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Job Description - Cleaner

Owlcotes Multi-Academy Trust and Pudsey Waterloo Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All adults in school, whether paid staff or volunteers, have a responsibility for safeguarding and promoting the welfare of children. The successful candidate must abide by Owlcotes Multi-Academy Trust policies and procedures and Pudsey Waterloo Primary Schools Safeguarding and Child Protection policy. The successful candidate will be subject to an enhanced Disclosure and Barring Service check (DBS).

We promote diversity and want a workforce which reflects the population of Leeds. 

	Post Title: Cleaner

Pay Grade: NJC pay scale point 2, £24413.00 pro rata, £12.65 per hour

Post(s) to which directly responsible: Site Superintendent, Estates Manager, Headteacher

Purpose of post: To be responsible for maintaining a high level of cleanliness throughout the school building



 
	Responsibilities:

High level cleaning, using appropriate equipment:
· Use of mechanical equipment, i.e:
· Suction cleaners
· Scrubbing/buffing machines
· Hot water extraction machines
· Combined scrubber/drier machines

Cleaning in all areas within the school building i.e:
· Toilet/hygiene areas
· Corridors/landings/staircases/entrances
· Classrooms and offices
· Assembly and sports hall
· Resource rooms

Handling and use of cleaning materials in accordance with recommended procedures.
Undertake special cleaning programmes during school closure or other designated periods in 
compliance with the specification for the premises:

· Cleaning of surfaces, furniture, floors, walls, window sills and waste removal.
· Outdoor cleaning such as litter picking and sweeping.
· Working to the schools operational specifications and quality assurance work schedules.
· Be able to work as part of a team and act on instructions from senior staff.
· Signing off written mandatory cleaning checks and schedules.
· To wear appropriate protective clothing including rubber gloves.
· Attending appropriate training courses/seminars as requested.


                                    

	Relationships:

The post holder will be required to work flexibly to deliver an effective service.

There will be regular contact with school pupils, colleagues, and other members of staff, line managers and internal external customers. 




	Physical Conditions:

This post is currently based at Pudsey Waterloo Primary School. 

During the course of your employment, you  may be required to undertake your duties at other Owlcotes Multi-Academy Trust Schools. 

Pudsey Waterloo Primary School has access by lift to the first floor. 

This post is subject to an enhanced Disclosure and Barring Service check. 

Pudsey Waterloo Primary School operates a non-smoking policy.




	Economic Conditions:

Nature of Appointment: Casual appointment with initial 6 month probationary period. 

Grade: National Joint Council pay scale point 2, approximate monthly gross salary £550.00

Annual Leave: Term-time only positions do not have contractual entitlement to annual leave. 

Hours: 10 hours per week, Monday to Friday

Conditions of Service: National Joint Council conditions apply.



	Prospects:

Promotion: Whilst there is no automatic progression to any more senior posts, opportunities do exist for advancement and promotion, dependent upon normal staff movements and on the capabilities of the individual and of the services.

Training: Pudsey Waterloo Primary School encourages training both “in-house” and external to meet the needs of the individual and of the service.




	Qualifications:

Essential:Reading and written skills required. 







	Job Description Prepared/Reviewed by
	Claire Prior

	Job Description Approved by
	Jonathan Parker




Employee Specification:
Detailed below are the types of skills, experience and knowledge that are required of applicants applying for the post. The ‘Essential Requirements’ indicates the minimum requirements, applicants lacking these attributes will not be considered for the post. The ‘Desirable Requirements’ are additional attributes to enable the applicant to perform the position more effectively. They are not essential, but may be used to distinguish between acceptable candidates.

	SKILLS
	Essential
	Desirable
	MOA

	Able to communicate effectively with a wide range of people
	
	
	A

	Able to work flexibly as part of a team and show initiative
	
	
	A/I

	Able to prioritise work to meet conflicting deadlines
	
	
	A

	Able to demonstrate good literacy and communication skills
	
	
	A




	KNOWLEDGE/QUALIFICATIONS
	Essential
	Desirable
	MOA

	Literacy and Numeracy
	
	
	A

	BICS/NVQ Cleaning Qualification
	
	
	A



	EXPERIENCE
	Essential
	Desirable
	MOA

	Experience of working in partnership with others to deliver a good service, observing set deadlines
	
	
	A / I 

	Experience of cleaning operative roles
	
	
	A / I

	Experience of participating in teams
	
	
	A / I



	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	Essential
	Desirable
	MOA

	Will abide by Owlcotes Multi Academy Trust policies in the duties of the post and as an employee of the Trust.
	
	
	A / I

	Will carry out all duties having regard to an employee’s responsibility under the Trust’s Health and Safety Policies
	
	
	A / I

	To display a responsible and co-operative attitude to working towards the achievement of the service area aims and objectives
	
	
	A

	Ability to respect sensitive and confidential work
	
	
	A / I



Method of Assessment (MOA): A – Application Form, T – Test, I – Interview, C – Certificate
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