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	APPRENTICE TEACHING ASSISTANTS  Job description 
(Fixed term 18 month training contract)
	
Reports to -  Phase Leader/ Teacher/ Headteacher 
Details of duties
PROVIDE SUPPORT FOR PUPILS
To work under the instruction/guidance of teaching/senior staff/Senco to undertake work/care support programmes, to enable access to learning for pupils and to assist the teacher in the classroom.
∙ To provide high quality care and education to children within the school.  Apprentices will ensure a safe, caring and stimulating learning environment as indicated by the teacher/supervisor to ensure that children's needs are met.
∙ To work to agreed aims and objectives.
∙ Establish constructive relationships with pupils and interact with them according to individual needs
∙ Promote the inclusion and acceptance of all pupils ∙ Encourage pupils to interact with others, and engage in activities led by the Teacher, setting challenging expectations and promoting self-esteem and independence.
∙ Provide feedback to pupils in relation to progress and achievement under guidance of the teacher
SUPPORT FOR TEACHERS∙ 
∙ Assist with the learning activities
∙ Work as part of a team, participate and support colleagues.
∙ Promote good pupil behaviour, dealing promptly with conflict and incidents in line with school policy and encourage pupils to take responsibility for their own behaviour
SUPPORT FOR THE SCHOOL;  
Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
∙ Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
∙ Contribute to the overall ethos/work/aims of the school
∙ Appreciate and support the role of other professionals
∙ Attend and participate in relevant meetings as required
∙ Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime
∙ Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher
PERSON SPECIFICATION
∙ Recent experience of working with children in a formal or informal setting.
∙ Good numeracy/literacy skills, GCSE pass*.
∙ Training in the relevant learning strategies e.g. literacy ∙ First aid training/training as appropriate
Knowledge & Skills
∙ Effective use of ICT to support learning, 
∙ Understanding of relevant policies/codes of practice and awareness of relevant legislation
∙ Basic understanding of child development and learning
∙ Ability to self-evaluate learning needs and actively seek learning opportunities
∙ Ability to relate well to children and adults
The apprenticeship learning programme will be run by a local college. This is an on the job training programme and an allocation of time will be provided to cover college criteria.  This is a fixed term 18 month contract (15 month programme with an end point assessment of 3 months).
* If you have not secured a grade 4 (C) or above (or equivalent) in maths and English GCSE, you will be required to complete functional skills in: • English – reading, writing, speaking and listening • Maths – calculator with a non-calculator section You will be supported on a one-to-one basis by your apprenticeship tutor to complete these as quickly as possible using a range of training materials to best suit you. 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a Senior Leader/Teacher/Line manager/headteacher to undertake work of a similar level that is not specified in this JD.

North Hinksey Primary School, as a member of the Oxford Diocesan Schools Trust, is committed to safeguarding children and young people. All post holders in regulated activity are subject to appropriate vetting procedures and a satisfactory Disclosure and Barring Service (DBS) Enhanced check. Online checks may also be carried out to comply with KCSIE.
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