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Hawkesley Church Primary Academy   
 
Teaching Assistant – Level 3  
 
Job Description   
 
 
JOB PURPOSE   
· To support the class teacher in providing and promoting a caring and stimulating environment suitable for the development of children. 
· To be aware of and respond appropriately to the individual needs of children in your care - this will be in close and full conjunction with the class teacher. 
· To act as a nominated first aider for the school. 
 
 
 MAIN DUTIES AND RESPONSIBILITIES: 
 
· To liaise with the Inclusion lead and class teacher in order to meet the needs of children requiring support 
· To work closely with children with special educational needs on a 1:1 or group setting 
· To aid the class teacher in getting the classroom ready for lessons. 
· To prepare learning materials under the supervision of the teacher. 
· To work inside or outside the classroom with individuals or groups. 
· To adapt support according to needs of the pupil. 
· To support the activities of individuals or groups. 
· To establish and maintain relationships with individual children and groups. 
· To look after children's physical, social and emotional welfare. 
· To support the class teacher to create a stimulating learning environment. 
· To keep up to date records of children progress and attend review meetings. 
· To contribute to the planning and evaluation of learning activities. 
· To provide additional support for those children whom English is not their first language. 
· To support class teachers in managing class behaviour following the school’s behaviour policy. 
· To support children with significant SEND needs for example, sensory and/ or physical impairment, cognitive or learning difficulties, behavioral, emotional and social development needs. 


· To support with intimate care needs of children where appropriate in line with the guidance of the local authority. 

· To promote children’ social and emotional development. 
· To undertake and adhere to routine marking in line with school policy. 
· To supervise the whole class for a short time in the case of an emergency in the absence of the class teacher.  
· To undertake joint home visits as appropriate and in line with LEA policy alongside Designated Safeguarding Leads. 
· To support the development and effectiveness of teamwork within the school environment. 
· To develop and maintain working relationships with other professionals. 
· To liaise with parents and external agencies as appropriate. 
· To work as required across the curriculum and in all Key Stages within the School. 
· To support the use of information and communication technology in the classroom. 
· To have a responsibility for promoting and safeguarding the welfare of children and young people, he/she is responsible for or comes into contact with. 
· To participate in appropriate professional development including adhering to the principle of performance management. 
· To adhere to the ethos of the school and promote the agreed vision and aims of the school. 
· To set an example of personal integrity and professionalism. 
· To attend appropriate staff meetings and parents’ evenings. 
· To carry out any other duties as commensurate within the grade in order to ensure the smooth running of the school. 




 
 
 




                          Person Specification 
 
 
Job Title: Teaching Assistant       	 	 	 Grade: BDMAT rate of SCP 11 - 15

  
Method of Assessment (MOA)  
  
	AF   
Application Form  
	C   Certificate  
	I   
Interview  


  
  
	Criteria  
	Essential  
	MOA   

	Qualifications  
	Level 3 Teaching Assistant Qualification

A willingness to undertake Paediatric First aid training and learning strategy training as appropriate  
  
	AF/C  

AF/I  

	Experience   
  
	Experience of supporting children in a  
classroom environment, including those with a range of special educational needs  
 

Experience of effectively supporting the implementation the National Curriculum. 
  
Experience of using Information Technology to support pupils in the classroom  
  
An ability to fulfil all spoken aspects of the role  with confidence using the English Language as  required by Part 7 of the Immigration Act 2016  
  
A good understanding of child development and learning processes.  
  
The ability to follow instructions from the leadership team and also be able to work independently.  
  
  
The experience of and the ability to deal positively with children and parents.  
  
The ability to manage behaviour effectively.  

The ability to implement assessment for learning under the guidance of the teacher.  

Show initiative and work independently  

Experience of running small group interventions in maths and English which have led to accelerated progress. 


	AF/I  
  
  
  
  
AF/I


AF/I  
  
  
AF/I  
  
  
 
AF/I  
  
 
AF/I  
  
  
  
AF/I  
  
 
AF/I  
 
AF/I

AF/I  


AF/I  




	Knowledge   
  
	A good standard of education particularly in  
English and Mathematics  
  
To have excellent written and oral communication skills   
  
Knowledge of strategies to recognize and  
reward efforts and achievements towards self-reliance that are appropriate to the age and  development stage of the pupils  
  
Ability to provide classroom cover – with agreed parameters – in the absence of the class teacher  
  
Ability to consistently and effectively implement  agreed behaviour management strategies  
  
Ability to use language and other  communication skills that pupils can understand and relate to.  
  
Ability to establish positive relationships with  pupils and empathize with their needs.  protection, Health and Safety, Equal  
Opportunities  

Knowledge of the EYFS Curriculum, documents such as Birth to 5 and/or Development Matters and an understanding of how children learn best in EYFS (e.g. through applying the SHREC approach) 
  
	AF/I  
  
  
AF/I  
  
AF/I  
  
  
  
 
AF/I  
  
  
AF/I  
  
 
AF/I  
  
  
  
AF/I  



AF/I  

	Professional 
Attributes  
  
	Willingness to participate in further training and  developmental opportunities offered by the  school and county.  
  
To be able to demonstrate an understanding, awareness and empathy for the needs of the students within school and how these could be met.  
  
Ability to work in a systematic, orderly and organised manner without supervision.  

To make effective contributions to the team as  appropriate.  

  
	AF/I  
  
  
AF/I  
  
AF/I  
  
  
AF/I  


AF/I  

	Professional 
Skills set   
  
	Set high expectations which inspire, motivate and challenge children 
  
Ability to remain calm in difficult situations. 
  
Ability to manage difficult situations in a professional manner which demonstrates support and mutual respect.  

Able to organise and prioritise workload
	AF/I  
  

AF/I  
   
AF/I  
  


AF/I  



	Personal Qualities  
	  
Continue to promote the school’s strong educational philosophy and values.  
  
Inspire trust in the school community.  
	  
AF/I  
  
  
AF/I  


                                  
	
	  
Demonstrate enthusiasm and commitment to making a positive difference for children 

Build and maintain quality relationships through interpersonal skills and effective communication.   
  
Demonstrate personal and professional integrity, including modelling values and vision.  
  
Be aware of own strengths and areas for development, listen to and reflect constructively on feedback and act upon as appropriate

Reliable and punctual 

Resilient and Patient 

Professional at all times
	
AF/I  
  

AF/I  
  

AF/I  
   
  
AF/I  
   


AF/I

AF/I 

AF/I     
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