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Wrap Around CARe Lead
Closing Date: 
Salary: Grade 4 (9-11) (£10,103 - £10,632)
Contract Type: Permanent
Working Hours: 15 hours a week, 38 weeks a year (15:15 – 18:15 weekdays)
Location: St Nicholas’ CE Primary Academy
Reporting To: Headteacher
Key Relationships: Headteacher, Wrap Around Care Assistants.  

Job Purpose:
To ensure the effective day‑to‑day operation of the school’s Wrap Around Care provision (before and/or after school), overseeing all aspects of the service, ensuring a safe, engaging and nurturing environment for all pupils.

Main Duties:
The following list is typical of the duties the postholder will be expected to perform. It is not exhaustive, and other duties of a similar nature and level may be required.

Leadership & Organisation
· Advise, support and assist the Headteacher in developing and maintaining a high‑quality programme of wrap around care activities, ensuring appropriate equipment, resources and facilities are available.
· Lead and supervise the work of Wrap Around Care Assistants, ensuring smooth and efficient operation of the provision.
· Ensure all safeguarding, behaviour and operational policies are implemented consistently.
Activities & Child Development
· Plan and deliver a range of stimulating, age‑appropriate activities that promote the intellectual, moral, spiritual, physical, and social development of pupils.
· Support the individual needs of children, including those with identified special educational needs, adapting activities and approaches as appropriate.
· Encourage positive behaviour, social interaction and emotional wellbeing.
Care & Welfare
· Provide a high standard of care and supervision, responding appropriately to the social, emotional and physical needs of children.
· Maintain a welcoming, safe and inclusive environment that aligns with school values and expectations.
· Build positive relationships with parents and carers, sharing relevant information as required.
Administrative Responsibilities
· Assist with maintaining accurate attendance registers and associated records for Wrap Around Care.
· Ensure resources, equipment and areas used by pupils are clean, safe and well‑organised.
· Support the Headteacher in monitoring provision quality and contributing to ongoing improvements.
Safeguarding, Equality & Health & Safety
· Promote and safeguard the welfare of children and young people at all times.
· Promote and implement the school’s Equality Policy across all areas of service delivery.
· Assist in maintaining a healthy, safe and secure environment, acting in accordance with school policies and procedures, including child protection, health & safety, and confidentiality.

























Person Specification 
	Essential
	Desirable
	Measure

	Skills

	· Liaise and communicate effectively with staff regarding duties and deadlines
· Communicate effectively and in a friendly manner with pupils, parents, carers and visitors
· Ability to support and guide team members
· Ability to plan engaging activities for children
· Ability to maintain basic administrative records
	· To have knowledge of Microsoft Office and other computer packages


	Application Form/Interview

	Experience/Education

	· Experience working with primary-aged children
· Experience supporting children’s social, emotional or physical needs
· Experience working within safeguarding and behaviour procedures
· Experience adapting provision for children with SEND
	· Experience of working within wrap around care
· Experience supervising staff
· Relevant childcare qualification (e.g. Level 2/3)
	Application Form/ Interview

	Knowledge

	· Understanding of safeguarding and child protection responsibilities
· Understanding of child development
· Awareness of health & safety in childcare settings
	· Awareness of the unique demands of working in a school environment
· Knowledge of activity planning for a range of ages
	Application Form/Interview


	Personal Attributes

	· Warm, approachable and child‑centred
· Ability to prioritise workload and meet deadlines
· High professionalism and personal integrity
· Ability to maintain confidentiality
· Strong organisational skills
· Positive, flexible and proactive attitude
· Approachable and able to articulate and present effectively to peers and senior management
	
	Application form/Interview 
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