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	Job Description


	Post:
	Higher Level Teaching Assistant


	Pay range:
	

	Reporting to:
	Headteacher


	Ivy is a charity whose purpose is to provide education for the public benefit – this vision is based on four principles: 
· We are one family of schools
· A good education is a birthright; 
· We want to make it easy to make a difference; and
· We believe local leaders know their schools best.




	Main duties and responsibilities:
· To cover and lead class teaching as and when appropriate. This will include some timetabled cover and on-the-day cover to support during periods of staff absence.
· Direct the work, where relevant, of other adults in supporting learning.
· Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to increase the achievement of all pupils including, where appropriate, those with special educational needs and disabilities (SEND)
· Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and extracurricular activities 
· Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential in all areas of learning
· Use effective behaviour management strategies consistently in line with the school’s policy and procedures
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment 
· Organise and manage teaching space and resources to help maintain a stimulating and safe learning environment 
· Observe pupil performance and pass observations on to the class teacher 
· Use ICT skills to advance pupils’ learning 
· Contribute to effective assessment and planning by supporting the monitoring, recording and reporting of pupil performance and progress as appropriate to the level of the role
· Read and understand lesson plans shared prior to lessons.
· Prepare the classroom for lessons 
· Use allocated time to devise clearly structured activities that interest and motivate learners and advance their learning 
· Plan how they will support the inclusion of pupils in the learning activities

	All staff will: 

· Promote equality of opportunity
· Follow safeguarding guidelines and child protection policy/procedures 
· Keep their own performance under review, contributing to monitoring, evaluation and review and participate in performance management/appraisal
· Promote positive attitudes and behaviour 
· Be committed to achieving the Trust values
· Promote the Trust in the community 
· Work in partnership with all colleagues including the Trust Board/ LGBs 
· Follow the Code of Conduct for Employees at all times
· [bookmark: _GoBack]Have regard for and act in accordance with Health and Safety policy/practice 
· Celebrate success of pupils and staff 
All schools and services in the Trust are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within the Trust are expected to share this commitment. The post holder shall ensure that the duties of the post are undertaken with due regard to the Trust’s policies and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.


	The job description should not be viewed as a comprehensive description of the post and is not a contract of employment, nor any part of it.  Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected: 

· to comply with any reasonable request from those in a position of responsibility to undertake work of a similar level that is not specified in this job description.
· to work with and alongside other staff to ensure that the Trust provides the best possible outcomes for all children.
· to provide emergency back-up cover in the event of staff absence
Notes 

This job description has been prepared only for the purpose of school organisation and may change either as a contract changes or as the organisation of Ivy is changed. The post-holder may be required to work in any of the offices/schools/ nurseries within Ivy, as directed by the CEO. 
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	Person Specification


	Post: 
	
Higher Level Teaching Assistant

	Pay range:
	


	Reporting to:
	Headteacher




	Qualifications 
	Essential
	Desirable

	GCSE or equivalent level, including at least a Grade 5 (previously Grade C) or Functional Skills Level 2 in English and maths
	x
	

	Level 4 Teaching Assistant Qualification
	x
	

	Paediatric First Aid qualification
	
	x

	Experience
	
	

	Experience working with children / young people
	x
	

	Experience of planning and leading teaching and learning activities
	x
	

	Supporting Pupils with SEND
	x
	

	Experience of (EYFS/KS1 and KS2)
	
	x

	Skills & Knowledge
	
	

	Knowledge of how to help adapt and deliver support to meet individual needs
	x
	

	Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils
	x
	

	The ability to remain calm in stressful situations.
	x
	

	 Knowledge of guidance and requirements around safeguarding children
	x
	

	Good ICT skills, particularly using ICT to support learning.
	x
	

	Understanding of effective teaching methods
	x
	

	Knowledge of how to successfully lead learning activities for a group or class of children.
	x
	

	Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice.
	x
	

	Familiarity with inclusive education practices.
	x
	

	Knowledge of Child Development and Learning strategies
	x
	

	Personal Qualities
	
	

	Sensitivity and understanding, to help build good relationships with pupils.
	x
	

	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school.
	x
	

	Commitment to maintaining confidentiality at all times.
	x
	

	Commitment to safeguarding pupil’s wellbeing and equality.
	x
	

	Resilient, positive, forward looking and enthusiastic about making a difference.
	x
	

	Capacity to inspire, motivate and challenge children and young people.
	x
	

	Commitment to School Policies
	
	

	Commitment to upholding the school’s values, ethos, and policies, particularly around safeguarding, behaviour, and inclusion.
	x
	

	Understanding the importance of participating in relevant training, including safeguarding and first aid.
	x
	

	OTHER REQUIREMENTS
	
	

	A satisfactory Enhanced Disclosure following a check with the relevant Body 
	x
	



	A commitment to promoting the ethos and values of the Trust
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