


[image: ]Job Description: 
   Early Years Support Educator 

	The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
Summary of the role:

	Job Title: Early Years Support Educator 
 	 
Location: 
Pilgrims Pre-Preparatory School, 
Brickhill Drive,
Bedford, MK41 7QZ

Line Manager: Early Years Department Manager

Salary Band: Band 1

Role Summary: The Early Year Support Educator assists in providing a high standard of care, learning and wellbeing for children within the Early Years department. The postholder supports Early Years Educators in delivering the EYFS curriculum and maintaining positive, inclusive and safe learning environment. 

	
	

	Main duties and responsibilities:
	1. Supporting Children’s Learning and Development

· Support implementation of the EYFS by assisting with planned activities that promote learning, curiosity and creativity 
· Encourage children’s independence and self-help skills, particularly during mealtimes, toileting and sleep routines 
· Engage actively with children during play, extending learning through conversation, modeling and positive interaction 
· Demonstrate awareness of each child’s individual needs, interests and development stage 
· Promote inclusion and equal opportunities for all children including those with additional needs and SEND 
· Ensuring children’s safety and emotional wellbeing are always prioritized 

 2. Working with Families
· Build professional, trusting relationships with parents and carers, ensuring regular, clear and sensitive communication.
· Provide daily feedback on learning, routines and well-being; contribute to reports and progress summaries.
· Promote parental engagement in learning at home and signpost relevant information were helpful.
· Maintain confidentiality and treat all families with dignity, inclusion and cultural sensitivity.

2. Teamwork and Communication
· Work collaboratively with colleagues to ensure the smooth daily operations of the room and wider department 
· Communicate effectively and promptly with team members regarding routines, incidents and children’s needs contributing to discussion and continuous improvement 
· Follow guidance form senior colleagues and maintain flexible, cooperative approach to support all areas of Early Years provision 
· Uphold and model the school’s core values of Curiosity, Kindness and Respect 

4. Housekeeping and Safety
· Help to maintain clean, safe and welcoming environment for children’s play and learning 
· Support hygiene routines including nappy changing, toileting, meal preparation and cleaning duties
· Ensure equipment and resources are tidied, sanitized and stored appropriately for use 
· Follow all health and safety, safeguarding and risk assessment procedures diligently 
· Reports any accidents, hazards and concerns promptly to Room Leader, Department Manager or Member of SLT 
· Maintain accurate signing in register and contribute to keeping statutory records up to date 

5. Other Responsibilities
· Undertake any comparable duties as requested by the Room Leader, Department Manager or member of the SLT
· Participate in professional development and training to improve knowledge of Earl Years practice 
· Contribute to positive, inclusive and nurturing school culture
· Support and attend events such as parents’ evenings, training or open mornings as required 
· Demonstrate reliability, professionalism and commitment to the aims and values of PPPS



This job description outlines the main duties and responsibilities for the role of Early Years Support Practitioner. It does not form part of the contract of employment and may be amended following appropriate discussion to reflect the evolving needs of the department.










	Person Specification
The Charity is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	
Essential
These are qualities without which the applicant could not be appointed
	Desirable
These are extra qualities which can be used to choose between applicants who meet
all of the essential criteria
	Method of assessment

	

Qualifications
	
	NVQ Level 2 or equivalent First Aid qualification
	Certificates

	

Experience
	
	Previous School nursery/nursery experience

Experience at after school/holiday clubs
	Application form
Interview References

	




Knowledge & Skills
	Good standard of written English and numeracy
Excellent relationship with children

Good interpersonal skills Proficient in ICT skills
Ability to be organised and well prepared
	Good behaviour management
	Interview Interview task References

	

Personal competencies and qualities
	Ability to work in a team

Ability to use initiative and work flexibly
Good communicator
	Sense of humour

Range of outside activities
	Interview References
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