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	Job Title
	HLTA and Lead First Aider

	Postholder 
	

	Location
	King Edward VI Community College 

	Responsible to 
	Assistant Principal – SENCO/Safeguarding

	Grade
	D

	Hours
	8.35am to 3.20pm with a 45 minute lunch break making 6 hours per day
30 hours per week x 39 per annum
LSA training session every other Monday for 1 hour after College.
Additional training to include 1 inset day and attending twilight sessions with teaching staff throughout the year.

	Effective date of JD
	Oct 2025
	JE Job Number
	



King Edward VI Community College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

PURPOSE OF JOB
To work under the instruction and guidance of the SENCO to undertake intervention/care/support programmes, to enable access to learning for pupils, including taking the lead of First Aid within the College. Work may be carried out in the classroom or may regularly take place outside the main teaching area.

KEY RESPONSIBILITIES

To work under instruction/guidance to enable access to learning by:
· Attending to the welfare and, if appropriate, personal care of pupils including those with special educational needs
· Delivering pre-determined learning/care/support programmes, dependent on need
· Implementing intervention programmes
· Assisting with the planning and reporting cycle

To provide a lead for the First Aid Function within the College by
· Assessing First Aid problems presented by pupils and staff, taking appropriate action in the event of an emergency and communicating with staff and parents as necessary.
· Planning, implementing and maintaining education health care plans for students with complex needs, with support from medical professionals where required.
· Ensuring all required first aid related administration is completed to meet statutory guidelines, including compliance for first aid resources. 
· Providing support to the Safeguarding lead in confidential matters
· Working with healthcare professionals for the delivery and support of immunisation programmes.
· Being a point of contact for parents/carers regarding any medical information. 
· Advising senior leaders on relevant medical information that may impact on college operations, including advice and guidance issued by National health bodies.
· Completion of any site risk assessments or disability access arrangements for students where appropriate.
· Completion of personal care plans and contribution to personal care as part of a team
· Co-ordination of First aid staff within college ensuring training is booked and accurate training records maintained.  

Support pupils by:
· Supervising and providing particular support for pupils, including those with special needs, ensuring their safety and access to learning activities
· Assisting with the development and implementation of Individual intervention Plans and/or Personal Care Programmes
· Establishing constructive relationships with pupils and interacting with them according to individual needs
· Promoting the inclusion and acceptance of all pupils
· Encouraging pupils to interact with others and to engage in activities led by the teacher
· Setting challenging and demanding expectations and promoting self-esteem and independence
· Providing feedback to pupils and parents/carers 
· Undertaking structured and agreed learning intervention programmes and adjusting activities according to pupil responses
· Supporting the use of ICT in learning activities and developing pupils competence and independence in its use

Other duties:
· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person
· Being aware of and supporting difference and ensuring all pupils have equal access to opportunities to learn and develop
· Contributing positively to the overall ethos/work/aims of the school
· Supporting the role of other professionals
· Attending relevant meetings as required
· Participating in training and other learning activities and performance development as required
· Assisting with the supervision of pupils out of lesson times, including break and lunchtimes as required
· Accompanying teaching staff and pupils on visits, trips and out of school activities as required and taking responsibility for a group under the supervision of the teacher.

The above outlines the duties required for the time being to indicate the level of responsibility.  It is not a comprehensive or exclusive list and duties may be varied from time to time which do not change the general character of the job or the level of responsibility entailed.


Date: ……………………………………..

Next review date: …………………………………………….

Signed (post holder): …………………………………………………………………………………….

Signed (line manager): ………………………………………………………………………………….



Person specification:
	Experience, Knowledge and Understanding


	
	Essential
	Desirable

	Good general education to GCSE or A level or equivalent experience,
with good level of numeracy and literacy as evidenced by GCSE or
equivalent qualifications
	Y
	

	Educated to NVQ Level 2 in learning support/early years, NNEB or equivalent qualification/experience
	
	Y

	Up-to-date recognised
First Aid certificates
	Y
	

	Safeguarding Level 3 trained
	
	Y

	Experience working as an LSA within an education setting
	Y
	

	Experience of working with students with learning difficulties or disabilities
	
	Y

	Experience of basic First Aid.
	Y
	

	Attainment of any other health-related qualifications, particularly
any involving child mental health and physical health issues

	
	Y

	Decision Making


	
	Essential
	Desirable

	Has initiative and can work independently

	Y
	

	Has an understanding of when to consult and when to make independent decisions.

	Y
	

	Communication and Self-Management Skills


	
	Essential
	Desirable

	Has the ability to communicate effectively to a range of different people.

	Y
	

	Is able to plan, organise, prioritise and manage their own personal time effectively.

	Y
	

	Will actively engage in professional development and training activities and take responsibility for his/her own professional development.
	Y
	

	Has shown the ability to keep daily records and use information collected profitably.

	Y
	




	Personal Attributes


	
	Essential
	Desirable

	Enjoys working with the public and is a team player

	Y
	

	Will maintain confidentiality at all times

	Y
	

	Has an enthusiastic passion for seeing children achieve and develop as young people.

	Y
	

	Can demonstrate personal impact and presence underpinned by high expectations

	Y
	

	Has an excellent record of punctuality, attendance, reliability and integrity.

	Y
	

	Can demonstrate fairness, honesty and integrity in his/her existing practice and conduct as a professional.

	Y
	

	Can show a positive commitment to organisational principles

	Y
	

	Is likely to be able to show that through their actions and professional relationship with others, a positive and corporate commitment towards their work
	Y
	

	Is well organised
	Y
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