Job Description
Job title: Special Educational Needs and Disabilities Coordinator (SENDCo) - Assistant Headteacher
Hours: Full and part-time applications will be considered
Salary Range: L1-L5 
(This is a guide, and the salary is negotiable for the right candidate depending on previous experience and impact)  
Responsible to: Headteacher

Job Purpose:
· To support teachers and learning support staff in the identification of the most effective teaching approaches for pupils with SEND, including the effective use of IT as an aid to teaching and learning
· Monitor teaching and learning activities, along with pupil progress data, to ensure the needs of pupils with SEND are being met.
· Support the vision, ethos, and policies of the school and promote high levels of pupil achievement throughout the school.
· Actively support the Headteacher, governors, and staff in the promotion and achievement of the aims and objectives of the school
· To be an active member of the SLT and be involved in the planning, monitoring, evaluation, and development of the school’s SEND provision through the School Improvement Plan
· Support the Headteacher in implementing new government directives; helping to ensure that staff are fully informed and supported in making the necessary changes to their practice
· Attend SLT meetings, contributing to the school’s overall strategy of the school in relation to SEND
· Undertake the role of Deputy Designated Safeguarding Lead (DDSL)
· To lead and manage the Pastoral Team
· To support teachers and learning support staff to make adaptations for pupils with high-level medical needs, organising training and liaising with families and external agencies as necessary
The duties outlined in this job description are in addition to those covered by the latest School Teachers' Pay and Conditions Document. 

Responsibilities:
· Act as a role model for others through the setting of high personal standards of classroom practice to develop a stimulating and challenging learning environment that secures effective learning and provides high standards of achievement, behaviour, and discipline.
· Work closely with staff to improve the quality of teaching and learning for SEN across the school
· Assist the Headteacher in the coordination of the in-house INSET programme in relation to SEN
· Lead on SEND provision within the school, which will include statutory obligations, record keeping, and providing CPD
· To be responsible for the development of children with SEND (Special Educational Needs and Disabilities) and EAL needs (English as an additional language)
· To ensure SEND and EAL provision and recommendations are monitored
· As SLT, to assist the Headteacher in formally monitoring and evaluating the performance of staff 
· To line manage learning support staff and the Pastoral Team
· To monitor and track the progress of children with SEND and report to the Headteacher and Local Governing Body as required
· To monitor and evaluate the effectiveness and impact of interventions
· To monitor and evaluate the effectiveness and impact of support staff
· To assist staff in the identification of children who have special needs, this may be either end of the ability spectrum
· To organise and take part in meetings to ensure all are informed of the needs of the children, including parents, teachers, and assistants
· To take an active part in the education of children identified as SEND support and those pupils with EHCPs
· To assist staff with developing programmes and resources to enable the children to learn as effectively as possible
· To contribute to staff training by delivering, training staff, or developing own expertise across the whole key stage and ability range
· To work with identified children to enable them to overcome their difficulties and barriers to learning
· To update and amend the SEN Policy and SEN Report and implementation of the Code of Practice
· Oversee the updating and implementation of the EAL Policy
· Ensure all administration regarding children with Special Educational Needs and Disabilities, are efficiently and effectively completed and meet statutory requirements
· To be aware of the concerns of staff, about various children and offer professional advice and guidance, plus further contacts as necessary
· To manage and organise appropriate tracking of interventions, support, targets, and school reviews, through planning, leading staff, and contributing ideas so that legal documents and procedures are kept up to date and comply with the legal responsibility of the school
· To manage child protection cases and safeguarding concerns as a DDSL and ensure learning support staff are aware of their duties and responsibilities in this regard
· To support the implementation of our Behaviour Policy, as required, including assisting staff to write behaviour and consistent management plans and liaising with parents/carers and external agencies
· As an Assistant Head, you will have additional areas of leadership responsibility that cater to your skills and expertise.
· To carry out any other roles and responsibilities deemed reasonable by the Headteacher.


Person Specification

You should refer to these requirements (and the rest of the pack) when completing your application. We will take a holistic view when assessing your application – that's why we haven’t included any ‘essential’ criteria – so do not feel you have to tick off every item in the list below. 
This person specification is related to the requirements of the post as determined by the job description. Shortlisting is carried out based on how well you meet the requirements of the person specification. You should refer to these requirements when completing your application.

QUALIFICATIONS AND TRAINING
· A graduate with qualified teacher status.
· National Award for SEN Co-ordination (NASENCo).
· Evidence of commitment to own learning/continuing professional development.

EXPERIENCE, KNOWLEDGE AND UNDERSTANDING
· Strong subject knowledge.
· Experience of working with SEND children of primary setting age.
·  A willingness to keep up to date with the latest research and ideas on how children learn. 
· Experience leading, developing, and motivating staff to secure school improvement.
· Awareness of current developments in education and the implications of these for students and teachers.
· Practical understanding of effective strategies for teaching and learning, specific to SEND children. 
· Excellent knowledge and understanding of the SEN code of practice.

SKILLS AND ABILITIES
· An ability to transmit enthusiasm in the classroom.
· The ability to form appropriate and positive working relationships with external agencies, pupils, parents, colleagues, and others.
· The ability to add value beyond the classroom e.g. extra-curricular activities.
· Ability to demonstrate thorough knowledge and understanding of effective curriculum planning, assessment, and recordkeeping. 
· Able to select appropriate resources which ensure high-quality teaching and learning, and which are accessible to all pupils. 
· A commitment to maintain high standards of achievement for all pupils recognising individuals whilst embracing equality and diversity. 
· Able to understand and interpret assessment data. 

ATTITUDES AND APPROACHES
· A reflective practitioner with a desire for continuous improvement.
· A desire to develop own learning and do things differently and better.
· Committed to high standards and academic rigor.
· A commitment to working within a multi-academy trust to develop a collaborative vision that embraces excellence, high standards, and inclusion.
· Willing to learn from and with others in the development of good practice.
· Ambitious – can see an opportunity to make an impact and develop own skills.

