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St Andrew’s School
A school with Quaker values                                                                   
.



Aylmerton Hall   Holt Road
Aylmerton     Norfolk    NR11 8QA
Telephone:  01263 837927




Job Description
Teaching Assistant










ROLE

Teaching Assistants are responsible to the Headteacher and the Senior Team. They are expected to support the Class Teacher/Instructor in the teaching and assessment of the curriculum alongside all supporting agencies. 

	Post title: 
	Teaching Assistant 

	Reporting to:
	Key Stage Leader

	Purpose:
	Under the instruction/guidance of teaching or other senior staff undertake care and learning programmes and activities to support individuals or groups of pupils including more specialised support. 
Enable access to learning for pupils and assist with the management of pupils and the classroom. 
Work may be carried out on the school site or in the wider community. 
To support the provision of a holistic learning setting which enables all pupils to reach their maximum potential in all areas of learning and relevant life skills.

	Responsible for:
	Supporting high quality teaching and learning, ensuring that all pupils in their care are safe, content, thriving and working well.
Supporting good behaviour and learning strategies to support pupils in achieving their individual academic potential on their specific flight path.
Working as part of a team to assess, report and monitor bespoke learning programmes for all learners. 
Providing statutory and general information and observations, as required, to support Education Health Care planning and review. 

	Liaising with:
	All school staff and external agencies. 

	Principal Accountabilities:
	

	Support for pupils:
	To attend to the personal and social needs of pupils and any other special requirements depending on the nature of a pupil’s special needs; wherever possible, making this part of the learning experience for that pupil. 
To ensure the smooth transition of pupils into and out of the school buildings. 
To support pupils at lunch and break times.
To support the class teacher in the development of an engaging curriculum for all pupils. 
To support the preparation, teaching and assessment of learning opportunities for pupils; provide particular support for pupils ensuring their safety and access to learning activities. 
Under agreed school procedures and in line with statutory guidance on supporting pupils with medical conditions to give first aid/medicine and accompany children as necessary.
Assist with the development and implementation of Individual Education/Behaviour plans and specific therapy or support.
Promote inclusion and acceptance of pupils while encouraging constructive relationships within the classroom and with parents.
Provide feedback to pupils in relation to progress and achievement. 
Maintain positive, constructive and open dialogue with parents/carers.

	Support for Teachers:
	Assist with the planning of learning activities.
Create and maintain a purposeful, orderly and supportive environment in accordance with lesson plans and assist with display work. 
Use agreed strategies to support pupils to achieve learning goals. 
Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed. 
Provide Teachers with feedback on pupils’ progress/ achievement/problems. 
Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy. 
Encourage pupils to take responsibility for behaviour. 
Administer routine tests; invigilate exams and provide clerical/administrative support, e.g. photocopying, money, typing, filing.  


	Support for the Curriculum:
	Undertake structured and agreed learning activities/teaching programme, adjusting activities according to pupils’ responses; recording achievement/ progress and giving feedback to the teacher/instructor.
Prepare, maintain and use equipment/resources required to support lessons and assist pupils in their use.

	Support for the School:
	Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; reporting all concerns to the appropriate person.
Be aware of and support difference and ensure that all pupils have equal access to opportunities to learn and develop. 
Attend and participate in relevant meetings as required. 
Participate in training and other learning activities and performance development as required. 
Accompany staff and pupils on visits, trips and out of school activities as required and take responsibility for a group and individuals as required. 
Undertake other similar activities that may fall within the grade and scope of the post as directed by the Head teacher. 

	Communication and liaison including the promotion of the school:
	To communicate and report effectively to parents and carers of pupils, as appropriate, orally or in writing.
To report and communicate effectively with school staff and as appropriate with other professionals. 
To follow the agreed policies for communications within the school.
To take part in relevant liaison activities such as open evenings, review days and liaison days with the school’s professional partners. 

	Other specific duties: 
	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task that a Teaching Assistant may assume or undertake may not be identified. 
All staff will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
The school will endeavour to make any reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 
The school acknowledges the entitlement of all staff to continuing professional development. 



This job description is current at the date shown, but following consultation with you, may be changed by the Headteacher or Senior Management Team to reflect or anticipate changes in the job which are commensurate with the salary and job title.

The St Andrew’s School Trust is a Registered Charity No. 1129232
Registered Office as above. Registered in England and Wales
         Charitable Company limited by guarantee No. 6729913
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