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Job Description 

Catering Assistant   

All through school 
Wootton Park School 
Wootton Hall Park, Northampton. NN4 0HZ 

G R A D E :  

D3, £24,795 (FTE)  

(£12.85 per hour)  

E M P L O Y E D  B Y :  

Wootton Park Academy Trust 

L I N E  M A N A G E R :  

Catering Manager 

 
 

A I M S  O F  T H E  P O S T  

 

✓ Under the direction of the Kitchen Manager and working as part of a team to help the school reach its aims and objectives. You will 

assist with the production and serving of food items and in the care and cleaning of the kitchen and catering equipment in accordance 

with the school’s standards. 

 

 
 

K I T C H E N  S U P P O R T    

✓ To assist in food preparation as instructed by the kitchen manager to required standards, including weighing ingredients, washing and 

chopping fruit and vegetables, making salads and sandwiches, cooking meals (following the menu).  

✓ To be aware of the daily menu requirements such as portion control.  

✓ To be allergy aware at all times.  

✓ To undertake and uphold food hygiene training and requirements.  

✓ To complete efficient rotation of stock to minimise operating costs.   

✓ To assist in the preparation and serving of food to learners and staff in accordance with current food hygiene regulations 

✓ Provide an excellent standard of customer service and customer satisfaction at all times. Ensuring displays look attractive to encourage 

sales opportunities.  

✓ Serve food including offering encouragement and guidance to assist learners in making choices.  

✓ Prepare and load the dishwashing machine.  

✓ Operate, unload and stack items in a safe manner.  

✓ Use appropriate cleaners and maintain the dishwashers in a serviceable condition  

✓ Empty food waste bins kitchen rubbish at the end of each shift, ensuring a high level of hygiene is maintained in the kitchen at all times  

✓ Ensure the cleanliness of the stores & that all purchases are stored in strict rotation.  

✓ Clearing and cleaning of all service, floors, preparation and eating areas, utensils and equipment  

✓ Report any faulty equipment to the Kitchen Manager.  

✓ Assisting in the checking of deliveries to include temperature checks  

✓ Maintaining high standards of hygiene and service, including personal appearance and dress, as appropriate to a food hygiene area.  

✓ Maintaining professional standards and conduct throughout the kitchen.  

✓ Co-operating with all catering staff and undertaking such duties in the kitchen/service areas as requested, to ensure an efficient and 

effective service is delivered consistently. 

 
 

S C H O O L  S U P P O R T    

✓ To undertake induction training and participate in staff review/appraisal/performance process and make use of professional 

development opportunities. 

✓ To carry out the duties of the post in ways, which contribute to a supportive working environment within the school, for example; to 

comply with the provisions of the Data Protection Act and adhere to the requirements of all staff to maintain confidentiality in respect of 

governors, staff, parents, learners and members of the general public. 

✓ To adhere to and maintain school policies, routines and codes of conduct and support the ethos of the school. 

✓ To seek further CPD opportunities to continue to develop own personal knowledge and understanding. 

✓ To be responsible and accountable for carrying out the post with regard to the school’s Equal Opportunity Policy and Health and Safety 

at Work Act.  

✓ To attend staff meetings, where appropriate and relevant, and other activities held outside normal school hours but not beyond your 

total working week.  

✓ To understand the school’s policies relevant to the specialist subject/support provided and how they relate to local and 
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A P P R A I S A L / P E R F O R M A N C E  M A N A G E M E N T  

 

 

✓ To play a part, as required, in the school’s appraisal programme, both as appraisee and, where appropriate, as appraiser of other 

colleagues.  

 
 

S A F E G U A R D I N G  

✓ All members of staff have a responsibility and duty of care to safeguard and promote the welfare of learners. Staff must be aware of 

the systems within the school that support safeguarding and must act in accordance with the school’s Child Protection and 

Safeguarding Policy and Staff Code of Conduct. Staff will receive appropriate and regular child protection training 

✓ All staff are required to obtain an Enhanced Disclosure and Barring Service check (DBS check) 

 
 

T R U S T  V A L U E S   
✓ To uphold Trust values of Kindness, Respect, Positivity, Teamwork and Responsibility.  

 
 

H E A L T H  A N D  S A F E T Y  

✓ To ensure that practice is, in all respects consistent with the requirements of Wootton Park Academy Trust’s and Wootton Park 

School’s Health and Safety Policy, as well as with any subject-specific health and safety guidelines 

 

 

NB: The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be aware that duties 

may vary from time to time without changing their character or general level of responsibility. Duties may be subject to periodic review 

by the CEO/Trust (in consultation with the post holder) to reflect the changing work composition of the business.  

 


