[image: A logo with a letter c

Description automatically generated]



[bookmark: _Hlk204177641]JOB DESCRIPTION 
Post Title:	Apprentice Education Technician
Salary:	National Apprenticeship Rate	
Hours of Work:	37 hours per week, TTO
[bookmark: _Hlk204262793]Working pattern: 	To be agreed depending on departmental needs
Post Status:	Fixed Term (duration of apprenticeship)
Disclosure level:	Enhanced
Responsible to:	Technician/Departmental Directors

Role Overview
The Apprentice Technician will support practical learning and operational activities across multiple departments, gaining technical skills choosing a specialist area for qualification.

Responsibilities
· Assist in preparing materials, equipment, and resources for practical lessons and demonstrations.
· Set up, check, and clear away practical activities under supervision.
· Support teachers and technicians in maintaining safe and organised learning environments.
· Help maintain equipment and report issues.
· Follow health and safety regulations and department-specific procedures.
· Assist with stock, inventories, and resource management.
· Engage in on-the-job and off-the-job training as part of the apprenticeship programme.

Science
· Prepare solutions, samples, and apparatus for experiments.
· Support the safe use of chemicals, specimens, and lab equipment.
Design & Technology
· Assist with tools, machinery setup, and materials preparation.
· Support safe workshop practice and equipment maintenance.
Art
· Prepare materials such as paints, clay, and textiles.
· Assist with displays, kilns, or equipment cleaning.






PERSON SPECIFICATION – Apprentice Education Technician
	
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	
	
	

	GCSEs in English and Maths
	*
	
	A/C

	GCSEs in relevant subjects (e.g., Science, DT, Art)
	
	*
	A/C

	
	
	
	

	
	
	
	

	
	
	
	

	EXPERIENCE
	
	
	

	Interest in technical/practical work
	*
	
	I

	Experience in practical/technical environments
	
	*
	A/I

	Understanding of safe working practices in a school environment
	
	*
	A/I

	
	
	
	

	
	
	
	

	
	
	
	

	SKILLS 
	
	
	

	Basic IT competency
	*
	
	A/I

	Willingness to follow health & safety guidance
	*
	
	I

	Good organisation and time management
	*
	
	A/I

	Effective communication skills
	*
	
	I

	Teamwork and ability to follow instructions
	*
	
	I/R

	Attention to detail
	*
	
	I/R

	
	
	
	

	
	
	
	

	
	
	
	

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	
	
	

	Flexibility and reliability
	*
	
	I/R

	Commitment to continuing own professional development
	*
	
	A/I

	Commitment to safeguarding and promoting the welfare of children
	*
	
	A/I

	
	
	
	

	
	
	
	

	
	
	
	



	Key:
A = Application               C = Certificate
I = Interview                     R = Reference




N.B.  We will require an enhanced DBS check for the successful candidate.



[bookmark: _Hlk204177991]Carlton Academy Trust has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.

Carlton Academy Trust is an equal opportunities employer.
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