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	Job title:
	SEND Lead Teacher 

	Hours of work:
	Please see advert 

	Salary:
	Main pay scale/UPS plus TLR 2A and SEN Allowance




The SEND Lead Teacher will champion inclusion, ensuring that pupils with ASD are valued, supported, and enabled to thrive both academically and socially within a nurturing environment.
They will be responsible for leading and managing the provision for children with ASD across Key Stages One and Two within a SEN resource base. They will be responsible for delivering and coordinating high quality teaching, planning, assessment, and pastoral care. They will work closely with, and report to, the School’s Head of Inclusion as well as communicating with local authorities and a range of external agencies to support the varying learning and pastoral needs of the pupils.

Leadership and management
· To lead the SEND resource base and manage a team of staff who work within the base
· To ensure effective and efficient systems are implemented and high-quality records are maintained
· To respond to consultations from the Local Authority for prospective pupils in conjunction with senior leaders
· To attend Multi agency meeting to discuss progress of pupils within the unit and raise any challenges or barriers being encountered
· To report on a regular basis on progress to the Head of Inclusion for the Trust and the school’s Head of Inclusion
· Ensure PEEPs, Risk Assessments and Intimate care plans are in place where required
· To produce a half termly/termly progress report for Anchor meetings with the CEO and Director of Education
· To take responsibility for promoting and safeguarding the welfare of children and young persons by becoming the DSL for the base
· To conduct visits to prospective pupils within their current settings
· To contribute to curriculum reviews for the base
· To lead CPD for other staff members within the base and across the school
· To complete annual review paperwork, conduct the annual review meetings for pupils within the base and ensure effective communication with the local authority linked to this process
· To co ordinate any reintegration plans into wider school classrooms and closely monitor the progress 
· To work in collaboration with other lead teachers from bases across the borough
· To oversee regular and effective communication with parents of pupils within the base
· To be responsible for assessment of pupils progress within the base
· To ensure relevant reading and research is discussed and informs practice where appropriate
· To lead relevant CPD for other staff at the school in order to help with reintegration
· To be appraiser for other staff members who work within the base
· To attend senior leadership meetings as required to keep school leaders up to date regarding provision in the base
· Lead on the strategic development of ASD provision within the base and across the wider school to ensure inclusive practices are embedded
· Model and promote evidence-based approaches to autism education (e.g., TEACCH, SCERTS, SPELL framework)
· Liaise with Educational Psychologists, Speech and Language Therapists, Occupational Therapists, and other specialists to ensure a multidisciplinary approach
· Monitor and evaluate the effectiveness of ASD provision and use findings to inform school improvement planning
· Lead the development of sensory-friendly learning environments within the base
· Support mainstream colleagues with advice and strategies for working with pupils with ASD
· Contribute to local authority panels or borough-wide ASD networks to share best practice and influence policy
·  Demonstrate expertise in supporting pupils with ASD, including implementation of structured teaching approaches
·  Knowledge of current research and national guidance on autism education
· Experience in working with multidisciplinary teams to support pupils with ASD


                Teaching and Learning
· To teach a group of SEND pupils with ASD needs including cognition and learning and communication and interaction 
· To provide a quality of teaching and learning provision so that all pupils make excellent personal progress in line with the targets and recommendations of their EHCPs.
· To work closely with the school Head of Inclusion to monitor pupil progress in all areas of the curriculum.
· To contribute actively to provision mapping and contribute to the annual review process.
· To support pupils, when and if appropriate, during any reintegration within the wider school, personalising learning as needed.
· To supervise, plan and guide, as appropriate, the work of support staff who are assigned to work with the group.
· To take account of pupils’ prior attainment, learning needs and use them to set appropriately challenging targets and learning activities.
· To keep high quality records to promote tracking and monitoring of pupil progress using data and teacher assessment records.
· To mark, assess and report on pupils’ work in line with school policy, providing constructive oral and written feedback with clear targets and guidance for future improvement.
· Have/willing to develop a knowledge of the Dudley ASCENT Assessment and other assessment tools relating to the needs of the pupils. 
· To engage with continuous professional development to continue to build knowledge, skills and understanding relating to the needs of the pupils and the provision in place within the base, for example positive handling training.
· To contribute to an environment that is based in best practice relating to total communication environments.
· Develop and implement individualised learning programmes that reflect pupils’ communication profiles, sensory needs, and emotional regulation strategies.
· Embed visual supports, structured teaching approaches, and predictable routines in daily practice.
·   Use assistive technology or alternative communication systems to support engagement and independence.
·  Promote social understanding and emotional regulation through structured interventions such as Social Stories, Zones of Regulation, or Lego Therapy.
·  Ensure that staff are skilled in supporting transitions — both within school and between key stages/settings.
·  Support pupils in developing life skills and independence appropriate to their age and ability.


Pastoral Care
· To provide pastoral support and guidance for all pupils in the provision.
· To be the first point of contact for parents to update them on their child’s day, learning and achievements.
· To set targets for high expectations for pupils’ behaviour, learning, motivation, and presentation of work by establishing a purposeful working atmosphere and providing challenging and inspirational learning experiences.
· PEEPs, Risk Assessments and Intimate care plans will need to be followed for key pupils.
· To attend Parent Evenings’ and individual meetings as well as complete written reports to keep parents informed as to attainment and the progress of their child towards targets.
· Oversee and model approaches for supporting pupils’ emotional regulation and well-being (e.g., use of calm spaces, sensory diets).
·  Work closely with families to co-produce strategies and maintain consistent approaches between home and school.
· Support positive behaviour through proactive and restorative approaches that respect individual communication and sensory profiles.


Flexibility
The above list is not exhaustive and other duties may be attached to the post from time to time. Variation may occur to the duties and responsibilities without changing the general character of the post. The SEND Teacher will be required to attend training relevant to the role.

Safeguarding
To be aware of and implement the measures detailed within the School’s Safeguarding Policy and to work with the Designated Safeguarding Lead to ensure the welfare and well-being of all pupils at the school.


Hales Valley Trust is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All offers of employment are subject to an Enhanced DBS check, and where applicable, a prohibition from teaching check will be completed for all applicants.

This post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020).  This means that certain convictions and cautions are considered ‘protected’ and do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.  Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website: 

https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974




PERSON SPECIFICATION - LEAD SEND TEACHER


	
	Essential
	Desirable

	A fully qualified teacher
	
	

	Experience of working with pupils with mild to moderate SEND
	
	

	Experience of working within a specialist setting
	
	

	Previous school leadership experience
	
	

	A proven track record in an SEND department or similar setting
	
	

	SEND qualifications related to teaching primary aged children including having the SENDco award or the desire to obtain it.
	
	

	Experience in communication with local authorities and EHCP applications
	
	

	Innovation and confidence in enabling SEND pupils to access learning
	
	

	Trained DSL
	
	

	Patience, compassion and a calm, resilient approach
	
	

	The ability to make learning accessible for all profiles of learners
	
	

	An understanding of how to support children with social interaction and communication needs including use of PECS, Makaton, and other total communication approaches.
	
	

	The skills to support and navigate the named pupil through the process of
developing and maintaining a friendships
	
	

	An interest in furthering knowledge and understanding of Autism spectrum
disorder (ASD) and/or other specialist areas
	
	

	The ability to work autonomously and as part of a team
	
	

	Good organisation, time management, communication and interpersonal skills
	
	

	An adaptable and professional approach
	
	

	The ability to work flexibly
	
	

	Accredited training in autism-specific approaches (e.g., TEACCH, PECS, SCERTS, or Attention Autism).

	
	

	Experience in designing sensory-supportive environments or programmes.

	
	

	Experience in delivering professional development to staff around ASD practice.

	
	

	Understanding of mental health and well-being in children with neurodiverse profiles.

	
	
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