupil examination results
	ü
	
	ü
	ü
	

	4
	Experience of lesson observation and quality assurance
	ü
	
	ü
	ü
	

	5
	Maintains confidentiality and discretion
	ü
	
	ü
	ü
	

	6
	Has a flexible and enthusiastic approach
	ü
	
	ü
	ü
	

	7
	Achieves high standards for quality and quantity
	ü
	
	ü
	ü
	

	8
	Motivated to continually improve standards and achieve excellence above norms
	ü
	
	ü
	ü
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