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JOB DESCRIPTION

Role: Learning Support Assistant 

Rate of pay: Grade 4 (SCP 7 - 11) - £20,360 - £21,701 - Fixed term contract Sept’26 to Sept’27

Responsible to: Principal, SENCo and Local Governing Body


Purpose of the Role
To support the learning, personal development and wellbeing of pupils, including, but not exclusively, those with Special Educational Needs and Disabilities (SEND), enabling them to access the curriculum and participate fully in school life.
The Learning Support Assistant will actively promote the school’s values of Care, Challenge and Collaboration, ensuring that all pupils feel supported, valued and empowered to achieve their best. 
The postholder will contribute to the school’s vision of Unlocking Potential, Building Resilience and Celebrating Success, helping pupils to develop the confidence, skills and determination needed to thrive. In all aspects of the role, the Learning Support Assistant will embody the Academy motto, “Growing Together”, fostering positive relationships and a strong sense of belonging within the school community.

Specific Duties and Responsibilities

Supporting the Pupil: 
· To develop the pupil/s knowledge and understanding of a range of learning support needs relevant to the school.
· To develop an understanding of the specific needs of pupils to be supported.
· To aid the pupil/s to learn as effectively as possible both in group situations and individually, inside and outside of the classroom. 
· For example:
· Clarifying and explaining instructions;
· Ensuring the pupil is able to use necessary equipment;
· Motivating and encouraging the pupil/s; 
· Assisting in areas of specific weakness, such as speech and language or writing tasks;
· Helping pupil/s to concentrate on and finish work set;
· Attending to pupils’ personal and health needs;
· Developing appropriate resources to support the pupil/s;
· Assisting in the management of pupils’ social interactions and behaviour

· To establish a supportive relationship with the pupil/s concerned 
· To establish acceptance and inclusion of the pupil/s in the classroom 
· To manage pupil/s as advised by the SENCo and class teacher 
· To use methods of promoting / reinforcing the pupils’ self esteem 
· To ensure the safety of the pupil/s while in your care 
· To carry out any specific duties as outlined in the pupil/s support plan


Supporting the SENCo and Class Teacher  

· To assist the SENCo to develop a suitable programme of support and then carry out the programme, within the classroom or in a withdrawal situation
· To maintain the SEN team’s system of recording and monitoring pupils’ progress using Insight Tracking
· To provide feedback about pupils’ difficulties and/ or progress to the SENCo and Class teacher
· To write reports about the pupil/s’ progress as requested by the SENCo
· To participate in the evaluation of the support programme, with the SENCo and class teacher
· To help adapt/ find differentiated materials to enable pupil/s to access the class curriculum
· To report any problems with arrangements or any incidents to the SENCo, or if unavailable, to the class teacher.


Supporting the School
· Promote and uphold the school’s values of Care, Challenge and Collaboration in all interactions with pupils, colleagues, parents and carers.
· Contribute to the school’s vision of Unlocking Potential, Building Resilience and Celebrating Success through high-quality support and positive encouragement of all pupils.
· Demonstrate and promote the school’s motto, “Growing Together”, by working collaboratively with staff, pupils, families and external agencies.
· Foster effective links between home and school where appropriate.
· Liaise and collaborate with members of the SEND team and other professionals.
· Contribute to Annual Review meetings and other pupil review processes as required.
· Participate in relevant training, professional development and performance management activities.
· Adhere to all school policies, procedures and statutory requirements.
· Maintain confidentiality in relation to pupils, families and staff.
· Promote and uphold the values, ethos and vision of the Academy.
· Undertake any other duties commensurate with the grade and responsibilities of the post, as reasonably directed by the Principal, and/or SENCo.












PERSON SPECIFICATION
Role: Learning Support Assistant

	Category
	Essential
	Desirable
	Method of Assessment

	Qualifications and Training
	Good standard of education, including GCSE Grade C/4 or above (or equivalent) in English and Mathematics.
	Relevant qualification in Supporting Teaching and Learning, Childcare, SEND or related field (e.g. Level 2 or 3 Teaching Assistant qualification). First Aid qualification.

	Application Form, Certificates, Interview

	Experience
	Experience of working with children or young people in an educational, childcare or community setting. Experience of supporting learning and promoting positive behaviour.
	Experience of working with pupils with SEND, including Autism, Speech and Language Needs, SEMH or learning difficulties. 
Experience of delivering interventions or small-group support.

	Application Form, Interview, References

	Knowledge and Understanding
	Understanding of the needs of children and young people. Awareness of safeguarding and child protection responsibilities. Understanding of the importance of inclusion and equal opportunities.
	Knowledge of SEND legislation, EHCPs and intervention programmes. Understanding of behaviour support strategies and restorative approaches.

	Application Form, Interview

	Skills and Abilities
	Ability to build positive relationships with pupils, staff and families. 
Good communication and interpersonal skills. 
Ability to support pupils' learning under the direction of teaching staff. 
Ability to work effectively as part of a team. 
Good organisational skills and attention to detail. Ability to maintain accurate records and provide feedback on pupil progress.
	Ability to adapt learning resources to meet individual needs. Competence in the use of ICT to support learning and administration.
	Application Form, Interview

	Personal Qualities
	Patient, caring and supportive approach. 
Commitment to helping all pupils achieve their potential. 
Flexible, reliable and professional. Ability to maintain confidentiality and demonstrate discretion. Resilient and able to remain calm under pressure.

	Experience of taking initiative and contributing to wider school life.
	Application Form, Interview, References

	Commitment to School Values and Ethos
	Demonstrates a commitment to the school’s values of Care, Challenge and Collaboration. 
Supports the Academy vision of Unlocking Potential, Building Resilience and Celebrating Success. 
Promotes positive relationships and contributes to the Academy motto of "Growing Together".

	Evidence of contributing to whole-school initiatives, enrichment activities or community engagement.
	Application Form, Interview

	Break and Lunchtime Supervision
	Ability to supervise pupils safely during break and lunchtime periods. 
Ability to encourage positive play, social interaction and appropriate behaviour. Awareness of health, safety and welfare responsibilities.

	Experience of supervising children during unstructured times such as break, lunchtime or extracurricular activities.
	Application Form, Interview

	Safeguarding and Welfare
	Commitment to safeguarding and promoting the welfare of children and young people. Willingness to undertake safeguarding training and comply with all statutory guidance and school policies.

	Previous safeguarding training.
	Application Form, Interview, References, Pre-employment Checks













Safeguarding Statement

Bright Futures Educational Trust is committed to safeguarding and promoting the welfare of children and young people and we expect all staff and volunteers to share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974; pre-employment checks will be carried out, and references will be sought for shortlisted candidates and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.
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