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Midday Supervisor

Job Description

Postholder:
Vacancy 

Salary:
Grade 3 Pt2

Weekly Hours: 
17hrs 55 mins

Weeks Per Annum:
38 weeks

Responsible to:
Senior Leader – Student Behaviour
JOB PURPOSE:

To provide an efficient and effective service to the school involving the supervision of 

students.
To provide additional support to the school as necessary.

DUTIES AND RESPONSIBILITIES:

Midday Supervisor

1. Working within a team with responsibility for the supervision of students including the welfare and supervision of all students before or after their meal in the outside spaces, hall, corridors and classrooms as instructed SLT duty team leader.
2. Supervision of queues waiting to enter the dining room.

3. Supervision of the dining hall and reporting any unacceptable behaviour to the member of staff on duty in the Dining Room.

4. Supervision of all areas both inside and outside where students congregate during brunch/lunchtime, this will be organised on a rota basis.

5. Supervision of lunchtime activities/wet-break classrooms.
6. Ensuring that all students return to their classroom on time.
7. Leaving the dining room in a tidy condition - all supervisors will help clean the dining room after brunch, by cleaning the tales, sweeping the floor and mopping where necessary.

Other duties

1. During times when staff are not supervising students it is envisaged that the following duties will be performed on a rota basis:
· Duty Admin Assistant: photocopying, school displays

· Litter picking

· Staffroom duties

· Internal window cleaning 

· Glass clearing from the tennis court

· First Aid box maintenance

2. Comply with the requirements of Health and Safety, other relevant legislation and school policies and to understand and comply with the school’s Equal Opportunities Policy.

3.  Undertake any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.
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Signed:







Date:


(This role description is to be reviewed on an annual basis and any changes deemed necessary negotiated with the post holder.)

Physical requirements:

There are no physical requirements but the successful candidate is expected to be in good health.

Annual Leave:

All annual leave MUST be taken in school holidays

Working hours – Monday to Friday

Brunch 1 - 9.55am-10.45am 

Brunch 2 - 10.55am-11.45am 

Lunch - 12.25pm-2.20pm


Person Specification

	
	Essential
	Desirable

	Education &

Qualifications
	No formal qualification
	First Aid qualification



	Experience, skills and abilities


	Interest in working with children

Willingness to organise lunchtime activities.
Ability to:

· supervise children fairly

· respect confidentiality

· communicate effectively with students, colleagues and staff

· work independently and as part of a team

· deal with incidents calmly

Willingness to support the school’s policies.
	Experience of working with groups of children on a voluntary or paid basis.



	Special

Knowledge


	Positive Behaviour Management strategies.


	Knowledge and understanding of

child development and social interaction;

the value of constructive play opportunities.

Recognise behaviour giving cause for concern, and inform teaching staff.

	Personal

Circumstances


	High levels of enthusiasm, motivation and a commitment to working with children.

Excellent interpersonal skills.

Excellent health and attendance record.
	

	Additional Factors
	Willingness to undertake training.

This post is subject to a satisfactory enhanced DBS disclosure.
	Suggest ways of improving efficiency.




