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	JOB DESCRIPTION – SPORTS TECHNICIAN

	Purpose:
	Under the direction of Head of PE

To assist teaching staff in providing students with a relevant and effective
PE experience and ensuring high levels of achievement

To act as Lifeguard in the School Swimming Pool as directed


	Working Time:
	32.5 hours per week 8.30am to 3.30pm 39 weeks a year

	Salary/Grade:
	Romero Grade 4

	Disclosure level
	Enhanced

	Key Responsibilities: _-
	· Preparation of materials, resources and equipment for lessons.
· To lifeguard the swimming pool as directed.
· Provide students with the level and type of support specified by the teacher. 
· Participate in record keeping and stock management including resources and maintenance.
· Assist in the development of curriculum resources and other support materials for staff. 
· Ensure the safe and secure storage of allocated resources, equipment and materials to prevent unauthorised access/misuse. 
· Set up and clear away equipment and activities ensuring a safe environment.
· Maintenance and day to day repairs of specialist equipment checking for quality/safety and arrange for other repairs/modifications to be carried out by others. 
· Provide technical advice and guidance as required.
· Create and maintain a purposeful, orderly and productive working environment. 
· Undertake appropriate admin tasks.
· Responsible for maintaining records, information and data. 
· Always promote and ensure health and safety.
· Perform duties in line with health and safety regulations and act where hazards are identified, including reporting any serious hazards to management.
· Assisting in the recording of students’ work where directed.
· To support teaching staff with the enrichment programme
· To drive the mini bus to transport students to fixtures etc


	Duties:
	· Be aware of safe working practices.
· Undertaking simple repairs to equipment
· Follow set procedures in respect of orders and deliveries.
· Maintain stock control or materials and equipment.
· Provide advice to teachers and pupils on sources of information and location or resources
· Assist with demonstrations of equipment and practical experiments to pupils and offer individual support and guidance, both under the overall supervision
of the teacher.

	Responsible to:
	Head of PE


.•


	General responsibilities:
	Health and safety
You have a legal duty to take reasonable care of your own health and safety and that of others and you are expected to be familiar with and adhere to the Academy/School's Health and Safety Policy.

Child Protection statement
The School/Academy is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.

You will be expected to support this approach in the context of your role and to adhere to and ensure compliance with the school's Safeguarding policies and procedures at all times. If in the course of carrying out your duties you become aware of any actual or potential risks to the safety or welfare or children in the schools, you must report any concerns to the school's Designated Safeguarding Lead.

School values
Ensure your work, communication and approach conforms to the school values of the School and the wider Academy. Keep up to date, and comply with the School/Academy Rules, Policies and Procedures at all times, as detailed in the School Code of Conduct.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

Catholic Life
To make a positive contribution to the wider life and ethos of the school in supporting the school in meeting its legal requirements for worship.

Special Conditions
Education is an ever-changing service and all staff are expected to participate constructively in schools activities and to adopt a flexible approach to their work.

The job description will be reviewed annually during the performance review process and will be varied in light of the business needs of the school.

	
	
The job description sets out the main duties of the post at the date when it was drawn up. Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed. Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

	Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.















Sports Technician Person Specification
	Requirements

	Qualifications/Experience:
· Good standard of Literacy and Numeracy
· Good Standard of ICT Skills
· Must hold a valid driving licence
· A lifeguard qualification is desirable


	Skills/Experience:
· Must be able to swim to a lifeguarding standard and be able to pass the lifeguarding qualification
· Experience of working in a sport environment is essential
· Excellent communication skills
· Excellent organisational skills
· Experience of working in an educational environment would be desirable
· Experience of working with young people would be desirable


	Knowledge & Understanding:

· Knowledge of safe working practices in relation to the handling and usage of sports equipment 
· Able to work on own initiative
· Ability to prioritise workload
· Knowledge of the PE Curriculum would be desirable


	Skills & Abilities:
· Ability to carry out risk assessments in relation to use of hazardous equipment and materials. 
· Ability to prepare equipment and materials for lessons
· Ability to offer advice and guidance to staff
· Ability to work with staff and students at all levels
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