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Job Description 
Headteacher (Maternity Cover)

	Role
	Headteacher (Maternity Cover)
	School/Department
	Oak Tree School

	Grade
	Group 6: L25 – L31 (England & Wales)
	Reports to
	Executive Director of Education

	Purpose 
	The Headteacher will lead and manage the school with integrity and humility, providing strategic and operational leadership to secure high-quality education, inclusive practice, and positive outcomes for all students, while ensuring the effective development of staff and a safe, supportive environment aligned with the values and expectations of Maiden Erlegh Trust.

	Scope 
	Staff responsibilities:
	Financial Accountability:

	
	The postholder is responsible for the overall leadership and management of Oak Tree School.
• Staff responsibilities: Direct line management of the Senior Leadership Team and leadership of all school staff.
• Deployment: The role requires cross-Trust collaboration and contribution to Trust-wide leadership activity.
	Accountable for the devolved revenue and capital budget of the school within the Trust’s Scheme of Delegation.

	Key accountabilities

	Ensure the highest standards of teaching, curriculum design and learning are consistently delivered across the school, enabling all students to achieve ambitious outcomes and experience a high-quality, inclusive education.

Provide strategic leadership for school improvement, using evidence-informed approaches to drive continuous improvement in student achievement, behaviour, attendance and personal development.

Lead and develop staff at all levels, embedding a strong culture of professional development, accountability and succession planning to sustain high performance and leadership capacity.

Ensure the school operates effectively and efficiently, with robust systems, processes and governance that uphold transparency, integrity and statutory compliance.

Promote a safe, inclusive and supportive environment, ensuring safeguarding, wellbeing and behaviour expectations are consistently upheld for all students and staff.

Contribute to the wider success of Maiden Erlegh Trust through collaborative working, system leadership and the sharing of effective practice across schools.



	Relationships
	The postholder will build positive, professional relationships with a wide range of stakeholders, including Trust and school leaders, colleagues across Maiden Erlegh Trust, students, parents and carers, plus external partners. These relationships are central to creating a collaborative, supportive environment that enables shared success and strong outcomes for all.

	Supporting Maiden Erlegh Trust
	The postholder may occasionally support other Maiden Erlegh Trust schools, promoting collaboration, professional growth, and the sharing of effective practice. This cross-Trust work provides opportunities to learn from colleagues, contribute to improvement initiatives, and strengthen our community.

	Main duties and accountabilities

	Teaching and Learning
• Lead the strategic development and implementation of a high-quality, inclusive curriculum that meets the needs of all learners, including those with complex needs and SEND  to ensure equitable access and meaningful progress for all learners.
• Maintain and secure consistently high standards of teaching across the school through a clear understanding of effective pedagogy and curriculum design.
• Lead school improvement activity focused on raising achievement, using evidence-informed practice and data to drive sustained improvement.
• Promote a strong culture of professional development, coaching and mentoring to enhance teaching quality and build leadership capacity.
• Ensure ambitious standards for all students, addressing disadvantage and advancing equality of opportunity.
Assessment
• Ensure the implementation of rigorous and transparent assessment systems to monitor, evaluate and improve student outcomes.
• Use data, benchmarks and feedback to identify strengths and areas for development across the school.
• Ensure assessment information is used effectively to inform teaching, intervention and curriculum planning.
• Oversee reporting processes to ensure accurate and meaningful communication of student progress to stakeholders.
Behaviour Management and Student Wellbeing
• Establish and maintain a safe, orderly and inclusive environment where students feel secure and supported.
• Ensure robust implementation of behaviour, safeguarding and wellbeing policies in line with statutory requirements.
• Promote high expectations of behaviour and attendance, ensuring consistent application of systems and accountability across the school to support a culture of safety, respect and readiness to learn.
• Ensure all safeguarding concerns are identified, reported and acted upon promptly and in accordance with Trust policy.
Pastoral and Inclusion
• Promote inclusion across the school, ensuring that the needs of all learners are identified and met effectively.
• Lead strategies to support students’ personal development, wellbeing and engagement with learning.
• Work in partnership with parents, carers and external agencies to improve outcomes for students.
• Ensure equitable access to opportunities and provision, removing barriers to learning wherever possible to support improved life chances for all students.
Trust Culture
• Promote and model the values, ethos and expectations of Maiden Erlegh Trust.
• Foster a culture of collaboration, professionalism and mutual respect across the school and wider Trust.
• Support the sharing of best practice and challenge underperformance to maintain high standards.
• Contribute to Trust-wide leadership, including participation in the Education Leadership Group.
Other
• Ensure effective operational management of the school, including systems, processes and organisation.
• Work closely with the School Advisory Board, supporting governance and accountability processes.
• Lead strategic financial planning to ensure effective use of resources aligned to educational priorities.
• Develop partnerships with other schools, organisations and the local community to enhance provision and opportunities.
• Undertake any other reasonable duties as directed by the Executive Director of Education.


	Other requirements and responsibilities

	The postholder must carry out their duties in accordance with the School Teachers’ Pay and Conditions Document and Trust policies.

The postholder is responsible for safeguarding and promoting the welfare of children and young people and must adhere to all safeguarding, child protection, GDPR, health and safety and equality policies and procedures.

The postholder must maintain high standards of professional conduct, acting with integrity and in the best interests of students at all times.

All duties must be carried out in compliance with statutory requirements and Trust expectations.





Person Specification 

	
Role 


	Headteacher
	School/Department 
	Oak Tree School


	Qualifications, training and education 
	• First degree or equivalent.
• Qualified Teacher Status (QTS).
• Evidence of recent and relevant training and development at headship level and/or in preparation for headship (e.g. NPQH).

	Skills and abilities 
	Teaching and learning
• Substantial senior leadership experience with a record of excellent teaching, ideally across more than one school.
• Demonstrable experience of securing and raising standards in an ambitiously inclusive school.
• Demonstrable experience of positive behaviour and attendance approaches that are student-focused, trauma-informed and maintain high expectations.
• Evidence of setting and achieving ambitious goals and targets.
• Demonstrable experience of curriculum design and pedagogy for all learners.
• Evidence of leading professional development, including coaching and mentoring staff.
• Ability to use data, benchmarks and feedback to monitor progress and identify strengths and areas for development in students and staff.

Communication
• Articulate and approachable with excellent interpersonal and communication skills, both verbal and written.
• Ability to work collaboratively with a wide range of stakeholders.
• Ability to build effective relationships with external agencies across public, private and community sectors.
• Ability to engage effectively with parents, carers and families to support student success.

Organisation and planning
• Proven ability to lead and manage staff, including building effective teams, delegating appropriately and managing change at a senior level.
• Ability to implement and maintain effective organisational systems, structures and processes.
• Capacity to undertake strategic financial and resource planning to support educational priorities and value for money.
• Understanding of education HR issues and the ability to operate within statutory frameworks to resolve them.
• Ability to lead whole school self-evaluation and school improvement planning processes.
• Ability to create and sustain effective organisational systems at both school and Trust level.

Behaviour management
• Strong understanding of behaviour management strategies that promote high standards of conduct and positive learning environments.
• Ability to establish and sustain a safe, orderly and purposeful environment for students and staff.

Pastoral and inclusion
•  In-depth knowledge of safeguarding, safer recruitment and statutory safeguarding procedures.
• Commitment to inclusion, equality and diversity, ensuring equitable opportunities for all students.
• Ability to relate empathetically to and work effectively with students, staff and wider stakeholders.
• Understanding of the role of families and the wider community in supporting children and young people.
	

Technical skills
• Strong analytical skills with the ability to interpret and use a wide range of data to inform decision-making.
• Ability to harness new technologies, including social media, to support learning and promote the school.

Personal qualities
• Capacity to work collaboratively and foster a culture of teamwork.
• Strong problem-solving and decision-making skills with the ability to lead, influence and manage change.
• High levels of drive, energy, resilience and integrity.
• Ability to exercise sound judgement and anticipate and resolve conflict.
• Capacity to maintain resilience and balance under pressure.
• High profile role model demonstrating professionalism, accessibility, trust and respect.
• Commitment to supporting the wellbeing and work-life balance of self and others.
• Visionary leadership with the ability to promote the school’s ethos, values and strategic direction.
• Commitment to collaboration across schools and the wider education community.



	Requirements specific to the role 
	All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.

To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.

Suitability to work with children. 




Maiden Erlegh Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
	Signed:
Post holder
	

	Date:
	




Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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