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Dear Candidate, 
Many thanks for expressing an interest in applying for the position of Midday Supervisory Assistant at Wroughton Junior school. The required working pattern for the 5 hour a week role is 12 noon-1.00pm, Monday - Friday, term time (38 weeks). The role involves supervising children both in the lunch hall and outside during play. This is an exciting opportunity for someone who wants to work in a lovely, caring school alongside enthusiastic staff. Wroughton Junior school is for children aged from 8 to 11 years old. 
The role of Midday Supervisory Assistant is ideal for someone who is a team player, has good communication skills and is flexible and organised. The successful applicants will need to use their initiative to ensure the smooth running of the lunch period. Further details about the role can be found in the Job Description and Person Specification further on in this recruitment pack.
We look forward to hearing from you and reading your application.
 Bex Goodman and Tim Robins – Co-Headteachers
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Job Description
	Employment Details

	Job Title
	MDSA Lunchtime Supervisor (Permanent)

	Reports to
	Headteacher

	Salary Band
	J

	Salary Range:
	1-2

	Working Hours:
	5 hours per week

	Working Weeks:
	38



Safeguarding Commitment: 
The Wroughton Junior School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. We therefore expect all staff and volunteers to work to and within school policies and procedures, including safeguarding, child protection and health and safety. 
This post is subject to satisfactory references which will be requested prior to interview, an enhanced Disclosure and Barring Service (DBS) check, medical clearance, evidence of qualifications and verification of the right to work in the UK
	Purpose of the Role

	To assist in the supervision of pupils during the lunch break, as require ensuring the safety general welfare and behaviour management of pupils during this period.



	Responsibilities

	· To be responsible for the supervision of all pupil behaviour during the lunch break, in the playground, or other areas of the school as required by the Headteacher. 
· To support outside provision at lunchtimes, engaging the children in activities and games.
· To share in school ethos of promoting a positive approach to behaviour management.
· To be responsible for the pupil’s care as necessary, e.g. providing comfort, dealing with accidents, being alert to signs that a pupil is unwell or distressed.
· To be responsible for the supervision of pupil hygiene and health and safety e.g. Hand washing. 
· To foster pupil’s self-esteem and independence, however assisting pupils where necessary, for example:
· To carry trays etc. to the table, and to return empty dishes etc. to the service counter. 
· To open packed lunches, cut up food and guidance on proper use of cutlery, assist in clearance of any spillage etc. if required. 
· To assist as required in clearing tables, wiping them down and resetting according to meals. 
· To assist in the setting up and removing of furniture for lunch time in any area of the school where necessary. 
· To give minor first aid to pupils, requesting assistance when needed with injuries or illness. Liaising with the head teacher on welfare matters and injuries that cause concern. To report all accidents, ensuring that the procedure for recording accidents in the accident book is followed.
· Report any safeguarding issues encountered to the Designated Safeguarding Lead.
· Develop and maintain effective working relationships with other members of staff.



	Additional Duties and Responsibilities

	The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not of themselves justify the re-evaluation of a post. In cases, however, where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.

In fulfilling the requirements set out in this job description, the post holder will apply Grove Learning Trust’s commitment to equality by treating all employees fairly and without discrimination on the grounds of colour, race, ethnic or national origins, sexual orientation, age, marital status, disability, trade union association or religious beliefs.

In addition, the job holder will respect the need for confidentiality at all times whilst performing the duties of the role.

In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
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	Qualification and Training

	Good general level of education to include Maths and English or further relevant experience in the absence of formal qualifications
	GCSE grade C or above in Maths and English

First aid training

	Experience, knowledge and skills

	Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person

Is fully committed to the vision and values of Wroughton Junior School as an inclusive school
	Experience of working closely with all adults in a school situation

Experience of working in a school setting 

Level 1 Safeguarding 

	Personal Attributes

	Reliable

Adaptable and flexible

Ability to remain calm under pressure

Able to work as part of a team and under own initiative when appropriate

Ability to multi-task

Patient

Positive role model
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If you would like to look around the school before applying, visits can be arranged by contacting our school office team on 01793 812339 or by e-mailing office@wroughton-juniors.co.uk

Download an application pack for this position by: 

· Accessing My new Term and searching Swindon vacancies for MDSA
· Accessing our school website 
· Speaking to a member of our school office team 

More information about our school can be found on the school website: www.wroughton-juniors.co.uk

Key Dates:

Advert opens	: Monday 16th March
Advert closes: Monday 13th April	
Shortlisting: Wednesday 15th April
Interviews: Monday 20th April

Candidates who are successful at the shortlisting stage will be notified shortly after the closing date. Candidates who have not heard from us by this point should presume that their applications have not been successful on this occasion. 

We reserve the right to interview prior to the closing date. 

We will seek references for all shortlisted candidates prior to interview and, in line with guidance in ‘Keeping Children Safe in Education’, online checks will also be made of shortlisted candidates. 
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Safeguarding 

We are committed to safeguarding and promoting the welfare of all children. We expect all candidates to share this commitment. The successful candidate will be expected to undertake an enhanced Disclosure & Barring Service (DBS) and relevant identity, qualification and disqualification by association checks before a formal offer is made, contracting is undertaken and induction commences within our school. 

For further details about safeguarding, please visit our school website.

Equal Opportunities 

We are an equal opportunities employer and welcome applications from all suitably qualified persons regardless of their race, sex, disability, religion/belief, sexual orientation or age. 

Data Protection Privacy Notice 

As part of the recruitment process, we collect and process personal data relating to job applicants.  We are committed to being transparent about how we collect and use that data and to meeting data protection obligations. For further information on how we collect and process data, please refer to the Data Protection Policy & Privacy Notice found on www.grovelearningtrust.co.uk 
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