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Student Welfare and Safeguarding Officer – AAAE:7132
Our Mission Statement

We aspire to embrace the Gospel and its values,

Celebrating uniqueness and diversity.

Our learning, within an enterprise culture, is based upon trust and respect.
Which define our relationship within the world family.

Everyone Matters.

The governors of St Nicholas Catholic High School are looking to appoint an experienced and 
committed professional to join our Safeguarding Team.  

Under the direction of the Designated Safeguarding Lead this post will work closely with parents, carers and school staff to enhance the support available to our most vulnerable students to ensure that they overcome barriers to learning and achieve their full potential.  
The successful candidate will possess resilience, excellent interpersonal and communication skills and the ability to work collaboratively with a range of colleagues and multi agencies to safeguard our student’s welfare. 
The role will include acting as the deputy safeguarding lead (DSL) when the DSL is offsite and representing the school at Child Protection and safeguarding meetings. You will also need to plan and deliver programmes of support to further student confidence, progress and attainment. 
Previous experience of working with children and young people is essential, ideally in a similar role within an education setting. 

This is a permanent contract, based on 35 hours per week over 41 weeks per year (Term-time plus INSET Days and 2 weeks in August), and includes 26 days holidays (plus bank holidays) increasing to 31 after 5 years’ service. 
Grade 8 – (SCP23 to SCP28) £29,543 to £33,591 (Actual Salary)

Requests to arrange a visit to school prior to application are welcomed and can be arranged by contacting Mrs Dawn Poole on 01606 706020 or d.poole@st-nicholas.cheshire.sch.uk.
Closing date 9am on Monday 23 February 2026
Job Description

Key role responsibilities include the following, to be read in conjunction with the attached job description.
	1


	Implement the school’s Safeguarding and Child Protection Policy and Procedures in line with national, statutory and school requirements, working with the Designated Safeguarding Lead (DSL) to monitor and review safeguarding procedures and policies to ensure they are updated and provide best practice.

	2


	Fulfil the role of the Deputy DSL; seek advice and guidance from the DSP and SCiE team (and other relevant agencies) to ensure that the school complies with the relevant policies and guidance and is fulfilling its role in safeguarding the young people in its care.

	3


	Plan and complete professional assessments of need and risk in respect of parents and carers using the appropriate procedures for children in need and significant harm and level three interventions such as TAFs and CIN.

	4


	Take the lead to coordinate the multi-agency approach as a preventative measure to tackle and address child protection issues; attend and participate in Child Protection Conferences, planning and review TAF meetings within and outside normal working hours where necessary.

	5


	Track and monitor the delivery and impact of support programmes to ensure they have maximum impact enabling the young person to be safe, happy and successful.  Communicate regularly with parents and nurture good relations and effective dialogue between parents and teachers about a young person’s progress and wellbeing. 

	6


	Maintain detailed, accurate, confidential and up-to-date records on all cases of safeguarding and child protection, maintaining confidentiality at all times in line with Data Protection, Freedom of Information and Child Protection legislation and guidelines. 

	7


	Supervise the school’s TAF, allocating work, monitoring and measuring outcomes and training, Responsible for training all school staff (both teaching and support staff) in Safeguarding and Child Protection issues on an ongoing basis, ensuring all new legislation is integrated into current working practices and procedures.

	8
	Work directly with children in need and their families in the community in order to promote, strengthen and develop the potential of parents and carers and their children in order to prevent children from becoming looked after / and or suffering significant harm.  Provide impartial information to parents about relevant local services available to parents, children and families. 

	9
	Work closely with the Deputy Headteacher in charge of attendance to deal with attendance issues in relation to young people with whom there is a safeguarding concern.

	10
	Work closely with the Deputy Headteacher responsible for Looked After Children to ensure that as their key worker, their academic and social learning needs are met; attend PEP meetings and complete Looked After Children paperwork necessary to support the young person to feel safe, happy and successful, achieving their full potential.

	11
	Undertake appropriate external training on Safeguarding and Child Protection and remain well informed of current procedures and best practice as stated in “Keeping Children Safe in Education” and “Safer Working Practices for Adults who Work with Children and Young People in Education Settings”

	12


	Adhere to school policies as outlined in the staff handbook and website, and challenge any behaviour that breaches school policies and procedures / code of conduct in relation to safeguarding and child protection




NOTE

Notwithstanding the detail in this job description, in accordance with the Council's Flexibility Policy the job holder will undertake such work as may be determined by the Director/Corporate Manager from time to time, up to or at a level consistent with the Principal Responsibilities of the job and in any location within the Cheshire West and Chester County. 

Person Specification  

Student Safeguarding & Welfare Officer 

Qualification Criteria

· Right to work in the UK

· Qualified to degree level or equivalent (desirable)

· Attended Working together to Safeguard Children Courses (desirable)

· Good literacy and numeracy – GCSE English and Maths (Grade C or above) or equivalent

Experience

· Experience of safeguarding, working with young people in education, social work, youth work or another related area of work

· Experience of managing child protection cases and investigations

· Experience of establishing effective relationships with children, young people their families and the wider community that the school serves

· Experience of working in a multi-agency environment

· Experience of contributing to the development of policies and procedures
· Experience of working in the field of Child Protection with relevant qualifications 
· Willingness to participate in further training and development opportunities 
· Experience of planning and coordinating meetings in a time-pressured environment
· Experience of using Microsoft Office to produce a range of professional documents
· Experience of CPOMS
Knowledge and Skills

· Detailed and authoritative knowledge of safeguarding and child protection

· In-depth knowledge and understanding of the range of additional support agencies which can be of assistance to vulnerable young people and their families

· Excellent communication skills, written and verbal

· Capable of relating to children, young people, their parents, carers and professional staff at all levels

· Work well as part of a team to reach agreed targets and outcomes for children / young people

· Have strong problem solving and analytical abilities and makes good judgements

· Able to balance competing priorities, work on own initiative and to tight deadlines

· Proven ability to write reports summarise clearly and concisely and articulate concepts and proposals

Personal Characteristics

· Enthusiasm for working in an educational environment that challenges and seeks the best for our students

· Helpful, positive, calm and caring supportive nature

· Motivation, personal confidence, leadership and negotiation skills

· Resilience

· Demonstrates self-control and adaptability

· A good listener who can effectively build relationships with colleagues, students, parents and other third parties

· A high level of self-awareness and an aptitude for conflict resolution and for dealing with sensitive issues with integrity

· The confidence and good judgement to manage situation relating to poor conduct / behaviour of others towards a child / young person

· Willing to challenge opinion where necessary and to drive the child protection agenda

· Maintain confidentiality and discretion at all times

· To be an advocate for Children who are Looked After and Young people in need of additional support.

Other

The post holder must be: -

· Committed to the equality of opportunity and the safeguarding and welfare of all students

· Be willing to undertake training

· Hold a full driving licence

· Must uphold the Catholic ethos of the school

This post is subject to an enhanced Disclosure and Barring Service check

The person appointed will be expected to be familiar with and able to demonstrate the skills, qualities and attributes listed above.
Successful candidates are subject to an enhanced disclosure from the Disclosure & Barring & Service.

 The school is committed to Safeguarding and promoting the welfare of children and young people.

 We expect all staff and volunteers to share this commitment. Appointment to this post is therefore subject to an enhanced DBS clearance.

