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	Post Title:
	Assistant Department Lead

	Academy:
	Abbey Hill Academy & College

	Whole Academy area of accountability:
	  Teaching and Learning responsibility for allocated department 

	Grade:
	Standard national scale in line with the current School Teachers’ Pay and 
Conditions document plus TLR2 payment of £3,391

	Responsible to:
	Assistant Principal / Other members of SLT

	Supervisory Responsibilities
	Allocated teachers and support staff within the department



	Main purpose of the job

	· Take specific responsibility and accountability for the day to day management and organisation of allocated class 
· Be an excellent classroom practitioner
· Have an impact on educational progress beyond your assigned pupils
· Line manage and appraise identified staff
· Provide dedicated support to the Assistant Principal in ensuring the smooth and efficient operation of the college department.
· Assist in the smooth running of the Academy at all times, including being responsible with the other TLR holders for the Academy in the absence of senior leaders
· Take responsibility for promoting and safeguarding the welfare of children and young people within the Academy


	Duties and responsibilities

	In addition to carrying out the duties of a class teacher as outlined in the current School Teachers’ Pay and 
[bookmark: _GoBack]Conditions Document, the post holder receives a TLR2 for supporting in leading the department

Leadership and management 
· Support and implement the vision and ethos of the Academy
· Contribute to, implement and evaluate the success of the Academy Development Plan, specifically in relation to main pathway programmes
· Ensure that the work of the team/whole Academy (as relevant) is inclusive and issues are addressed in curriculum and/or pastoral management
· Contribute to the development and implementation of policies and procedures 
· Together with SLT, lead on the Academy self evaluation process for main pathways including the monitoring of Academy standards and bringing about improvement
· Be a proactive and effective member of the middle leadership team
· Be an effective role model for your team in terms of teaching, behaviour and classroom management

Teaching and learning responsibility
· Lead and oversee the delivery of main pathway programmes across the college department
· Have overall responsibility and accountability for main pathway programmes
· Monitor and evaluate the quality of teaching and learning within the main pathways
· Work with teachers to implement effective teaching and learning strategies
· Support the development and delivery of a high-quality curriculum that is ambitious and meets the needs of all learners
· Promote innovative and engaging teaching practices, leveraging the use of technology where appropriate

Monitoring and assessment
· Together with the senior leadership team (SLT) of the Academy, contribute to, monitor and review the impact of teaching and student progress through the analysis of data, ensuring the use of information for planning and target setting in relation to main pathways
· Monitor standards including recorded work as relevant to your TLR area, including reviewing long and medium term planning
· Monitor the quality of student work produced within your area of responsibility
· Implement strategies to enhance the quality of student work, including the development of clear expectations and assessment criteria
· Provide feedback and guidance to teaching staff to improve the quality of assessment and feedback to students
· Analyse data and gather evidence to evaluate the quality of education in relation to main pathways

Manage resources
· Effectively manage resources allocated to main pathways, including staffing, budgets, and equipment (as appropriate)
· Ensure that resources are used efficiently and effectively to support high-quality teaching and learning.

Staff development
· Act as a reviewer with the arrangements for the appraisal of all identified staff 
· Identify and address the professional development needs of staff within main pathways.
· Provide opportunities for staff to engage in continuing professional development (CPD) activities that enhance their skills and knowledge.
· Act as a role model, mentor or consultant to colleagues as appropriate and encourage collaboration, co-operation and teamwork
· Ensure your keep up to date with current developments in your TLR area and disseminate information as appropriate


Other
· Assist in the smooth running of the Academy at all times, including being responsible with the other TLR holders for the Academy in the absence of the senior leadership team
· Deputise for the Assistant Principal in their absence
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	Note

This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of Academy organisation and may change either as your contract changes or as the organisation of the Academy is changed. Nothing will be changed without consultation. This document must not be altered once it has been signed but will be reviewed annually.

	Signature of Post Holder:
	
	Date:	/ /

	Signature of Executive Principal:
	
	Date:	/ /



   
	Person Specification

	Criteria
	Qualities

	Qualifications and training
	· Qualified Teacher Status
· Degree
· Professional development relevant to the role

	Experience
	· Recent leadership and management experience
· Teaching experience in a special school setting
· Involvement in self-evaluation planning and review
· Curriculum design and implementation
· Successful management of staff
· Extensive experience of working with pupils with SEND
· Delivery and oversight of appropriate curriculum areas
· Experience of supporting others and delivering CPD
· Experience of working with other professionals
· Experience of working with employers / other agencies to enhance the curriculum

	Skills and knowledge
	· Understanding of high-quality teaching, and the ability to model this for others
· Effective communication skills
· Ability to build effective working relationships
· Knowledge of appropriate and effective pedagogy
· Extensive knowledge of SEND and overcoming barriers to learning
· Applied understanding of effective behaviour management strategies

	Personal qualities
	· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the academy
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to safeguarding and equality
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