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Job Description: Special Educational Needs Coordinator (SENCO)
Purpose of the Role
To lead, coordinate and continually improve SEND practice across Muve Futures, ensuring children and young people aged 4–25 receive high-quality, personalised support that enables them to make meaningful progress in education, personal development, social engagement, employment pathways and independence.
The SENCO will provide strategic leadership for inclusion across our 52-week Alternative Provision, ensuring that SEND provision is outcome-focused, legally compliant and responsive to the diverse needs of learners accessing support in homes, schools, community settings and online.
The postholder will work collaboratively with Regional Alternative Provision Leads, tutors, therapists, families, local authorities and external professionals to remove barriers to learning and promote positive destinations for every learner.
Key Responsibilities
Strategic SEND Leadership
· Lead the strategic development and continuous improvement of SEND provision across Muve Futures. 
· Promote a culture of inclusion, high expectations and personalised support for all learners. 
· Ensure SEND practice reflects the organisation’s vision for time-limited, progress-led Alternative Provision. 
· Monitor the quality, consistency and impact of SEND provision across all delivery models. 
· Analyse learner progress, engagement, attendance and destination data to inform service improvement. 
· Contribute to organisational policies, procedures and quality assurance relating to SEND and inclusion. 

Identification, Assessment and Planning
· Provide strategic oversight of the SEND aspects of the referrals process, reviewing EHCPs, professional reports and referral information to advise on suitability, reasonable adjustments and the support required for successful outcomes. 
· Coordinate the identification of learners with SEND and additional barriers to learning. 
· Oversee the graduated response using the Assess–Plan–Do–Review cycle. 
· Support the development and review of personalised learning plans and intervention strategies. 
· Maintain accurate and confidential SEND records. 
· Coordinate referrals for specialist assessments where appropriate. 
· Lead or contribute to EHCP processes, including consultations, annual reviews and multi-agency planning. 

Inclusive Practice and Quality of Education
· Advise staff on inclusive teaching, reasonable adjustments and adaptive approaches. 
· Support staff to meet a wide range of needs, including neurodiversity, SEMH, communication needs, sensory needs and learning difficulties. 
· Ensure interventions are evidence-informed, purposeful and linked to measurable outcomes. 
· Promote approaches that enable learners to access education through flexible and non-traditional settings. 

Assistive Technology and Accessibility
· Lead the effective use of assistive technology to remove barriers to learning and promote independence. 
· Evaluate and recommend digital tools, software, adaptive equipment and accessible resources to meet individual learner needs. 
· Support staff to embed assistive technology into teaching and intervention practice. 
· Keep up to date with developments in accessible technology and inclusive learning approaches. 

Designated Teacher for Children who are Looked After
· Act as the Designated Teacher for Children who are Looked After (CLA) and Previously Looked After Children (PLAC)
· Promote educational achievement, engagement and emotional wellbeing for children in care. 
· Contribute to Personal Education Plans (PEPs) and relevant review meetings. 
· Liaise with Virtual Schools, social workers, carers and other professionals to coordinate effective support. 

Staff Development and Professional Support
· Deliver training and professional development on SEND and inclusive practice. 
· Coach and support staff to develop confidence in meeting diverse learner needs. 
· Promote awareness of neurodiversity, trauma-informed practice, communication needs and effective intervention strategies. 
· Share evidence-informed approaches and examples of effective practice across the organisation. 

Partnership and Multi-Agency Working
· Build positive relationships with families, carers, schools, local authorities and partner agencies. 
· Liaise with Educational Psychologists, Speech and Language Therapists, Occupational Therapists, CAMHS and other professionals. 
· Ensure a coordinated approach to supporting learners and removing barriers to progress. 
· Represent Muve Futures in discussions relating to SEND provision and learner support. 
Compliance and Safeguarding
· Ensure SEND provision is delivered in line with relevant legislation and guidance, including: 
· Children and Families Act 2014 
· SEND Code of Practice (2015) 
· Equality Act 2010 
· Keeping Children Safe in Education (current version) 
· Working Together to Safeguard Children 
· Maintain accurate documentation and records relating to SEND provision. 
· Produce reports and information as required. 
· Promote safeguarding, learner wellbeing and inclusive practice. 
· Report safeguarding concerns promptly and work closely with the Designated Safeguarding Lead (DSL). 

Additional Responsibilities
· Contribute to the ongoing development of Muve Futures as an innovative and high-quality Alternative Provision. 
· Support transitions into, within and beyond Muve Futures. 
· Monitor SEND funding and resource allocation where applicable. 
· Promote positive destinations, including reintegration, further education, employment, training and greater independence. 
· Undertake travel as required to fulfil the responsibilities of the role, including attending meetings, supporting staff and engaging with learners and partners. 

This job description is not exhaustive and may be reviewed and amended from time to time to reflect the changing needs and priorities of Muve Futures. The postholder may be required to undertake other reasonable duties commensurate with the role.

Rachel Hayward
Director of Alternative Provision
July 2024
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