	


ASSISTANT HEADTEACHER 


This appointment is subject to the current conditions of employment of teachers contained in the School Teachers’ Pay and Conditions Document, the Education Act 1997, the required standards for Qualified Teacher Status, other current educational legislation and the school’s articles of government.

This job description may be amended at any time following discussion between the head teacher and member of staff, and will be reviewed annually.

JOB PURPOSE

To assist the Headteacher with the management and organisation of the school in seeking to achieve the highest standards of pupil achievement and school efficiency.

STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL

· To ensure the Catholic Character and vision and values for the school are clearly articulated, shared, understood and acted upon effectively by all.
· To support the vision, ethos and policies of the school and promote high levels of pupil achievement throughout the school in pursuit of excellence. Actively support the Headteacher, Governors and staff in the promotion and achievement of the aims and objectives of the school.
· As a member of the school leadership team, be involved in the planning, monitoring, evaluation and development of the school curriculum through the School Development Plan and School Evaluation Form.
· Support all staff in achieving the priorities and targets the school sets and monitor the progress towards meeting them.
· Support the Headteacher in implementing new government directives; helping to ensure that staff are fully informed and supported in making the necessary changes to their practice. 
· Through Leadership and Senior Management Team meetings contribute to the school’s organisation and overall strategy of the school.

TEACHING AND LEARNING

· To undertake the role of class teacher where required. 
· Organise, monitor and evaluate the range of teaching and intervention strategies employed throughout the school ensuring that resources are targeted correctly towards those pupils requiring additional support in English and Maths. 
· In partnership with the Headteacher monitor the quality of teaching and children’s achievements across the foundation stage, key stage 1 and 2, including the analysis of performance data;
· Act as role model for others through the setting of high personal standards of classroom practice in order to develop a stimulating and challenging learning environment which secures effective learning and provides high standards of achievement, behaviour and discipline.
· Support and monitor staff to ensure pupils make the necessary progress relating to the government’s floor targets.
· Coaching and mentoring teachers to improve the quality of teaching 
· To take responsibility for the quality of teaching and learning across the school.

LEADING AND MANAGING PEOPLE
· In the short term absence of the Headteacher, deputising for him/her, undertaking all the duties and responsibilities that the role requires
· To contribute to the formulation of the school’s policies and procedure concerning resource management in accordance with the school’s Mission Statement.
· To promote an attractive environment which stimulates learning and enhances the appearance of the school and expresses its Catholic identity.
· As a member of the Leadership Team be involved in the implementation of Performance Management of colleagues and integrate this into their professional development.
· In partnership with the Headteacher organise, monitor and evaluate the work of those members of the support team responsible for implementing intervention strategies in EYFS, KS1 and KS2.
· Participate where appropriate in the appointment of teaching and support staff.
· As a member of the Leadership Team share whole school responsibility for well-being, ensuring the pastoral care of pupils and staff.
· Ensure all staff are well informed of all aspects of school life in order to promote good communication and high morale.  Encourage the practice of working as a team.
· Encourage the practice of establishing a positive, adaptive and supportive working environment and working as a team.
· As a member of the Leadership Team help to maintain a secure, orderly and constructive lunchtime.
· Show commitment to the extra-curricular activities and wider life of the school.
· Assist the Headteacher in maintaining and developing a positive and constructive partnership with parents and the local community.

MANAGING AND DEPLOYING RESOURCES

· Be aware of and respond appropriately to any health and safety issues raised by members of the team.
· Lead school assemblies on a regular basis.
· Ensure that you remain up to date on developments and issues with regard to the management and curriculum of the primary school.
· Assist the Head teacher in the co-ordination of the in-house CPD programme.
· Work with the head teacher in establishing priorities for expenditure for the school, and in monitoring the effectiveness of spending and usage of resources.
· Take on any additional responsibilities that might from time to time be determined by the Headteacher.









SPECIFIC AREAS OF REPONSIBILITY (CURRICULUM LEAD)


· To implement and drive the school’s ethos and vision through leading an outstanding Curriculum for all
· To work alongside subject leaders to define the intent, implementation and impact of the school’s curriculum
· To devise and follow a robust monitoring and evaluation cycle to raise standards and evaluate the impact of the Curriculum changes.
· To evaluate and identify Curriculum strengths and weaknesses
· To work alongside subject leaders to ensure that the curriculum scaffolds learning for vulnerable pupils
· To monitor the whole school curriculum ensuring that all subjects are being taught to a high standard
· To drive Book Studies throughout the school to evaluate the knowledge and understanding that pupils acquire
· To monitor and support staff in the delivery of the long-term curriculum map, supporting staff with the planning cycle
· To work alongside other Curriculum Leaders in the trust to identify current priorities and share good practice
· To provide and source CPD for class teachers and LSAs around good practice in the teaching of the wider curriculum to raise standards and outcomes for all learners
· To proactively take responsibility for professional development and actively research lead areas.
· To present and work alongside governors to demonstrate the impact of the Curriculum



N.B The above may be subject to change depending on the needs of the school.

LINE MANAGEMENT

Responsible to the Headteacher













PERSON SPECIFICATION –ASSISTANT HEADTEACHER

	
	ESSENTIAL
	DESIRABLE

	Initial Qualifications
	*Qualified teacher status
*Degree
	*NPQSML or equivalent

	Further Qualifications/ Professional Development
	*Recent, relevant in-service training 
* Willingness to prepare for leadership via NPQML or NPQSL route
	*Degree/post graduate study
*Professional development in preparation for a leadership role.

	Experience
	*Successful teaching experience 

*Successful leadership of an aspect of a key school improvement area.




	*Teaching across more than one key stage.
*Experience in more than one school.
*Experience in administration of SATs in at least one key stage
**Leadership in aspects of school life involving contact with parents and the wider community.
**Experience of managing a budget.

	Skills And Abilities
	**The ability to plan, monitor, evaluate, review and lead by example.
**Ability to manage the implementation of change sensitively.
**Ability to lead and work as part of effective teams.
High level of *written and *** oral communication skills.
**To be able to provide evidence of having influenced the quality of teaching and learning in present school.
**Good reasoning powers and good judgement in a variety of situations.
	

	Other
	**A commitment to involve parents, governors and the community in the work of the school.
**Promotion of positive behaviour strategies and constructive handling of problems.
**An awareness, understanding and commitment to equal opportunities.
	

	Personal Qualities / Attributes
	**Energetic creative and lively member of staff who is flexible and adaptable and committed to the whole life of the school.
***Willingness to liaise and communicate effectively as a team member. 
***Excellent level of, drive, pace and motivation which inspires and drives others.
**High expectations of pupil achievement. 
*Caring attitude to children and parents. 
**Understanding of and commitment to equal opportunities.
***Ability to project enthusiasm to staff and pupils. 
***Well-motivated, dedicated and able to manage time effectively.
***Gifted at communicating an enthusiasm for learning to young children.
***Dedicated to working with parents as partners. 
***Motivation and resilience in challenging circumstances
	

	Inter-personal Skills
	***Ability to form good relationships with children, staff, parents and Governors and display excellent communication and teambuilding skills. 
***Approachable member of staff, able to further home/school partnerships. 
***Ability to improve and extend Team and curriculum
	



Those elements marked  *will be assessed in your application.
Those elements marked **will be assessed in your application and during the selection process e.g. interview, presentation.
Those elements marked ***will be evaluated during the selection process e.g. interview and/or presentation
NB references will be used to support the selection panel’s assessment.

Last review date: 
Next review date: 

Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________	
Postholder’s signature:			_______________________________________
Date: 						_______________________________________


