Key Stage Pastoral Lead
Job Description
Aim and Main Purpose of the Role
To provide strategic and operational leadership for pastoral care across two designated year groups within a Key Stage, ensuring high standards of social, personal and academic development for all students. The Key Stage Pastoral Lead will support, hold accountable and develop a team of tutors and pastoral staff, working closely with senior leaders to promote positive behaviour, strong attendance, safeguarding and student well-being. 

General Responsibilities
· To lead, manage and support the pastoral provision for two year groups, providing a clear vision and direction for tutors and pastoral staff. 
· To identify key areas for improvement within the Key Stage and plan, implement and evaluate appropriate actions. 
· To manage staff and resources associated with the two year groups effectively. 
· To monitor the quality of students’ learning experiences across the Key Stage, liaising with Heads of Department to support academic progress where required.  
· To promote and uphold the Catholic ethos (or school ethos, if adapted) through modelling values and leading high-quality assemblies and collective worship where appropriate. 

Academic Progress
· To monitor and evaluate the academic progress of students across the two year groups, ensuring effective learning and sustained progress for all groups of students. 
· To maintain an overview of barriers to learning affecting students, including behaviour for learning both in and out of the classroom.
· To work closely with the SENCO and other key staff to track and support the achievement of vulnerable groups. 
· To implement targeted interventions and support strategies where progress or engagement is a concern. 

Leadership and Management
· To act as a role model for tutors by demonstrating high-quality pastoral care, effective academic monitoring and professional conduct. 
· To lead and manage a team of tutors and pastoral staff across the two year groups, maintaining regular formal and informal contact. 
· To ensure tutors and pastoral staff understand and consistently apply school policies, including behaviour, attendance, uniform and safeguarding.
· To plan and lead tutor meetings, ensuring they include a clear development focus. 
· To contribute to the induction and development of tutors, identifying training needs and liaising with SLT where appropriate. 
· To coordinate care and guidance for students, working with learning mentors, SENCO, teaching assistants and external agencies. 
· To act as a key point of contact for parents, tutors, teaching staff, Heads of Department, SLT and external agencies. 
· To communicate effectively with parents, ensuring they are informed and involved in their child’s progress and well-being. 
· To support and contribute to parent information evenings and encourage strong parental engagement. 
· To monitor attendance and punctuality weekly across the Key Stage and work closely with the Education Welfare Officer where required. 
· To monitor behaviour, attendance and achievement using the school’s management systems, implementing appropriate rewards, interventions and sanctions. 
· To oversee students on report and liaise with parents as necessary. 
· To play a leading role in student discipline, referring serious matters to SLT where appropriate. 
· To contribute to key school events including induction, transition, enrichment activities, trips and social events. 
Administration
· To organise and oversee a structured programme of daily tutorial activities across the two year groups. 
· To ensure tutors have access to high-quality resources to support effective tutorial delivery. 
· To maintain accurate and up-to-date student records. 
· To oversee in-year admissions, including meeting families, liaising with admissions staff and supporting student integration.  
· To monitor the successful transition and settling-in of new students. 
· To oversee progress checks and reporting processes, including contributing to written reports where required. 
· To work with tutors to ensure effective follow-up to reporting and evaluation of procedures. 
· To contribute to whole-school policy development and decision-making. 
· To keep clear, confidential records of pastoral support and interventions.
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