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[bookmark: _Hlk204177641]JOB DESCRIPTION 	
Post Title:	SEN Teaching Assistant
Salary:	Band 5, Scale point 4-6
Hours of Work:	32.5 hours, TTO plus 5 days
[bookmark: _Hlk204262793]Working pattern: 	Monday to Friday 8.20am – 3.20pm
Post Status:	Permanent 
Disclosure level:	Enhanced
Responsible to:	Class Teacher

Role Overview
To undertake work/support/care programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.  

Responsibilities
· Support pupils under the guidance of senior staff, working flexibly across age groups and within school policies and supervision systems.
· Provide tailored support for pupils with special educational needs, ensuring their safety, inclusion, and access to learning.
· Foster positive relationships with pupils, promoting independence, self-esteem, and high expectations.
· Assist in creating a purposeful and supportive classroom environment, including preparing resources and displaying pupils’ work.
· Deliver feedback to pupils and staff on progress and achievement, maintaining accurate manual and digital records.
· Support the physical and emotional wellbeing of pupils, including hygiene, dressing, and toileting needs.
· Collaborate with teachers to plan and deliver learning activities, using agreed strategies to help pupils meet learning goals.
· Supervise pupils during school activities, including trips and visits, and take responsibility for groups under teacher supervision.
· Provide administrative support such as photocopying, filing, and handling coursework or money.
· Maintain effective communication with parents/carers and contribute to the positive ethos of the school.
· Ensure compliance with safeguarding, health and safety, confidentiality, and data protection policies.
· Participate in training, performance development, and support the supervision of trainees and volunteers.
· Undertake any other reasonable tasks as required by the school to support pupils, staff, and the wider school community.


PERSON SPECIFICATION – SEN Teaching Assistant
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	NVQ Level 2 or equivalent experience; GCSEs (Grade 4+) in Maths & English
	*
	
	A/C

	Understanding of child development, SEN, safeguarding, and inclusive practices
	*
	
	A/I

	Commitment to equality and diversity
	*
	
	I

	Relevant qualifications (e.g. first aid, minibus licence)
	
	*
	A/C

	Understanding of classroom roles and self-development needs
	
	*
	I

	Minibus driver qualification
	
	*
	A/C

	
	
	
	

	EXPERIENCE
	
	
	

	Experience working with pupils with communication and interaction difficulties, including Autism
	*
	
	A/I/R

	Experience or willingness to train in behaviour management (e.g. Team Teach)	
	*
	
	A/I

	Experience or willingness to train in communication approaches to support curriculum access	
	*
	
	A/I

	Use of Microsoft Office and email
	*
	
	A

	Working with relevant age groups and autism-specific curriculum
	
	*
	A/I

	Use of augmentative communication methods
	
	*
	A/I

	
	
	
	

	SKILLS 
	
	
	

	Strong interpersonal, listening, and teamwork skills
	*
	
	I/R

	Ability to stay calm under pressure and manage competing demands
	*
	
	I

	Competence in admin tasks and classroom support
	*
	
	A/I

	
	
	
	

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Flexible, approachable, and positive attitude
	*
	
	I

	Willingness to share expertise and support others
	*
	
	I

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to safeguarding and promoting the welfare of children
	*
	
	A/I

	Physically able to meet care and handling needs of pupils
	*
	
	I

	If driving is required, must hold valid licence and insurance
	*
	
	A/C

	Good sense of humour and positive attitude
	*
	
	I

	
	
	
	



	Key:
A = Application               C = Certificate
I = Interview                     R = Reference




N.B.  We will require an enhanced DBS check for the successful candidate.



[bookmark: _Hlk204177991]Carlton Academy Trust has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.

Carlton Academy Trust is an equal opportunities employer.
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