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JOB DESCRIPTION & PERSON SPECIFICATION
Learning Support Assistant 



Key Role/Functions

 To assist in promoting the learning and personal development of all pupils, including, but not exclusively, those with special educational needs.  

Specific Duties and Responsibilities

A.	Supporting the pupil

1.	To develop a knowledge of a range of learning support needs relevant to the school
2.	To develop an understanding of the specific needs of pupils to be supported
3.	To aid the pupil/s to learn as effectively as possible both in group situations and   individually, inside and outside of the classroom.

For example:
· Clarifying and explaining instructions;
· Ensuring the pupil is able to use necessary equipment;
· Motivating and encouraging the pupil/s;
· Assisting in areas of specific weakness, such as speech and language or writing tasks;
· Helping pupil/s to concentrate on and finish work set;
· Attending to pupils’ personal and health needs;
· Developing appropriate resources to support the pupil/s;
· Assisting in the management of pupils’ social interactions and behavior

4.	To establish a supportive relationship with the pupil/s concerned 
5.	To establish acceptance and inclusion of the pupil/s in the classroom 
6.	To manage pupil/s as advised by the SENDCo and class teacher 
7.	To use methods of promoting / reinforcing the pupils’ self esteem 
8.	To ensure the safety of the pupil/s while in your care 
9.	To carry out any specific duties as outlined in the pupil/s Individual Educational Plan [IEP]



B.	Supporting the SENDCo and Class Teacher

1.	To assist the SENDCo to develop a suitable programme of support and then carry out the programme, within the classroom or in a withdrawal situation
2.	To maintain the SEND team’s system of recording and monitoring of pupils’ progress
3.	To provide feedback about pupils’ difficulties and/ or progress to the SENDCo and Class teacher
4.	To write reports about the pupil/s’ progress as requested by the SENDCo
5.	To participate in the evaluation of the support programme, with the SENDCo and class teacher
6.	To help adapt/ find differentiated materials to enable pupil/s to access the class curriculum
7.	To report any problems about arrangements or any incidents to the SENDCo, or if unavailable, to the class teacher

C.	Supporting the academy

1.	Where appropriate, to foster links between home and school/ academy
2.	To liaise, advise and consult with other members of the SEND team 
3.	To contribute to Annual Review meetings, as appropriate 
4.	To participate in relevant professional development 
5.	To be aware of / follow school policies and procedures 
6.	To maintain confidentiality about home- school / pupil- teacher/school work matters 
7.	To complete any other task as directed by the head teacher.
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	PERSON SPECIFICATION


	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
Qualifications and Experience
	
	

	GCSE level numeracy and literacy skills.

Experience of working in a school environment.

Experience of working with children with special educational needs


Experience of applying targets from individual education plans (IEP’s) & record keeping for SEN children

Relevant first aid training or willingness to carry out training.

Safeguarding Training

	E

E

D


D

D

D

D
	A/C

A/I

A/I


A/I

A/C/I

A/I

A/I

	
Skills
	
	

	Ability to work independently and as part of a team.

Ability to work with creativity, imagination and optimism in the creation of a happy, challenging and effective learning environment.

Demonstrate good communication skills, both written and spoken, with adults and children.

Ability to establish effective working relationships with a wide range of people.

Ability to contribute to a range of teaching, learning and pastoral activities.

Ability to observe, monitor and provide constructive feedback on pupils progress.

Ability to build and maintain effective relationships with pupils, treating them equitably, with respect and consideration.

Ability to understand the roles of parents and carers in pupils learning and demonstrate ability to liaise with parents and carers sensitively and effectively.

Ability to provide personal care to children.

Demonstrate good ICT skills and awareness of methods of use of ICT in teaching practice.

Ability to remain patient in all dealings with pupils

	E

E


E


E


E


E


E


E




E

D


E
	           A/I

A/I


A/I

          
            A/I


A/I


A/I


A/I


A/I




A/I

A/C/I


A/I

	
Knowledge
	
	

	Knowledge of the learning processes 7 needs of specific children

Knowledge of acceptable behaviours for children of all ages

Understand the need for confidentiality.

Understanding of how to ensure good behaviour through positive reinforcement

Knowledge of special educational needs, in particular speech & language, learning skills, social interaction and self-help skills

	E

E

E

D


D
	A

A/I

A/I

A/I


A/I

	Personal Characteristics
	
	

	Works enthusiastically but remains calm under pressure.

Maintains professionalism and confidentiality at all times.

Demonstrates initiative and ability to organise own workload.

Ability to adapt to a variety of situations.

	E

E

E

E
	A/I

A/I

A/I

A/I

	
Other
	
	

	Flexible approach to working hours with the willingness to work occasional evenings to support school events.

Willingness to undertake training, identify own training needs and show a commitment to further professional development.

	
E


E
	             
A


A



Page 2 of 4

image1.png
Lime Tree
Primary Academy




image2.jpeg
/ N
Bright Futures

EDUCATIONAL TRUST

The best for everyone, the best from everyone




