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Job Vacancy
Teaching Assistant

 

Contract
Permanent, 27.5 hours
per week, 38 weeks per
year

Location
Lowestoft, Suffolk

Salary
ALT Grade C Points 5-7
£15,410.31-£15,652.07

Summary of Key Responsibilities
To work with individuals or small groups of pupils in the
classroom under the direct supervision of teaching staff
To support pupils to understand instructions
To support independent learning and inclusion of all pupils

Why Join Our Trust? 
Belong to a compassionate and inclusive trust that values
you and the role you play.
Join an experienced group of people that are fully dedicated
to delivering the best for our children.
Gain access to our VivUp employee benefit system, Cycle to
Work scheme and local government pension.

Contact
If you wish to discover more about this exciting opportunity ,
then please contact Karen Tallett-Pickess, School Business
Manager at: ktallettpickess@pakefieldprimaryschool.org.uk.

Join our friendly and inspiring team at
Pakefield Primary School as a Teaching
Assistant.

Pakefield Primary School is looking to appoint two enthusiastic
Teaching Assistants to join our dedicated team:

1 x TA – EYFS: Supporting children across Nursery,
Reception, Year 1, and Year 2
1 x TA – Key Stages: Supporting children across all Key
Stages

These roles are ideal for individuals who are passionate about
helping children learn, thrive, and reach their full potential. You
will work closely with teachers to provide support in the
classroom, help develop learning activities, and contribute to a
nurturing and positive school environment.

Our People-First Philosophy 
At Active Learning Trust, Everyone is valued in their role, and
we make sure that the right people have the right
opportunities to find their purpose and progress within our
Trust. Guided by our values of open dialogue, bold thinking
and supportive teamwork, we put our staff's growth and
wellbeing at the heart of everything we do – so that they can
focus on making a real difference in our schools and our
communities. 



 

     

 
Job description 

Teaching Assistant (Level 1) 
 

Salary: ALT Grade C 

Academy Site: Pakefield Primary School 

Reporting to:  Headteacher  

 

Main purpose 

To work with teachers to support teaching and learning, providing general and specific assistance to 
pupils and staff under the direction, guidance and direct supervision of the classroom teacher. 

To support the classroom teacher to facilitate the active participation of children in the academic and 
social activities of the school.  To contribute to raising standards of achievement for all pupils. 

Duties and responsibilities 

Teaching and Learning 

• To work with individuals or small groups of pupils in the classroom under the direct 
supervision of teaching staff 

• To support pupils to understand instructions 
• To support independent learning and inclusion of all pupils 
• To support the teacher in behaviour management and keeping pupils on task 
• To supporting pupils’ learning through play 

 

Resources 

• To prepare and clear up the learning environment including displays and the 
presentation of pupils work 

• To handle small amounts of cash e.g. for school visits and/or monitor stocks/supplies 
for the classroom, as required 

• Photocopying, filing and preparing resources for lessons as directed by the teacher 

 

Personal and Welfare Support  

• To assist pupils with dressing, hygiene and eating whilst encouraging independence, as 
required 

• To support pupils in their personal, emotional and social development 



    

• To provide pastoral support to pupils, as required 

 

Exams, Educational Visits and Other Supervision  

• To invigilate exams and tests, if required 
• To assist escorting pupils on educational visits, as required 
• To assist with break time supervision including facilitating games and activities, as 

required 

 

Personal and Welfare Support  

• To assist pupils with dressing, hygiene and eating whilst encouraging independence, as 
required 

• To supporting pupils emotional and social well-being, reporting any problems to the 
teacher 

 

Systems, Policies and Procedures  

• To contribute to maintaining a safe environment 
• To be responsible for the careful and safe use of equipment 

 

Team Involvement 

• To demonstrate own duties to new or less experienced staff, as required 

 

Building Professional Relationships 

• To communicate with pupils to support learning and development and encourage 
acceptable behaviour 

• To exchange information with staff and parents/carers  

 

Record Keeping and Information Management 

• To record basic pupil data and providing feedback to the teacher 

Generic responsibilities of all Active Learning Trust employees 

• To consistently uphold the Trust’s Aims, Visions and Values.  
• To work in a co-operative and polite manner with all stakeholders and visitors to promote and 

enhance the reputation of the academies and Trust.   
• To work with children and young people within the framework of the academy in a courteous, 

positive, caring, and responsive manner.   
• To take an active and positive role in the Trust’s commitment to the development of staff and 

review procedures, undertaking training as required. 
• To act in a professional way that is consistent with the values and expectations of the Trust.   
• To be responsible for promoting and safeguarding the welfare of children and young persons.   

 



    

The Active Learning Trust is committed to safeguarding and promoting the welfare of all children 
and young people. We expect all staff to actively share this commitment. All adults working in 
our Trust in whatever capacity will be part of a thorough safer recruitment process. All 
appointments will be subject pre-employment checks including the taking of satisfactory 
references and enhanced criminal record clearance (via the Disclosure and Barring Service) in 
line with the need to create and maintain a safe culture. 

Please note that this is illustrative of the general nature and level of responsibility of the role. It is 
not a comprehensive list of all tasks expected to be carried out. It will be reviewed annually in 
conjunction with the appraisal process and planning for the next academic year. It will be 
reviewed, and it may be subject to modification or amendment at any time after consultation with 
the holder of the post. The duties may be varied to meet the changing demands of the Trust at the 
reasonable discretion of the Reports to Manager. 

 

 

 



 

   

 
Person Specification 
Teaching Assistant (Level 1) 
 

E = Essential / D = Desirable 

Qualifications & Training 

NVQ level 2 in related area or equivalent experience  
E  

GCSE English and Maths Grade C / Level 4 or above (or equivalent) 
E  

Experience 

Previous experience of working as a teaching assistant 
 D 

 

Skills and Knowledge 

IT and keyboard skills 
E  

Knowledge and compliance with policies and procedures relevant to health and 
safety and child protection E  

Ability to identify straight forward solutions to simple problems where minimal 
personal initiative is required E  

 



  

Personal Qualities 

Embodies of the Active Learning Trust’s values: 
- I aspire, we achieve 
- We’re curious, creative and bold 
- A family, not a house share 
- Comfortable being candid 
- Humour, humility, humanity 

E  

Commitment to uphold the seven principles of public life (the Nolan principles) at all 
times 

E  

Commitment to maintaining confidentiality at all times E  

Equal Opportunities 

Commitment to inclusion, equality and diversity E  

Safeguarding 

Commitment to safeguarding and promoting the welfare of children and young 
people. 

E  

 

https://www.gov.uk/government/publications/the-7-principles-of-public-life
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