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SALARY:	            OAT Grade 6, Scale 20-25
      
HOURS:		             37 hours per week, term time plus two weeks plus inset days 

REPORTS TO:                  Assistant Principal/Senior Leader for Behaviour

PURPOSE:

To assist in the development of a highly inclusive learning community within the Academy leading to outstanding learning experiences and outstanding achievement and attainment for all students.

To ensure that all students feel safe and free from all aspects of bullying

To provide Pastoral Support as part of the Support and Intervention Team, to the Pastoral Leaders and teams of Form Tutors

To provide a positive professional role model to staff, students and their families in relation to inclusion and restorative practices	

Engage in ensuring suitable intervention arrangements are in place for all students
Duties and Responsibilities.
· Supporting the process of identification of students who are at risk of underachieving and devise effective strategies to ensure that the required progress is made
· To ensure the highest standards of student behaviour and well-being of all students in the Academy in the relevant year groups
· Managing the behaviour of the identified year groups and ensuring that behaviour meets or exceeds academy targets
· To develop strong partnership links with parents and families and ensuring that there are effective lines of communication operating between home and the Academy
· Managing the attendance of the identified year groups and ensuring that attendance meets or exceeds academy targets
· Support the development of systems to maximise attendance and punctuality of all students at the academy and evaluate their effectiveness
· Contribute to the development and evaluation of inclusion policy across the academy including behaviour for learning
· Mentor and support students in their learning, support positive behaviour and encourage positive attitudes
· Assist teaching and support staff in developing their behavior for learning skills to provide a safe, orderly and secure environment 
· Contribute to the PSHE and progress monitoring programmes to support students’ progress at KS3 and KS4
· Provide first response for incidents of student behaviour causing concern during the day or on the way to or from the Academy
· Investigate and troubleshoot incidents, collecting statements and referring incidents on where necessary
· To ensure that all students feel safe and are free from all aspects of bullying.
· Be a visible presence around the Academy to enforce the Academy values and expectations both in and out of the classroom
· Provide First Aid as required 
· Organise Academy trips and visits as required
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the appropriate staff to support achievement and progress of students
· Support parent’s consultation meetings and support the organisation of these events
· Attend and participate in meetings as directed, including TAC meetings, attendance meetings, parent meetings, RAP meetings and tutor briefing
· To support in creating a culture of praise and reward, where students and staff feel valued
· Carry out break time, lunchtime and after school detentions, as required. Ensure these detentions are logged on SIMS and communicated with parents
· Be responsible for ensuring student files are kept up-to-date with relevant information
· Promote a culture of teamwork, in which the views of all members of the academy community are valued and taken into account
· Provide a positive role model to both staff and students in respect of inclusion based and restorative practices
· Contribute to the reporting of the performance of the school to parents, carers’, governors and other key partners as necessary


General Matters

 Any other duties as deemed reasonable and necessary by the Pastoral Lead or Principal

To play a full part in the life of the academy community, to support the academy ethos and to encourage staff and students to follow this example

To actively promote academy policies

To actively engage in the appraisal and professional development process

To carry out any other duties which may be reasonably regarded as within the nature of the duties and responsibilities of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Condition of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 

This job description is not necessarily a comprehensive definition of the post. It will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post holder and will be reviewed annually as part of the Academy Appraisal process.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for who s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the Academy’s Safeguarding and Child Protection Policies at all times. If in the course of carrying out the duties of the role, the Post holder becomes aware of any actual or potential risks to the safety or welfare of children in the academy s/he must report any concerns to the Academy’s Designated Safeguarding Lead and Principal.



Person Specification

Job Title: Pastoral Officer
 
Qualifications:
Essential:
· Level 3 or equivalent qualification related to working with Children or young people, or willingness to take part in completing a similar qualification

Desirable:

· CAF Trained
· First Aid Trained

Knowledge and Experience:

· Successful experience working with individual young people and groups of young people in one of the areas: youth work, education, support and recreation, health, social services, counselling and guidance, voluntary work
· An understanding of all aspects of tracking and monitoring students attendance, punctuality, and progress information
· Knowledge of effective and appropriate intervention strategies
· Sufficient knowledge of ICT to be able to use Academy Management Information Systems
· Experience of working with students with barriers to their learning
· Knowledge of the current Ofsted Framework as it relates to Behaviour and Safety and Teaching

Personal Attributes:

· Ability to develop good working relationships.    
· Ability to establish positive relationships with students, 
· Ability to work in an organised and methodical manner.
· Ability to identify work priorities and manage own workload within agreed parameters.
· Ability to work effectively as part of a team.
· Problem solving
· Ability to deal with a situation in a calm and professional manner
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