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Job Description


	Job Title:
	High Level Teaching Assistant

	Salary/Grade:
	Grade 7

	Academy Name:
	Edgar Stammers Primary Academy

	Location/Address:
	Harden Road, Coalpool, Walsall, West Midlands, WS3 1RQ



	Purpose of the Post

	The postholder will work under the direction and management of the Foundation Stage Leader (QTS) and, under an agreed system of supervision, have responsibility for planning and preparing the curriculum content to be delivered including monitoring & assessment and reporting on progress & attainment. 

The postholder will also be responsible for the day-to-day management of the nursery under the direction of the Foundation Stage Leader. He/she will operate with a high level of delegated authority under an agreed system of supervision and demonstrate a high level of Early Years expertise.

The University of Wolverhampton Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

This post is subject to satisfactory references which will be requested prior to the interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications, plus verification of the right to work in the UK.



	Relationships

	
The postholder will work under the Senior Leadership Team and the Headteacher.
They will help build proactive, professional and collaborative culture.
They will develop secure and effective relationships with pupils, parents and colleagues.  



	Duties and responsibilities attached to this post are as follow:

	
1. Support pupils’ learning primarily in the Foundation Stage of setting, including working with individuals, groups and whole classes (under the direction of the Foundation Stage Leader QTS) 
2. Use detailed Early Years knowledge, experience, specialist skills to support the development of high quality provision and practice.
3. Establish productive working relationships with pupils and colleagues acting as a role model and setting high expectations.
4. Develop and implement Individual Education/Behaviour/Support/Mentoring Plans and review progress.
5. Organise and manage appropriate Early Years learning environments and resources.
6. Under an agreed system of supervision, plan and prepare teaching and learning objectives, adjusting activities/work plans as appropriate.
7. Undertake more complex marking of planned work and as assessment tasks.
8. Monitor and evaluate pupil responses to learning activities using a range of assessment and monitoring strategies against pre-determined learning objectives.
9. Within the school discipline policy, apply behaviour management strategies and techniques to manage behaviour constructively and contribute to purposeful learning environment.
10. Co-ordinate and organise pupils attending extra-curricular activities within the Foundation Stage, when required.
11. Determine the need for, prepare and use specialist equipment, plans and resources to support pupils.
12. Contribute to curriculum planning, evaluation and implementation.
13. Use ICT to support learning activities and help develop remote learning.
14. Assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
15. Attend relevant meetings as required.
16. Participate in training and other learning activities and performance development as required.
17. Liaise effectively with teachers/parents/guardians, welfare officers, health visitors and other professional staff as part of the routine consultative process.
18. Safe Working Practices for Adults working with Children- It is the responsibility of each employee to carry out their duties in line with UWMAT’s ethos and culture of safe working practices for Adults working with Children, and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment. Each employee should act as an exemplar on these issues and must, where appropriate, identify and monitor training for themselves and any employees they are responsible for.

19. General Data Protection Regulations - The post holder is required to comply with GDPR regulations and maintain awareness of Trust policies and procedures in this area. Attention is specifically drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure. 

20. Equality and Diversity – There is a requirement for the post holder to promote the equality and diversity agenda within their own role and areas of responsibility and across the department/unit.

21. Health and Safety - The post holder must at all times carry out his/her responsibilities with due regard to Trust policy, organisation and arrangements for Health and Safety at Work.

22. Flexibility - All staff within the UWMAT Family will be expected to accept reasonable flexibility in working arrangements and the allocation of duties to reflect the changing roles and responsibilities. 



	This job description sets out the duties of the post at the time when it was drawn up. Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the post.



	Developed by:
	Shirley George

	Job Title:
	HR Business Partner

	Date of Issue:
	May 2022
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