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	Job Description


	Job Title:
	Assistant Headteacher (Maternity Cover. September to Easter anticipated). 

	Salary/Grade:
	L4 - 8

	Working Hours
	32.5 hours – Full Time 

	Academy Name:
	Featherstone Primary Academy

	Location/Address:
	The Avenue, Featherstone, Staffordshire, WV10 7AS


	Purpose of the Post

	Featherstone Academy is seeking to appoint an inspirational and innovative Maternity Cover Assistant Headteacher who has vision, skill and commitment and wants to be a part of a forward thinking, ambitious and dynamic team. The successful candidate will have previous leadership and management experience and a proven track record of improving standards and evidence of leading whole-school initiatives. We are looking for someone to strengthen our Senior Leadership Team who will join us on our exciting journey, raising standards across the school whilst inspiring staff to develop their practice and embrace change. This is a full-time, permanent position, starting in September 2026. 
The role involves a 0.8 teaching commitment. (The year group is negotiable for the right candidate). While there is an expectation to drive improvements and be a model practitioner for staff in all areas, main areas of responsibility will be for the school curriculum and wider school support. 



	Duties and responsibilities attached to this post are as follow:

	The exact role and specific responsibilities of the Assistant Headteacher will be agreed annually and will change, reflecting the needs of the school, thus affording the post holder the opportunity to gain experience in all aspects of school leadership in preparation for Deputy Headship/Headship. 

Leadership and Management 
• To share responsibility for the management of the school and to contribute to the consultative and decision-making processes;
 • To fully support whole school policy decisions, contribute to their initiation and sustain their implementation and review; 
• To actively promote the school and liaise with outside agencies as necessary, representing the Headteacher, the school or the Trust as appropriate; 
• To contribute to discussions and decisions at leadership team meetings; 
• To communicate and consult with staff, pupils, parents and members of the local community as necessary;
• To support the Headteacher in managing the review cycle of school policies and act as a role model in the implementation of these policies;
 • To support the Headteacher in the responsibility for the implementation of performance management for all staff. 



School, ethos and culture 

• Maintain a strong school community, characterised by consistent, orderly behaviour and caring and respectful relationships; 
• To maintain a high visible presence around the school ensuring that the highest standards of behaviour are upheld; 
 • To be active in issues of staff and student welfare and support; 
• To demonstrate a commitment to equality of opportunity for all members of the school community; 
• Maintain the school culture and ethos that is utterly committed to achievement for all; 
• Develop and maintain strong partnerships and ensure regular and productive communication with parents. 

Teaching and Learning 

• To identify strategies for raising the attainment of pupils and to work towards these identified and agreed goals;
 • Lead on the training and development of teaching staff so as to improve the quality of teaching and raise the level of challenge and support in lessons; 
• Use regular assessments to monitor progress and set targets, and respond accordingly to the results of such monitoring;
 • To support the Headteacher in leading whole school planning and assessment through accurate record keeping and sophisticated data analysis; 
• Ensure that all pupils achieve at chronological age level or, if well below level, make significant and continuing progress towards achieving at level;
 • To maintain a 0.8 teaching timetable, modelling outstanding practice in terms of classroom teaching, preparation, marking and assessment. 

Other duties and responsibilities 
• Promote high standards of personal professional conduct and integrity in accordance with the Employee Code of Conduct; 
• Be aware of and comply with Trust policies and procedures including child protection, financial regulations, health, safety and security, confidentiality and data protection;
 • Contribute to the overall vision and values of the Trust; 
• Attend and participate in relevant meetings as required; 
• Undertaking such duties as reasonably correspond to the general character of the post and commensurate with being a member of the school’s senior leadership team. Other reasonable duties commensurate with the scale of the post as directed by the Headteacher

Safe Working Practices for Adults working with Children- It is the responsibility of each employee to carry out their duties in line with Greenheart Learning Partnership’s ethos and culture of safe working practices for Adults working with Children, and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. Each employee should act as an exemplar on these issues and must, where appropriate, identify and monitor training for themselves and any employees they are responsible for.

General Data Protection Regulations - The post holder is required to comply with GDPR regulations ((EU) 2016/679) (unless and until the GDPR is no longer directly applicable in the UK) and then (ii) any successor legislation to the GDPR or the Data Protection Act 1998, including the Data Protection Act 2018). The postholder is to maintain awareness of Trust policies and procedures in this area. Attention is specifically
drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure. 

Fluency - This post is covered by Part 7 of the Immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.

Equality and Diversity – There is a requirement for the post holder to promote the equality and diversity agenda within their own role and areas of responsibility and across the department/unit.

Health and Safety - The post holder must at all times carry out his/her responsibilities with due regard to Trust policy, organisation and arrangements for Health and Safety at Work.

Flexibility - All staff within the UWMAT Family will be expected to accept reasonable flexibility in working arrangements and the allocation of duties to reflect the changing roles and responsibilities. 


The principal responsibilities and tasks as set out above are not intended to be exhaustive. The need for flexibility, accountability and team working is required. The post-holder is expected to carry out any other related duties that are within the employee's skills and abilities, commensurate with the post’s grade and whenever reasonably instructed. 




	This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.  The job description will be reviewed regularly to ensure that it relates to the role being performed and to incorporate reasonable changes that have occurred over time or are being proposed.  This review will be carried out in consultation with the post-holder before any changes are implemented.




	Developed by:
	Kate Steatham  
	Job Title:
	 Principal

	Date of Issue:
	April 2026



Page 3 of 3
GLP JD: Sept2022
image1.png
GREENHEART

| EARNING PARTNERSHIP




