








 

 Lead Teaching Assistant (Functional) 

Job Overview  
We are looking to appoint an enthusiastic and inspirational, Lead TA who will lead 
Foundational Skills. with a focus on coordination and delivery of foundational skills support 
across Key Stages 3, 4 and 5 ensuring that students who require additional support in literacy, 
numeracy, communication, learning readiness and study skills are identified early and 
receive high-quality intervention. The Lead Teaching Assistant will work collaboratively with 
the SEND team, pastoral staff, families and external agencies to ensure students are 
supported to access learning, achieve positive outcomes and develop emotional resilience. 

 

Job Description 

• Support and lead the planning, implementation and evaluation of foundational 
skills provision across all Key Stages. 

• Coordinate, develop and deliver targeted interventions for students requiring 
support in literacy, numeracy, communication, organisation and study skills. This 
includes Catch up provision. 

• Monitor the effectiveness of intervention programmes and report on student 
progress. 

• Support the deployment and development of Teaching Assistants to ensure 
effective use of resources. 

• Provide mentoring, coaching and guidance to Teaching Assistants delivering 
interventions. 

• Contribute to the development of whole-school strategies to improve foundational 
skills and inclusion. 

• Closing gaps in literacy and numeracy via identification and delivery of support. 
•  Supporting students with barriers to learning.  
• Developing independent learning habits.  
• Promoting confidence, resilience, and engagement.  
• Monitoring and evaluating the impact of interventions.  
• Ensuring students have the core skills needed to access the wider curriculum 

successfully. 
• Will work with AHT for T&L around Foundational Skills delivery. 

 

 



 

 

Person Specification 

 
Qualifications: 
• GCSE English and Mathematics (Grade C/4 or above) or equivalent.   
• HLTA Status or willingness to work towards HLTA qualification.   
• Relevant qualification in education, child development, counselling, mental health 

support, psychology or related field.   
• Additional qualifications in literacy, numeracy, SEND or intervention programmes. 

 

Essential Experience 
• Experience working with children and young people in an educational setting.  
• Knowledge of National Curriculum requirements for the age of the students  
• Experience delivering literacy and/or numeracy interventions.  
• Experience supporting students with SEND and additional learning needs.  
• Experience monitoring student progress and maintaining accurate records.  
• Experience supporting or leading other Teaching Assistants. 
• Experience working collaboratively with families and external professionals.  

 

Essential Knowledge and Skills 
• Strong understanding of literacy and numeracy development across secondary 

education.  
• Knowledge of effective intervention strategies and inclusive practice.  
• Excellent communication and interpersonal skills.  
• Ability to analyse information and monitor impact.  
• Ability to work collaboratively with a range of stakeholders.  
• Strong organisational and time-management skills.  
• Ability to motivate and engage young people 
• Understanding of child development and emotional wellbeing.  
• Understanding of SEND legislation and inclusive practice.  
• Strong communication and relationship-building skills.  
• Ability to maintain accurate records and evaluate intervention impact.  
• Ability to work independently and as part of a multidisciplinary team.  
• Strong organisational and time-management skills.  
• Excellent communication skills: the ability to enthuse, inspire, influence and motivate 

others  
• ALT GDPR and Safeguarding training 

 



 

Desirable 
• Previous experience as an ELSA.  
• Mental Health First Aid qualification.  
• Experience of attendance and inclusion work.  
• Knowledge of restorative practice.  
• Experience supporting children with neurodiversity, including autism and ADHD. 

 












