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JOB DESCRIPTION

JOB TITLE:	Display Assistant
	
RESPONSIBLE TO:	Assistant Headteacher

JOB PURPOSE:	To produce high-quality displays throughout the school in both classrooms and corridors under the direction of teachers, curriculum leaders and the Senior Leadership Team.

Main duties and responsibilities

Display Assistant:

· To prepare and organise resources
· Photocopying, collation and distribution of resources and documents
· To maintain displays of pupils’ work (repair of existing displays, mounting and display of pupils’ work, covering display boards)
· To undertake any other duties of a similar level
· To ensure the school looks professional at all times, particularly for key events (e.g. Open Evenings, Parents’ Evenings etc)
· Liaising with relevant stakeholders about displays throughout the school (Assistant Headteacher, Curriculum Leaders, Heads of Year, teachers, SLT)
· Managing the overall display areas, including the content 
· Collection of display material from teachers and departments
· Enthusiasm for creating a stimulating environment within school
· A willingness to bring flair and creativity to the production of displays in classrooms and corridors
· Maintaining the displays
· Using initiative regarding renewal and updating
· Developing areas and wall space for displays
· Planning for upcoming school events, making arrangements in line with the school diary
· Professional, friendly and flexible approach when dealing with staff, pupils and other members of the school community
· Ordering of materials for display

Other duties:

To undertake any other tasks at a similar level, as directed by the Head Teacher within the school.
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