


[image: ][image: ]

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   

Site Manager
Permanent Full Time Contract 
37 hours per week, all year round

GLP Grade 4 SCP 12 - 16 £29,093 - £32,653 per annum


Required ASAP. 


We are seeking a dedicated Site Manager to ensure our primary school is safe, secure, and well‑maintained. The role supports the smooth running of the school by overseeing health and safety, statutory compliance, site security, cleaning standards, and day‑to‑day operations that help create an excellent environment for pupils and staff.

The role would suit someone with the passion, expertise and determination to make a sustained positive difference to the children of Orchards Primary Academy.

Visits to our academy are welcomed; to arrange this please contact the Head Teacher, Beverley Walker-Gordon via email bwalker-gordon@opa.greenheartlearning.org to discuss further. 

The application process closes on 05/06/26. Shortlisting and interviews will take place after this. 

We are looking for the successful candidate to start this role as soon as possible.

Key requirements from the job description. 

Skills and experience from person specification. 


Key Responsibilities
· Lead health and safety across the school, ensuring compliance and maintaining risk assessments.
· Coordinate and record statutory checks, including fire safety, asbestos, water hygiene, gas, and electrical testing.
· Manage site security systems, act as emergency key holder, and respond to incidents.
· Oversee plant, equipment, utilities, and school vehicles, including the school minibus.
· Supervise cleaning teams and maintain high standards of cleanliness and presentation.
· Carry out or oversee repairs, maintenance, and decoration to keep the school in excellent condition.
· Manage contractors and site projects, ensuring quality, safety, and value for the school.
· Maintain accurate records, stock, and inventories; manage deliveries and porterage.
· Support school lettings, events, and activities by preparing spaces and ensuring they are safe and welcoming.
· Promote pupil welfare and uphold safeguarding, equality, and confidentiality at all times.
· Contribute flexibly to the wider needs of the school as required.


Additional information 
Greenheart Learning Partnership is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. We therefore expect all staff and volunteers to work to and within school policies and procedures, including safeguarding, child protection and health and safety. 

This post is subject to satisfactory references which will be requested prior to the interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications, plus verification of the right to work in the UK. 

This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.



Greenheart Learning Partnership
Unit 7, Newlands Court, Attwood Road, Burntwood, Staffordshire. WS7 3GF
Companies House: 08255492
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