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Pastoral Assistant 
Non-Teaching Pastoral Support and Intervention role
___________________________________________________________________
Responsible to: Senior Assistant Headteacher [Behaviour & Attendance]
Salary/Grade: Band 6 SCP22
Working Hours: TTO, 37 hours per week 
Overall Responsibility
To support a Head of House in delivering outstanding pastoral care, student wellbeing, attendance and behaviour support. The Pastoral Assistant will work directly with students, families and staff to provide targeted interventions, coordinate support and contribute to effective pastoral provision across the school.
Key Responsibilities
Student Support
· Provide direct pastoral support to students, particularly those needing additional guidance or intervention.
· Act as a key point of contact for identified students and their families.
· Deliver attendance, behaviour and wellbeing interventions to improve student outcomes.
· Support students experiencing social, emotional, behavioural or wellbeing challenges.
· Promote positive relationships, resilience and inclusion.
Behaviour, Attendance and Safeguarding
· Monitor attendance, punctuality, behaviour and welfare concerns and take appropriate follow-up action.
· Support investigations into behaviour incidents and assist with restorative and reintegration processes.
· Maintain accurate records and case files for students receiving pastoral support.
· Liaise with parents, carers and external agencies to secure support for students.
· Contribute to safeguarding processes and ensure concerns are reported appropriately.
Operational Support
· Assist the Head of House with the day-to-day operation of the House.
· Support the delivery of assemblies, rewards programmes, student leadership initiatives and House events.
· Work with tutors and teaching staff to coordinate support for students.
· Use student data to identify concerns and support effective interventions.
· Deputise for the Head of House when required.
Whole-School Contribution
· Provide pastoral support across all Houses, responding to school priorities and fluctuating student need.
· Lead or support specific whole-school pastoral projects, such as mental health, anti-bullying, attendance or student leadership programmes.
· Attend review meetings, case conferences, parental meetings and school events as required.
Accountability
The Pastoral Assistant is accountable for the effective delivery of pastoral interventions and support programmes and for contributing to positive attendance, behaviour, wellbeing and safeguarding outcomes across the school.
Wider responsibilities
· Attend and participate in school events as appropriate. 
· Attending team and staff meetings that are relevant to the post. 
· To undertake recognised training as necessary in accordance with a planned programme of development. 
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 
· To contribute to broader aspects of school life as opportunity and situations make relevant, playing a full role in our school community
· Other duties as reasonably requested by the Headteacher. 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 
This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.
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