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2026 – Nursery Keyworker Job Description


About this Role
We are looking for an exceptional person to join our team as a Nursery Keyworker.  We have a vibrant curriculum themed around enquiries of learning and with a strong emphasis on education for a sustainable future.

We are looking for someone who:
Is patient, organised, nurturing and calm
Can use their own initiative and work independently
Has excellent communication and interpersonal skills
Is able to work closely with the Teacher to make a positive difference to attainment and progress

We can offer you:
A supportive and caring team who are enthusiastic and talented and work closely to achieve the best for all the children
Models of excellent practice of teaching, learning and leadership
A fun and friendly work environment 
Flexible working around your child/ren’s school events and activities including reasonable paid time off
[bookmark: _GoBack]Staffing that’s over-ratio to ensure that our children have the best care and start to their educational journeys 

Visits to the school are highly recommended. 

Please note that we shall take up references before the interview. It is essential therefore, that all reference details supplied are correct, up to date and include a current e-mail address.

Working Hours:
08:30 - 15:30 Monday - Friday, Term-Time only.  
32.5 hours per week for 38.6 weeks per year (38 working weeks and 6 INSET days)

We reserve the right to employ a suitable candidate before the advert end date.

Safeguarding Statement: 
The Good Shepherd Trust is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All successful candidates will be subject to Disclosure and Barring Service checks along with other relevant pre-employment checks, including a Section 128 Check where appropriate.

All applications must be via My New Term.  We do not accept CV’s.

Job Purpose 
· To work under the guidance of the Teacher and SENCO in the planning, implementation and monitoring of work programmes with groups of pupils to promote effective teaching and learning
· To provide general support to the Teacher in the management and organisation of the pupil and the classroom
· To assist the Teacher in creating and maintaining a purposeful, orderly and supportive learning environment
· To promote the inclusion of all pupils, ensuring they have equal opportunities to learn and develop
· To be responsible for promoting and safeguarding the welfare of children and young people within the school






Duties and responsibilities 
Support for children 
· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning 
· Establish productive working relationships with pupils, acting as a role model and setting high expectations 
· Promote the inclusion and acceptance of all pupils within the classroom 
· Support pupils individually and in groups to enable them to access the curriculum and to promote pupil progress
· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities 
· Promote independence and employ strategies to recognise and reward achievement of self-reliance 
· Select and prepare teaching resources to meet the diversity of pupils’ needs and interests
· Provide feedback to parents in relation to progress and achievement 

Support for the Teacher
· As required, prepare the classroom for lessons, ensuring that resources and equipment are available and cleared away at the end of the day
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives
· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence
· Work within an established Discipline Policy to anticipate and manage behaviour constructively, promoting self-control and independence 
· Contribute to meetings with parents to provide constructive feedback on pupil progress/achievement etc. 
· Provide clerical / administrative support e.g. photocopying, typing, filing 

Support for the school 
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop 
· Contribute to the overall ethos/work/aims of the school 
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the Teacher, to support achievement and progress of pupils 
· Attend and contribute to staff meetings and Annual Reviews/TAC meetings where appropriate
· Support your own professional development by undertaking training as appropriate
· Accompany teaching staff and pupils on visits, trips and out of school activities as required within contracted hours and to take responsibility for pupils under the supervision of the Teacher

Support for the curriculum 
· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs/interests. 
· Implement local and national learning strategies e.g. literacy and numeracy, and make effective use of opportunities provided by other learning activities to support the development of relevant skills 
· Determine the need for, prepare and maintain general and specialist equipment and resources. 

Farnborough Grange Nursery & Infant School is committed to safeguarding and promoting the welfare of the children and expects the staff and volunteers to share this commitment. The successful candidate will be required to undertake a Disclosure and Barring check. 


Key worker Person Specification

 	Knowledge and skills 
· Able to plan and organise learning activities for groups and individual pupils. 
· Able to contribute to systems relating to tracking of pupil outcomes. 
· Able to prepare resources for teaching and learning activities. 
· Can use ICT effectively to support learning. 
· Working knowledge and experience of implementing the National Curriculum and literacy and numeracy strategies. 
· Good understanding of child development and learning processes. 
· Strong written and verbal communication skills, including telephone and face-to-face communication. 
· Able to undertake administrative procedures

	Personal Qualities 
· Ability to relate well to children and adults. 
· Ability to work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these. 
· Ability to organise and plan for oneself and for others. 
· Ability to maintain confidentiality of information, particularly in relation to personal and sensitive information. 
· Constantly improve own practice/knowledge through self-evaluation and learning from others.

Continued Professional Development
· Willingness to undertake additional training/staff development as appropriate 
· Ability to reflect on your own professional practice

Qualifications and training
· Excellent numeracy/literacy skills – to GCSE or equivalent in English and Maths
· Childcare qualification at a Level 2 at a minimum


image1.jpeg




image2.jpeg
THE GOOD
SHEPHERD TRUST




