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	Job Description 



	Job Title:
	Teaching Assistant

	Place of work:
	Polam Hall School 

	Reports to:
	Head of Juniors

	Salary:
	Scale C3

	Hours of work:
	26 Hours term time (37 weeks per year)



	Role and Context:  



· Under the management of Head of Juniors and with direction from classroom teachers, support students, whether whole class, individuals or selected groups, with their academic work to assist learning.
· Key Stage 2 focus.
	[bookmark: _Hlk239852038]Main responsibilities: 



· To assist students in accessing learning activities as directed by the teacher, being aware of and supporting differences, to ensure all students have equal access to opportunities to learn and develop.
· To undertake classroom support to further the learning of individual or small groups of students.
· To understand and support the independent learning and inclusion of all students.
· To undertake assessment activities as directed by the teacher.
· To assist teaching staff in evaluating and adjusting work programmes and intervention strategies for students as appropriate.
· To monitor and evaluate student responses to planned learning activities, observing and recording achievement against pre-determined learning objectives.
· To provide feedback to teachers and/or students about the level of progress and attainment made with regard to a learning objective.
· To help students manage their behaviour, promoting positive values, positive attitudes to learning and good student behaviour.
· To liaise positively with parents/carers where necessary.
· To complete records and update systems as required.
· To assist with the implementation of any special examination arrangements as required.
· To attend relevant staff meetings, and the occasional parents’ evening if reasonably required.
· To assist in supervising students, including during their break or lunch periods, as required.
· To assist in escorting and supervising students on educational trips and out of school activities.
· To participate in the school’s performance management process.
· To undertake any other duties as may be deemed necessary to carry out the role successfully or are commensurate with the role.


	Additional expectations: 






All staff are expected to:

· Promote and support the distinctive Christian character of the Academy as demonstrated through its ethos and worship, service to the community, promotion of spiritual and moral values and its commitment to community cohesion.
· Understand the concept of in loco parentis and be concerned for the development and well being of each student as a whole person through pastoral and spiritual leadership.
· Take responsibility for their own professional development and support that of colleagues where appropriate.
· Engage in the Academy appraisal process and support colleagues in achieving their own targets where appropriate.
· Follow trust policy and procedures in relation to keeping children safe in education.
· Observe health and safety requirements and play their part in ensuring a safe working environment.
· Contribute to the whole professional life of the school which has successful teaching and learning as its core purpose supported by all staff contributing to the Trust’s commitment to each student gaining meaningful enriching experiences.
· 

We are committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment. All successful staff will undertake an Enhanced Disclosure and Barring Service Check.

The trust is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

The job description is illustrative of the responsibility of the post and not necessarily a comprehensive list of tasks.

Post-holders are expected to undertake work in line with the level and pay band of the post determined by the Line Manager. The job description will be reviewed with the post-holder in relation to need or on an annual basis through appraisal and whole-trust review of strategy and effectiveness.







	
All staff have an entitlement 
To high-quality induction and continuing support and development. All staff will have opportunities to discuss their professional needs, both through performance management and through other professional dialogues.

Safeguarding Statement
The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Successful applicants will need to undertake an Enhanced DBS check and/or a Barred List check.  Management posts will be subject to a Section 128 clearance.

Equal Opportunities
The Trust is committed to equality of opportunity. We positively welcome applications from all sections of the community.








	Person Specification - Teaching Assistant




	Criteria
	Essential
	Desirable

	Education & Qualifications




	GCSE – English and Maths
Level 3 qualification in supporting teaching and learning in schools or similar TA qualification.
	A level and/or higher eduction qualification in designated specialist subject(s) or related subject(s)
Other relevant and recent qualifications in childcare or youth work

	Skills













	An understanding of how children develop and learn.
An understanding of SEND
Ability to build good working relationships with students, staff and parents/carers.
Abel to work effectively as part of a team, being comfortable receiving direction.
Ability to form and monitor appropriate relationships and personal boundaries with children and young people
Able to form and monitor appropriate relationships and personal boundaries with children and young people.
Able to understand the curriculum and context you are working in.
Good organisational and planning skills, able to work on own initiative with minimal supervision.
Sound ICT skills and comfortable using a broad range of technology to support student learning
	A sound knowledge of the key stages of child development through both primary and secondary school
Able to manage groups of children and deal successfully with challenging behaviour.

	Qualities
	Appropriately motivated to work with children and young people
Able to relate to young people whilst maintaining an air of authority
A commitment to confidentiality whilst knowing when to refer confidential information. 
A willingness to work with teachers to understand and support assessment for learning
Patience and reliability, remaining calm under pressure
Emotional resilience appropriate to the job and level of responsibility 
Strong team ethic, supportive of others and willingness to cover for other staff if needed
A commitment to inclusive education and to the trust/academy ethos and values
Ability to work under pressure and to meet deadlines
High personal and professional standards
An understanding of child protection and safeguarding in educational establishments
	Able to self-evaluate learning needs and actively seek learning opportunities
A commitment to lifelong professional learning

	Experience
	Recent experience of working with children or young people in a similar role
An understanding of the principles of Keeping Children Safe in Education and a commitment to ensuring the health, safety and wellbeing of all children
	
Experience of working with secondary school children in an educational context.
Experience of working with junior age children in  an educational context.
Experience of working with children with SEND
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