Job description: Midday Supervisory Assistant

	Location
	Boston West Academy

	Contract term
	Permanent

	Full time/term time
	Part-time

	Pay range
	G2

	Reporting to
	Operations Manager



Job purpose
To provide lunchtime support at Boston West Academy.
Main duties and responsibilities
· Supervise children during the meal, in the playground, classrooms, corridors, cloakrooms, toilets.
· Prepare rooms for dining, including setting out tables and chairs.
· Distribute meals, serve water and support kitchen team as and when required.
· Clear tables and collect rubbish, wash and stack away tables, chairs and water jugs and clean dining area as required.
· Provide safe, creative, appropriate play opportunities, prepare activities, ensure equipment is suitable
for the day and encourage and model positive play.
· Work with the wider lunchtime team to ensure positive working practises and promote school values.
· Administer first aid as needed.

These duties and responsibilities should be regarded as neither exhaustive nor exclusive as the post holder may be required to undertake other reasonably determined duties and responsibilities commensurate with the grading of the post.
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
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Person specification: Midday Supervisory Assistant

	Qualifications and training
Evidenced through: Application
	Essential
	Desirable

	First Aid Certificate
	
	

	Food Hygiene Certificate
	
	



	Experience/employment record
Evidenced through: Application/Interview/References
	Essential
	Desirable

	Experience of working with children.
	
	

	Experience of serving of food.
	
	

	Experience of following policies and procedures.
	
	



	Personal qualities
Evidenced through: Application/Interview/References
	Essential
	Desirable

	The ability to converse at ease with members of the public and provide advice and information in accurate spoken English.
	
	

	Reliable
	
	

	Flexible
	
	

	Work well as part of a team
	
	



image1.jpeg
anthem




