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Orchard Manor School 
JOB DESCRIPTION  
 
	Job Title/Salary:  
	HLTA with Science Technician responsibilities


	Salary: 
	SPT Grade 4 
£28911 FTE / £22136.72 Actual
32.5 hours per week / 39 weeks per year

	Base: 
 
	 Orchard Manor School 


 

	Main Purpose of Roles:  

	· To provide high quality technical and learning support for Science, working closely with Science teachers to prepare, organise and maintain resources, equipment and practical materials.
· To support pupils to access planned Science learning, including working with small groups under the direction of the teacher to reinforce key knowledge, practical skills and safe working routines.
· To encourage pupils to become independent learners, supporting their welfare, inclusion, communication and engagement in Science and wider school life.
· To uphold the HLTA standards in all aspects of work, including safe practice, effective support for teaching and learning, and positive professional relationships.
· To contribute to professional development and school improvement priorities, including any development identified through the SPT/School Performance Management process.


	Duties and Responsibilities:  

	
As a HLTA Science Technician at OMS, your role will involve providing practical, technical and learning support within Science. You will work closely with Science teachers to prepare resources and equipment, maintain safe and well-organised learning environments, and support pupils to access planned Science work. The postholder must be prepared to work across the school when required. Key components of the role include:

1. Science technical support: You will prepare, organise and maintain Science resources, practical materials and equipment so that planned lessons and practical activities can be delivered safely and effectively. This will include setting up and clearing away equipment, checking stock, supporting safe storage and ensuring resources are ready for teaching staff.

2. Planned small group support: You will work with small groups of pupils on planned Science activities under the direction of the teacher. This may include supporting pupils to follow instructions, use practical equipment safely, record observations, revisit key concepts and build confidence in applying Science knowledge and skills.

3. Collaboration and communication: You will work closely with Science teachers, HLTAs, Teaching Assistants and wider school staff to ensure that planned learning is well prepared, adapted where needed and delivered in a way that supports pupils’ communication, regulation, independence and engagement.

4. Safe practice and learning environment: You will support safe routines within Science learning spaces, including the appropriate use, cleaning, storage and organisation of equipment and materials. You will follow school policies, risk assessments and agreed procedures, and will report any concerns about equipment, resources or safety promptly.

5. Curriculum and practical learning support: You will assist teachers in preparing practical activities linked to the Science curriculum and pupils’ learning pathways. You may support adaptations to resources so that pupils can access practical Science in a structured, meaningful and inclusive way.

6. Safeguarding and wellbeing: You will be vigilant in identifying any safeguarding or wellbeing concerns and will report these promptly in line with school procedures. You will support pupils in a calm, positive and consistent way, helping them to take part safely and successfully in Science learning.

7. Organisation and stock control: You will help maintain Science resources, monitor stock levels, identify equipment or consumables that need replenishing, and support the smooth day-to-day running of Science teaching spaces.

8. Professional development: You will undertake relevant training linked to Science practical support, health and safety, SEND practice and the wider HLTA role, applying this learning to improve support for pupils and staff.

9. To undertake other duties appropriate to the post as required

Overall, your role as a HLTA Science Technician at OMS will be important in supporting safe, engaging and well-prepared Science learning. You will help pupils access planned practical and small group Science work, while supporting teachers to deliver high quality learning experiences across the school.







	Person Specification: 

	 
	Essential  
	Desirable 
	Recruiting method 

	Education and Training  
	Meet and uphold the HLTA standards
or equivalent qualification or 
experience relevant to supporting Science learning
 
Attainment of 5 GCSE’s A-C (or equivalent) including English and Maths.  
 
	Experience, training or qualification linked to Science, practical learning, laboratory support or technical support in an education setting
Experience supporting practical Science activities with pupils with SEND
 
 
	Application  

	Skills and Experience  
	Experience working with children in an education setting, particularly pupils with special educational needs, and supporting their access to learning across the school day
Ability to support planned Science learning with individuals and small groups under teacher direction
 
Effective oral and written 
communication skills 
 
Good organisational and IT skills, including the ability to maintain records, manage resources and use school systems effectively
 
	Experience preparing resources, equipment or practical materials for Science or other curriculum learning
Experience working with small groups of pupils
 
Experience working with SEN children or adults 
 
Experience in administering medical procedures/delivering therapies 
 
	Application/ 
Interview 
 

	Specialist 
Knowledge and 
Skills 
	 
Able to support pupils calmly and consistently, including where learning, communication, regulation or behaviour needs require adaptation
 
Ability to follow health and safety procedures, risk assessments and agreed routines for the safe use of practical equipment and materials
Willingness to undertake relevant Science, safety and SEND training
 
Demonstrate a detailed awareness, understanding and commitment to the protection and safeguarding of children and young people at all times  
 
Demonstrate an awareness, understanding and commitment to 
equal opportunities  
 
	 
Knowledge of Science curriculum learning, practical activities and the importance of well-sequenced, planned support
Ability to prepare, organise and maintain Science resources safely and effectively

 
 
 
	Application/ 
Interview 
  

	Behaviours and Values  
	Be flexible, organised and able to work independently in a responsible manner
 
Constructively support the positive ethos of the school by being self-aware and taking personal responsibility for being part of the 
broader team 
 
Demonstrate positive role modelling, safe practice and a commitment to enabling pupils to succeed in Science learning
	 
	Application/ Interview  


 
 



	Special Conditions related to the post: 

	 
The Trust is committed to safeguarding, promoting the welfare of children and to ensuring a culture of valuing diversity and ensuring equality of opportunities. 
 
Successful applicants must be suitable to work with children and will need to undertake the following before commencing employment:  
 
· Enhanced Disclosure & Barring Service (DBS) Certificate with barred list information 
· Receipt of two satisfactory employer references one of which must be from your current or most recent employer 
· Satisfactory verification of relevant qualifications 
· Satisfactory health check  
 
All employees will be required to undertake mandatory training required by the Trust. 
 


 

	Trust Benefits: 

	 
Our Trust is committed to providing employee benefits that motivate and reward our employees. Our benefits include:   
 
· A competitive salary  
· Attractive terms and conditions including holidays 
· Eligibility to join the local government pension scheme/Teachers pension scheme  
· Family friendly policies  
· Local and national discount schemes and initiatives  
· Continued professional development support 
· Flexibility to work across the Special Partnership Trust, the largest SEN provider in the county 
· Support for the wellbeing of staff 


 
 
  
                                 Please send completed applications to:  hroms@orchard-manor.org
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