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   DESCRIPTION

   Job Title: 
    HEAD OF HOUSE 
    
    Location: 
    CHARLES READ ACADEMY

	Job Purpose:
	To be responsible for the learning and achievement of all pupils in ensuring equality of opportunity for all and being accountable for achieving the highest possible standards in work and conduct

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.

	
	

	Reporting To:
	Principal

	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ

PASTORAL – CHARACTER/ETHOS/HOUSE
· To lead both the team of tutors and cohort of students - This involves giving a clear vision and direction to work, identifying key areas for improvement and planning appropriate actions to meet them.
· Ensure the team of tutors are implementing the tutor programme and fulfilling their duties e.g. return to school conversations, roll call, checking homework, monitoring reports.
· To promote the ethos of the school through leading high-quality assemblies. Support the 3-weekly cycle of values, Character and general House news/competitions. 
· To promote Houseopoly and house competitions.  Monitor the achievements of the tutor groups in their house and encourage staff involvement.
· To develop and maintain a positive house ethos that encourages students to have high expectations of themselves.
· Communicate house news home through the weekly newsletter.
· To lead the student leadership team within their house through half termly meetings
· To promote Charles Read values.
· Working with the Vice Principal to support and monitor ‘in year’ admissions for new students in your house. This will include liaising with the member of staff responsible for admissions, meeting potential students and parents and in conjunction with key staff organising timetables and setting.
· To assist with the transition programme for Year 7. 
· To assist with termly rewards assemblies.
· Quality assure Charles Read Reads and Tutor time.
KEY RESPONSIBILITIES

ACADEMIC
· To monitor and intervene in relation to the attitude to learning in order to secure progress through the use of school on a page.
· To have a knowledge of the pupils whose learning is vulnerable within their house.
· To have an overview of the range of barriers to learning that impacting on student progress, with reference to behaviour for learning, in and out of the classroom working alongside the tutors.
· Establish and coordinate improvement strategies in conjunction with teachers, HODs and if applicable the SENCO and then monitor the effectiveness of these interventions.  
· Meet weekly with one student from the school on a page document.

BEHAVIOUR 
· To monitor the behaviour interventions for pupils in their house – sanctions (moves, removals, suspensions) and rewards.
· To play the leading role in ensuring staff in the relevant House are using the behaviour policy correctly and ask SLT for support where necessary. 
· To meet weekly with VP Pastoral and when appropriate the pastoral team to monitor and discuss the behaviour of pupils within their house and support with behaviour interventions.
· Oversee the reports for the Tutor and Head of House.
· Speak regularly with the ‘20 is plenty’ list of students
· Work with and support the Tutors, Behaviour Lead and Senior Head of House as appropriate
PARENTAL ENGAGEMENT
· To initiate and respond to communications with parents ensuring that they are kept fully informed and involved in the progress of their children.
· To contribute to the organisation of any parent information evenings by encouraging and monitoring parent attendance to such events.

GENERAL
· To undertake such other duties from time to time as directed by the Principal in line with the developing needs of the academy and in relation to the School Teachers’ Pay and Conditions Document
· To undertake duties in compliance with the School Teachers’ Pay and Conditions Document and with academy and DRET policies
SUPPORTING THE SCHOOL
· Provide consistent and effective support for colleagues in line with the responsibilities of this role
· Be aware of and comply with policies and procedures relating to child protection, health and safety, security, confidentiality and data protection, reporting all concerns to the appropriate person
· Recognise own strengths and expertise and use these to advise and support others

SAFEGUARDING 
· To do all that you should to ensure that you safeguard and promote the welfare of students in the Academy.

OTHER
· Have a working knowledge of teachers’ professional duties and legal liabilities.
· Operate at all times within the stated policies and practices of the school.
· Establish effective working relationships and set a good example through their presentation and personal and professional conduct.
· Contribute to the ethos of the school through effective participation in meetings and management systems necessary to coordinate the management of the school.
· To make an active contribution to the policies, aspirations and plans of your Department and the Academy.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 
All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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