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EARLY YEARS AND KEY STAGE 1 MANAGER
FOR TEACHING AND LEARNING
JOB DESCRIPTION

Salary range:			MPS/UPS & SEN & TLR 2
[bookmark: _GoBack]Responsible to:		Head of school
Purpose:	To lead our EYS and KS 1 team of professionals in ensuring the highest possible standards of pupil achievement, personal development and well-being.
Duties and Responsibilities
(Set high expectations across the curriculum which inspire, motivate and challenge pupils)
· Lead the EYS & KS1  department  in establishing a safe and stimulating environment for all pupils.
· Set goals within the EYS & KS1  department  which stretch and challenge pupils of all backgrounds, abilities and dispositions including our sensory learners and more formal learners.
· To develop and implement the new Early Years Foundation Stage Framework and Key stage 1 Curriculum.
· Lead the EYS & KS1  department  in demonstrating consistent, positive attitudes, values and behaviours, which are expected of pupils
· To support pupils and families as they start in the Early Years, liaising with other settings and professionals and fostering the link between them.
· To lead and manage the successful transition both into the KS1 department and  out into KS2.
· To lead on the standards that must be met for the learning, development and care of children at Cherry Oak aged 3-5 as set out in the Early Years Foundation Stage Framework.
· Lead the day to day organisation of the Early Years and Key Stage 1 department, working alongside the Key Stage 2 Manager / Assistant Head.

Promote good progress and outcomes of all pupils within the department
· Be accountable for pupils' attainment, progress and outcomes within the KS team
· Be aware of pupils' capabilities and their prior knowledge, and ensure teaching within the team builds on these.
· Lead the EYS & KS1  department in guiding pupils to reflect on the progress they have made and their emerging needs where appropriate.
· Demonstrate knowledge and understanding of how pupils learn, including through play  and how this impacts on teaching.
· Lead the EYS & KS1  department in encouraging pupils to take a responsible and conscientious attitude to their own work and play.
· To lead on rewarding progress and achievement for all pupils within the department.

Ensure staff within the team plan and teach well-structured lessons
· Lead staff within the EYS & KS1  department and ensure they impart knowledge and develop understanding through effective use of lesson time, enrichment activities and play.
· Promote a love of learning and young persons’ intellectual curiosity within KS1  and the Characteristics of Learning in the Early years phase.
· Ensure staff within the EYS & KS1  department reflect systematically on the effectiveness of lessons and approaches to teaching
· Lead on the design and provision of an engaging curriculum, considering core values and Intent, Implementation and Impact.

Ensure all staff within the team adapt their teaching to respond to the strengths and needs of all students
· Ensure colleagues know when and how to differentiate appropriately, using approaches which enable pupils to be taught effectively and inspiring the pupils to become active and independent learners.
· Ensure staff demonstrate an awareness of the physical, health, social, emotional  and intellectual development of pupils, and know how to adapt teaching to support pupils' education at different stages of development

Ensure all staff within EYS & KS1 department, including subject co-ordinators make accurate and productive use of assessment 
· Ensure staff know and understand how to assess the relevant subject and curriculum areas, including specific statutory assessment requirements for the Early Years and KS 1.
· Ensure staff make use of formative and summative assessment to secure pupils' progress
· Ensure staff use relevant data to monitor progress, set targets and plan subsequent lessons
· Ensure staff give pupils regular feedback, both orally and through accurate marking and encourage pupils to respond to the feedback in line with the Feedback and  Marking Policy where appropriate. 
· Ensure staff are supported to update the online Learning Journeys and complete moderated work as necessary

Lead and manage behaviour effectively to ensure a safe learning environment within the team
· Establish clear rules and routines for behaviour and follow the Behaviour Policy
· Establish high expectations of behaviour within the team, and establish a framework for discipline with a range of strategies, using praise, sanctions and rewards consistently and fairly
· Ensure staff within the team manage classes effectively, using approaches which are appropriate to pupils' needs in order to involve and motivate them
· Ensure staff members maintain good relationships with pupils, exercise appropriate authority and act decisively when necessary.
· Have a secure understanding of the importance of Communication and its impact on behavioural and PSHE needs.

Fulfil wider professional responsibilities
· Make a positive contribution to the wider life and ethos of the Federation
· Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support
· Deploy support staff effectively within the department
· Take responsibility for improving the teaching of staff within the EYS & KS1  department through appropriate professional development, responding to advice and feedback from colleagues
· Ensure all staff within the EYFS as key workers  & KS1 staff as a class team effectively communicate  with parents/carers with regard to pupils' achievements and well-being.
· To be part of wider networks and Early Years Alliances to keep up to date with new initiatives and practice.
· To contribute the department’s targets  to the achievement and implementation of the School’s development plan.

Other specific aspects of the role
· To undertake any other duty as specified by the Head Teacher not mentioned above
· To comply with any reasonable request from a leader to undertake work of a similar level that is not specified in the job description
· To maintain a high presence around the department  with staff and pupils

[bookmark: _Hlk75354048]
Declaration
I have received, reviewed and fully understand the job description and person specification for the Early Years and Key Stage One Manager position at Cherry Oak School. I further understand that I am responsible for the satisfactory execution of the essential functions described there in under any and all conditions described.

Employee Name (Please print full name) ____________________________________

Employee Signature ______________________________ Dated _________________
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