Pilgrims Pre-Preparatory School        
Job Description – Property Maintenance Apprentice
	Pilgrims Pre-Preparatory School, part of The Harpur Trust, is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
The School 
	
Pilgrims Pre-Preparatory School is part of The Harpur Trust and is based at the Pilgrim Centre, Brickhill Drive, Bedford. The Facilities Team supports the safe, effective and efficient operation of the school, its buildings, grounds, equipment and shared site facilities.
Job Title:	Property Maintenance Apprentice
Location:	Pilgrims School and Pilgrim Centre, Brickhill Drive
Reporting Line:	Facilities Manager
Hours:	Full time, 37 hours per week, Monday to Friday. The post-holder will be required to work as necessary to complete the job and to support apprenticeship training requirements, subject to the Working Time Regulations 1998.

	Position Summary
	To support the day-to-day maintenance of the Pilgrims School and Pilgrim Centre buildings, grounds and equipment, while undertaking a structured apprenticeship programme. The role will provide supervised, practical experience across a range of facilities and property maintenance tasks, helping the school to remain safe, well-maintained and working efficiently.

	Main Duties &
Responsibilities
	Assist the Facilities Manager and wider Facilities Team with maintaining the school premises to a high standard, ensuring that services such as heating, lighting, security systems and plumbing are operating effectively.
•	Support routine, planned and reactive maintenance tasks across the school site, including general repairs, minor site projects, decorating, basic carpentry, plumbing support, grounds tasks and preparation of materials.
•	Complete assigned jobs from the facilities ticketing system under supervision, while learning to manage day-to-day duties and ad-hoc tasks effectively.
•	Assist with regular inspections of equipment, plant, buildings and systems, reporting issues promptly to the Facilities Manager or a senior member of the team.
•	Support basic maintenance activities such as replacing filters or light bulbs, tightening fixtures, preparing tools and equipment, cleaning and maintaining machinery, and assisting with simple fault-finding when competent and authorised.
•	Assist with compliance checks and record keeping, including emergency lighting, water temperatures, equipment checks, maintenance logs and other site records as directed.
•	Help with maintenance aspects of the swimming pool, including water testing, cleaning of pool surrounds and supporting plant, engineering and maintenance routines under appropriate supervision and once trained.
•	Support the safe operation, cleaning and tidiness of internal and external areas, including litter picking, reactive cleaning following spillages, keeping paths clear, sweeping external areas and ensuring drains and gullies remain free from debris where required.
•	Assist with the maintenance and safety of outside decking, playgrounds, play equipment and paths in line with the agreed programme of works.
•	Undertake porterage duties, including receiving deliveries, distributing goods, moving furniture and equipment, and supporting the setup and clearing away of school functions and events.
•	Assist with facilities management across the Pilgrim Centre under the direction of the Facilities Manager.
•	Support unlocking or locking of premises as part of an agreed rota when trained and authorised, including occasional support for pre-agreed school functions or events.
•	Learn to use hand tools, small machinery and maintenance equipment safely and appropriately, always under suitable supervision until competent.
•	Follow all health and safety procedures, risk assessments and safe systems of work, including the correct use of personal protective equipment.
•	Attend and complete all required apprenticeship training, tutorials, coursework and assessments, including any off-site or college-based training required by the apprenticeship provider.
•	Take responsibility for professional development, participating in INSET, safeguarding, health and safety and other relevant training as required.
•	Be aware of and comply with policies and procedures relating to safeguarding and child protection, health and safety, security and confidentiality. Report all concerns to an appropriate person.
You may also be required to undertake such other comparable duties as required by your Line Manager or any other relevant Manager.


This job description does not form part of the contract of employment and may be varied in accordance with the demands of the role with appropriate discussion


Person Specification 
	Pilgrims Pre-Preparatory School, part of The Harpur Trust, is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	
Essential
These are qualities without which the applicant could not be appointed
	
Desirable
These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	
Method of assessment 

	
Qualifications
	
Good standard of education.
GCSEs or equivalent in English and Maths at Grade 4/C or above, or willingness and ability to work towards these where permitted as part of the apprenticeship.
	
Relevant technical or vocational qualification, e.g. Design & Technology, construction, property maintenance or similar.
First aid qualification.
	
Application form
Certificates

	
Experience
	
No formal facilities experience required - training will be provided.
Some evidence of practical, hands-on interest or aptitude.
	
Experience gained through school, college, volunteering, part-time work or practical projects.
Experience of working or volunteering in an educational setting.
	
Application form
Interview
References

	
Knowledge &
Skills
	
Willingness to learn and follow instructions carefully.
Basic practical or mechanical skills.
Good communication and teamwork skills.
Ability to use basic IT systems or willingness to learn.
Awareness of the importance of health and safety in the workplace.
Ability to understand and follow relevant policies, procedures and compliance documents.
Organised, methodical and able to work carefully with attention to detail.
	
Able to use hand tools or small machinery safely under supervision.
Interest in buildings, systems, maintenance tasks, grounds or how things work.
Understanding of safeguarding, specifically in a school environment.
	
Application form
Interview
References
Task, if applicable

	
Personal
Competencies
and
Qualities
	
Reliable, punctual and enthusiastic.
Team player.
Positive attitude and willingness to take on a variety of tasks.
Ability to learn quickly and adapt to changing situations.
Curious, willing to ask questions and open to feedback.
Committed to completing apprenticeship training and developing in the role.
	
Shows initiative and a genuine interest in facilities or property maintenance.
Able to remain calm under pressure and work to deadlines with support.
	
Interview
References
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